
GES

GES

Advance Pricing dates 

Exhibitor Services Department at .
exhibitorservices @ges.com

Expresso Online Ordering
Furnishings
Carpet & Underpadding
Specialty Furnishings
GES Exhibits & Accessories
Signs & Graphics
Installation & Dismantling Labour
In-Booth Forklift 
Material Handling
    

Advanced Pricing
Advance Date GES



Venue Shipping Address

Phone
Fax
Web Site
E-Mail

Booth Size
Backwall Drape
Sidewall Drape

Advance Price Deadline Date

Advance Shipments may begin arriving at the Warehouse
Last day for Advance Shipments to arrive at the Warehouse 

Direct Shipments may arrive at Exhibit Site
Last day for Direct Shipments to arrive at Exhibit Site 

Move-In (GES Scheduled Only )
Move-In

Show Hours

Move-Out

15-Nov-17 TBD

23-Oct-17
9-Nov-17

12-Nov-17 14:00 - TBD

GES On-Site Service Centre 
GES will operate a GES Service Desk to help take care of your on-site requirements such as Furniture and Material Handling. 

12-Nov-17
12-Nov-17

13-Nov-17
14-Nov-17

15-Nov-17

12:00 - 14:00
14:00

TBD
TBD

14:00 - 1700

Important Dates - At the Show 

No direct shipments

The Service Desk will be open during the following times: 

(Company Name & Booth #)

#25, 5805 76th Ave. SE, Calgary, Alberta, T2C 5L8

* See shipping label in the exhibitor manual.  Note receiving dates below.

Venue
Hyatt Regency Calgary

700 Centre St S, Calgary, AB T2G 5P6

Official Services Contractor
GES Canada
#25, 5805 – 76th Ave SE
Calgary, AB, Canada
T2C 5L8

8'x10' booths and 5'x8' table top booths
TBD
TBD

27-Oct-17
Important Dates - Prior to Show

Show Information

Show Information
CCSA - ssues of Substance 2017

Hyatt Regency Calgary
November 13-15, 2017

Advance Warehouse Shipping Address
GES/Issues of Substance 2017

(403) 243-2212
(403) 243-3868
www.ges.com/ca
mchelsea@ges.com



www.ges.com/ca | 

Accelerate your experience using the Expresso planning, 
ordering and management tool.

With just a few clicks, exhibitors can order GES products and services through 
Expresso including:

Experience a di erence with Expresso.

 Booth furnishings
Carpet and Flooring

 Material handling
Booth labour

 
Signs and Graphics (custom)
And much more

•

•

•

•

•

•

 Each show has their own custom website•

Download the show schedule and forms•
View order history•

View important show and event informa on•

Keeps you on- me and on-budget•

Print shipping labels•



BOOTH #:

EXHIBITOR INFORMATION IMPORTANT - READ CAREFULLY

PLEASE COMPLETE THE FOLLOWING

CARD #

CARDHOLDER’S SIGNATURE:

City: Prov/State: Code/Zip:

Tel: Fax:

CHEQUES WILL NOT BE ACCEPTED WITHOUT THIS CREDIT CARD AUTHORIZATION

IF THIS AUTHORIZATION IS NOT COMPLETED, ALL ON-SITE ORDERS
ARE EXPECTED TO BE PAID IN FULL BEFORE DELIVERY

CREDIT CARD AUTHORIZATION



ADVANCE PRICING:
Advance Pricing, with payment in full on or before 

the deadline date.  Regular Prices.

Regular Price.

ON SITE PRICING: 
Orders placed on site (i.e. During move-in) will be charged 5% additional to the 
Regular Price.

METHOD OF PAYMENT:
GES

Exhibitors will be charged a $25.00 fee for returned NSF cheques.

BANK WIRE AND ELECTRONIC FUNDS TRANSFER INFORMATION:
BANK WIRE / EFT FORM 

NOTE: There is a minimum $20.00 Service Charge (North America) $40.00 (International)
applicable on all Wire and EFTs. Any additional Wire Transfer and EFT fees are the exhibitors 
responsibility and may vary depending on the processing bank.

PAYMENT SCHEDULE:
GES

CREDIT CARD AUTHORIZATION FORM 

THIRD PARTY BILLING:

GES

THIRD PARTY BILLING REQUEST FORM.

ADJUSTMENTS AND CANCELLATIONS:
will not be made after the close of the show.

ALL EXHIBITORS MUST PAY % ST ON ALL ORDERS.

PAYMENT POLICY INFORMATION





Waste Basket

Literature Rack

Waste Basket

Literature Rack



BOOTH #:

EXHIBITOR INFORMATION CREDIT CARD AUTHORIZATION

ADVANCE PRICE
DEADLINE DATE:

Signature Date

SUBTOTAL     
% ST 
TOTAL 

QTY Item # Description Advance Price Regular Price  Total

$

FGFSC $

FGFAC $

FGFCS $

$

F $

FPEDT $

FCOFT $

FCT $ 0

FCSH $

FESL $

FSBD $

$

FCSU $

FBH $

FCS $

FWB

ALL ORDERS MUST BE PREPAID IN FULL (ORDERS CAN NOT BE PROCESSED UNTIL PAYMENT IS RECEIVED)

Terms & Conditions

FURNISHINGS

$

$

:



Signature Date



Genuine Italian Leather Sofa & Love Seat

Genuine Italian Leather Sofa & Love Seat

Genuine Italian Leather Arm Chair

Bloor Fabric Sofa

Genuine Italian Leather Arm Chair

Max Side Table

Sandor Side Table



Tate Accent Chair Diana Dining Chair Cane Adjustable Barstool

Madison Wood Desk

Diego White Desk

Draco Dining Chair

Zoey Side Table



ALL ORDERS MUST BE PREPAID IN FULL (ORDERS CAN NOT BE PROCESSED UNTIL PAYMENT IS RECEIVED)

•Colours, sizes and styles may vary. 
 

.

y. 

Terms & Conditions

QTY DESCRIPTION DISCOUNT
PRICE

REGULAR
PRICE   TOTAL QTY DESCRIPTION DISCOUNT

  PRICE
 REGULAR 

  PRICE  TOTAL

I have read and understand the Terms & C nd ns of my Agreement with GES.

Signature Date

BOOTH #: 
EXHIBITOR INFORMATION CREDIT CARD AUTHORIZATION 

DISCOUNT PRICE 
DEADLINE DATE: 

SPECIALTY FURNISHINGS

$310.00 $434.00

$310.00 $434.00

$225.00 $315.00

$225.00 $315.00

$175.00 $245.00

$175.00 $245.00

$310.00 $434.00

$100.00 $140.00

$100.00 $140.00

$70.00 $98.00

$70.00 $98.00

$50.00 $70.00

$100.00 $140.00

$50.00 $70.00

$175.00 $245.00

$175.00 $245.00

$70.00 $98.00

$100.00 $140.00

SUBTOTAL     
% ST 
TOTAL 



BOOTH #:

EXHIBITOR INFORMATION CREDIT CARD AUTHORIZATION

ADVANCE PRICE
DEADLINE DATE:

BOOTH CARPET - STANDARD SIZE
QTY Item # DESCRIPTION ADVANCE

PRICE
REGULAR

PRICE
TOTAL

C1010 $

C1020 $

COLOUR SELECTION: BLACK BLUE GREY RED 

Item # BOOTH CARPET - CUSTOM SIZE (INCLUDING PLASTIC)
If your booth requires a size not listed above, please complete this section.

CUSTC   BOOTH SIZE:           $ /Sq. Ft
COLOUR SELECTION: BLACK BLUE GREY RED 

Item # UNDERPADDING PRICE PER SQUARE FOOT INSTALLED (100 SQ. FT. MIN.)

CACU  BOOTH SIZE: $1. /Sq. Ft.
Item # PROTECTIVE PLASTIC COVERING PRICE PER SQUARE FOOT INSTALLED (STANDARD SIZES ONLY)

CAPC  BOOTH SIZE: $0. /Sq. Ft.

PLEASE SELECT ONE FOR CUSTOM CARPET SIZES ONLY
IF ORDERING ELECTRICAL OR TELECOMMUNICATIONS SERVICES,  WILL UNDER CARPET WIRING BE REQUIRED?

YES NO 

Note: Exhibitors ordering multiple pieces of carpet in this section may not receive the same dyelot.

Carpet colour subject to availability.

Terms & Conditions

I have read and understand the Terms & Conditions of my Agreement with GES.

Signature Date

SUBTOTAL     
% ST 
TOTAL 

ALL ORDERS MUST BE PREPAID IN FULL (ORDERS CAN NOT BE PROCESSED UNTIL PAYMENT IS RECEIVED)

CARPET AND UNDERPADDING



QTY Item # Description   
SS001 ’ ’

SS002 ’ ’

Advance Price Regular Price Total Price

BOOTH #:

EXHIBITOR INFORMATION CREDIT CARD AUTHORIZATION

ADVANCE PRICE
DEADLINE DATE:

I have read and understand the Terms & Conditions of my Agreement with GES.

Signature Date

SUBTOTAL     
% ST 
TOTAL 

GE

PLEASE SELECT YOUR CHOICE OF INFILL PANEL AND CARPET COLOUR:

GES SHOW SPECIAL INCLUDES:

Terms & Conditions

ll panel & carpet colours subject to availability.)

• Header Sign(s) - 12”x77.5”

Enter

 SHOW SPECIALS



Choice of coloured infill panels

Black Grey White Autumn 
Glow

Choice of carpet colour

Black Grey Red Blue

ENHANCED

Model 1

Model 2

Model 3

10’ x 10’ Exhibit Rentals
STANDARD

ITEM #GER001

ITEM #GER002

ITEM #GER003



Model 4

Model 5

Model 6

10’ x 20’ Exhibit Rentals

Choice of coloured infill panels

Black Grey White Autumn 
Glow

Choice of carpet colour

Black Grey Red Blue

ENHANCEDSTANDARD

ITEM #GER004

ITEM #GER005

ITEM #GER006



p ra e options available. ontact ibitor ervices.

I have read and understand the Terms & Conditions of my Agreement with GES.

Signature Date

t er panel colours available upon re uest. ontact ibitor ervices.
(All panel & carpet colours subject to availability.)

Not



Customized
Rental Exhibits

@ges.com

Our Crea ve Exhibit Team
will design a cost-e ec ve,
turnkey exhibit that will

Your successful Tradeshow is just
a phone call or click away...

    

Exceed your expecta ons

Stay within your budget

Highlight your brand

A ract posi ve a en on

1010’ x 2020’’ cocornr er

20’ x 20’ island

10’ x 20’ inline

20’ x 30’ island



I have read and understand the Terms & Conditions of my Agreement with GES.

Signature Date





NAME OF EXHIBITING COMPANY - BOOTH NUMBER
c/o GES 

NAME OF EXHIBITING COMPANY - BOOTH NUMBER
c/o GES 

Address
Address

, , Canada 

IMPORTANT - PLEASE READ CAREFULLY

ALL ORDERS ARE GOVERNED BY THE GES LIMITS OF LIABILITY AND RESPONSIBILITY.

GES has been appointed by Show Management to provide Material Handling services for the 
Enter Show Name Here. Exhibitors must use GES to perform this service which includes:

RECEIVING, DOCUMENTING AND INSPECTING YOUR SHIPMENT(S) ON ARRIVAL
UNLOADING OF SHIPMENT(S) AT THE SHOW SITE DOCK & DELIVERY TO BOOTH
REMOVING OF EMPTY CONTAINERS FROM BOOTH TO STORAGE AREA
STORING YOUR EMPTY CONTAINERS IN THE STORAGE AREA
RETURNING OF EMPTY CONTAINERS TO BOOTH AFTER SHOW CLOSING
MOVING YOUR OUTBOUND SHIPMENT TO THE LOADING DOCK
RELOADING OF SHIPMENT(S) FROM DOCK ON TO YOUR CARRIER

service. These services are charged per hundred weight with a 200lb. minimum at the expense of the 
exhibitor.  All Shipments must be accompanied with a 

To avoid additional 
charges, please complete and return the MATERIAL HANDLING ORDER FORM provided.

B) DIRECT SHIPMENTS TO SHOW SITE TARGET DATE:

A) ADVANCE SHIPMENTS TO WAREHOUSE DEADLINE DATE:

STORAGE UP TO 30 DAYS IN THE ADVANCE WAREHOUSE
DELIVERY OF SHIPMENT(S) FROM ADVANCE WAREHOUSE TO SHOW SITE
FIRST PRIORITY UNLOADING STATUS

** LOOSE AND UNCRATED SHIPMENT(S) **

  
www.ges.com/c

MATERIAL HANDLING INFORMATION



5

 



BOOTH #:
EXHIBITOR INFORMATION CREDIT CARD AUTHORIZATION

DISCOUNT PRICE
DEADLINE DATE:

I have read and understand the Terms & Conditions of my Agreement with GES.

Signature Date

MATERIAL HANDLING

Terms & Conditions

$64.00

$39.00
$10.00

ADVANCE SHIPMENT(S) TO WAREHOUSE:

DIRECT SHIPMENT(S) TO SHOWSITE: 

PLEASE COMPLETE THE FOLLOWING:

Pounds

Pounds

CREDIT CARD AUTHORIZATION (ABOVE) MUST BE COMPLETED AS METHOD OF PAYMENT FOR THIS SERVICE

SUBTOTAL    
5% GST 

TOTAL 

$49.50

SMALL PACKAGES: (Maximum 50lbs / Shipment):

SPECIAL HANDLING: (30% Surcharge Applies to Entire Shipment):

ADVANCE SHIPMENT(S) TO WAREHOUSE:

POST SHOW STORAGE:



SHIPPER:

ADVANCE WAREHOUSE
SHIPPING LABEL

EXHIBIT SHIPMENT FOR ADVANCE WAREHOUSE

BOOTH NUMBER:
(Your booth number at the show.)

CARRIER:
(Name of your Transportation Company)

NUMBER OF PIECES

ADVANCE SHIPMENTS TO WAREHOUSE MUST BE RECEIVED BY:

C/O:     GES/
  

, , Canada

(Name of Company where shipment originates.)

TO:
(Name of  your exhibiting Company at the show.)



7. GES and its subcontractors shall not be liable to any extent
whatsoever for any actual, potential or assumed loss of profits or
revenues or for any collateral costs that may result from any loss
or damage to Exhibitor’s materials which may make it impossible
or impracticle to exhibit same.

8. Claims for loss or damage must be submitted to GES by the
close of the show.  No suit or action shall be brought against
GES or its subcontractors more than one year after the cause of
action.
9. The Exhibitor agrees, in connection with the receipt,

handling, temporary storage and reloading of its materials, that
GES and its subcontractors will provide these services as
Exhibitor’s agent and not as bailee or shipper. If any employee
of GES or its subcontractors shall sign a delivery receipt, bill of
lading or other document, we agree that GES or its subcontractor
will do so as the Exhibitor’s agent, and the Exhibitor accepts the
responsibility thereof.

10. GES and its subcontractors shall not be liable for shipments
received without receipts, freight bills or specified unit counts on
receipts or freight bills, such as a courier or van lines.  Such
shipments will be delivered to booth without guarantee of piece
count or condition.

11. Empty container labels will be available at the GES Service
Centre.  Affixing the labels is the sole responsibility of the
Exhibitor or its representative.  It is understood that these labels
are used for EMPTY STORAGE ONLY, and GES and its
subcontractors assume no responsibility for loss or damage to
contents while containers are in storage or for mislabelled
containers.

13. The Exhibitor agrees, in the event of a dispute with GES or
its subcontractors relative to any loss or damage to any of your
materials or equipment, that the Exhibitor will not withhold
payment in any amount due to GES for material handling
services or any other services provided by GES or its
subcontractors as an offset against the amount of the alleged
loss or damage.  Instead, the Exhibitor agrees to pay GES prior
to the close of the show for all such charges and further agrees
that any claim the Exhibitor may have against GES or its
subcontractors shall be pursued independently by the Exhibitor
as a completely separate transaction to be resolved
on its own merits.

12. In order to expedite removal of materials from the show site,
GES shall have the authority to change designated carriers, if
such carriers do not pick up on time.  Where no dispostion is
made by the Exhibitor, materials will be taken to a warehouse to
await Exhibitor’s shipping instructions, and the Exhibitor agrees
to be responsible for payment of charges relating to such
handling at the warehouse.  GES assumes no liability as a result
of such re-routing or handling.

1. GES CANADA Exposition Services herein known as GES
and its subcontractors shall not be responsible for damage to
uncrated materials; materials improperly packed, glass
breakage or concealed damage.

2. Relative to inbound shipments, there may be a lapse of
time between the delivery of shipment(s) to the booth by GES
or its subcontractors and the arrival of the Exhibitor’s
representative at the booth.  Similarly, relative to outgoing
shipment(s), it is possible that there will be a lapse of time
between the completion of packing and the actual pick-up of
materials from the booth for loading onto a carrier. It is
understood that during such times the shipment(s) will be left
in the booth unattended.

Therefore, it is agreed that  GES and its subcontractors are 
not responsible for the loss or disappearance of Exhibitor’s 
materials after the same have been delivered to Exhibitor’s 
booth, nor are GES and its subcontractors responsible for 
Exhibitor’s materials before they are picked up from the 
Exhibitor’s booth for loading after the show.  Consequently, 
all bills of lading covering outgoing shipment(s) submitted to 
GES or its subcontractors by Exhibitor will be checked at the 
time of pick-up from the booth and corrected where 
discrepancies exist.

3. GES and its subcontractors shall not be held liable for any
damage incurred during the handling of equipment requiring
special devices to properly load, place or reload unless
advance notice has been given to GES in time to obtain the
proper equipment.

4. GES and its subcontractors shall not be responsible for
loss, delay or damage due to strikes, lockouts or work
stoppages of any kind.

6. It is understood that GES and its subcontractors are not
insurers.  Insurance, if any, shall be obtained by the Exhibitor.
Amounts payable to GES hereunder are based on the scope
of the liability as herein set forth and are unrelated to the value
of the Exhibitor’s property.  It is further understood and agreed
that GES and its  subcontractors do not provide for full liability
should loss or damage occur.  It is agreed that if GES or its
subcontractors should be found liable for loss or damage to
Exhibitor’s equipment, the liability shall be limited to the specific
article that was physically lost or damaged.  Such liability shall
be limited to a sum equal to $0.30 per pound per article, with a
maximum liability of $50.00 per item or $1,000.00 per
shipment, whichever is less, as agreed upon damages and
exclusive remedy.  Provisions of this paragraph shall apply if
loss or damage, regardless of cause or origin, results directly
or indirectly to property through performance services to

5. GES and its subcontractors shall not be responsible for
ordinary wear and tear in handling of equipment, nor for loss
or damage due to fire, theft, windstorm, water, vandalism,
acts of God, mysterious disappearance or other causes
beyond their control.

Exhibitor’s or from negligence, active or otherwise, by GES, its 
subcontractors or their employees.

LIMITS OF LIABILITY
& RESPONSIBILITY

Be sure your materials are insured 

The consignment or delivery of a shipment to GES or its subcontractors by an Exhibitor or by any shipper on behalf of the 
Exhibitor shall be construed as an acceptance by such Exhibitor (and/or other shipper) of the terms and conditions set forth 
in Sections 1 through 13 above.



GES Logis  cs Services

Your Choice of Reliable Service Op  ons
• Time Cri  cal Ground
• Expedited Ground
• 3-5 Day Deferred

24-Hour Tracking
Call toll free 1 800 636 8235 for immediate informa on on the status of

 your shipment

On-Site Representa  on
GES Logis  cs representa  ves will be on site from the beginning  
of move-in and throughout the event un  l the last shipment leaves the  

 show  oor 
Compe   ve Pricing

You will bene  t from priority delivery at compe   ve prices thanks to   
special arrangements we have with select carriers

Simpli  ed Budge  ng
Our transporta  on management system gives you the informa  on you  
need to budget more e  ec  vely

Simpli  ed Ordering
For your convenience choose one of the ordering op  ons available:

• Fax:  

• Online:  www.ges ca
• Phone:    403 243 2212 or 1 800 636 8235

• Common Carrier
• Van Line

GES is proud 
to o  er our 
clients a 
one source 
solu  on for
Transporta  on
services

Ship everywhere with GES Logis  cs Services.

logistics



ges | 
©2012 Global Experience Specialists, Inc. (GES) 

PRIORITY ON THE FLOOR...
MEANS GES LOGISTICS

It’s (almost) show time! Are you ready?
GES offers many products and services to help you achieve the results you are 

looking for. Have you considered...

GES Logistics Services
Local, Regional, International

Let GES Logistics handle the details.

GES
one-stop shopping for all your tradeshow and event needs.

Want to out more?
Call  toll free at 8  or complete information below and fax to 

2 , and let GES take care of your logistics needs from start to .

Transportation management you can rely on. 
GES

Transportation
Tracking & Tracing
Warehousing
Exhibit Management





 

GES is proud 
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Customs / Transportation 
Order Form

THE ORIGINAL OF THIS ORDER FORM MUST BE COMPLETED & RETURNED TO ENSURE CUSTOMS CLEARANCE 
PLEASE ACCEPT THIS AS YOUR AUTHORITY TO PROVIDE CUSTOMS CLEARANCE AND/OR TRANSPORTATION SERVICES 

SECTION 1 EXHIBITOR AND SHIPMENT INFORMATION

PLEASE DO NOT SHIP BY PARCEL COURIER OR MAIL – WE WILL NOT BE RESPONSIBLE FOR TIMELY DELIVERY

SECTION 2 RETURN SHIPMENT CONSIGNMENT INFORMATION 

SECTION 3 CREDIT CARD AUTHORIZATION     (NOTE – THIS SECTION MUST BE COMPLETED) 

CREDIT CARD INFORMATION MUST BE COMPLETED

ORIGINAL SIGNATURE REQUIRED 

SECTION 4 INVOICE / STATEMENT INFORMATION 

SECTION 5 ORDER AUTHORIZED BY 

Page A1 



Table of Contents 

Please Read Carefully Before Completing the Attached Documents 

SAMPLES & ORDER FORMS

Mandatory for all shipments

Mandatory for all shipments

ALL DOCUMENTS MUST BE FAXED TO GES  CUSTOMS BROKERAGE 
SERVICES PRIOR TO SHIPPING



WELCOME TO CANADA 

CUSTOMS SIMPLIFIED - TIPS FOR SHIPPING ACROSS THE BORDER

1. Use Official Suppliers

2. Complete Customs Documents

3. Ship on Time

All
shipments must be paid for in advance.  We do not recommend shipping by parcel
carriers or by mail.

4. Hand Carrying or Private Vehicle

5. Tracing Service

6. Changes & Return Shipments

7. Communicate with GES  CUSTOMS/LOGISTICS Contacts



CANADA CUSTOMS DOCUMENTS: 

TIP: Review and highlight the forms that apply to your shipments for completion

GES Customs/Transportation Order Form Mandatory for all shipments)

Canada Customs Invoice – CCI Mandatory for all shipments

NAFTA Certificate of Origin -

Private

Airline Hand Baggage - 

 Vehicle Shipment Information

UNITED STATES CUSTOMS DOCUMENTS:

TIP: Review and highlight the forms that apply to your shipments for completion

Certificate of Registration (FORM 4455)

ATTENTION ELECTRONIC SHIPPERS - MANDATORY 
By not completing the following forms your materials will be denied re-entry into the USA 

Radio Frequency Form (FCC 740)

Radiation Form (FD 2877)

ATTENTION TEXTILE SHIPPERS - MANDATORY 
By not completing the following forms your materials will be denied re-entry into the USA

Textile Declaration

ALL DOCUMENTS MUST BE FAXED TO GES CUSTOMS BROKERAGE
SERVICES PRIOR TO SHIPPING



DETAILED DESCRIPTION & INSTRUCTIONS

     GES  Customs/Transportation Order Form   
  must be completed

Action all

 Canada Customs Invoice – CCI
must accompany

ana a usto s nvoice  

Action 1. ana a usto s nvoice  

2. ana a usto s
nvoice

“Notify GES Customs
Brokers for Canada Customs Clearance”

3. ana a usto s nvoice

North American Free Trade Agreement (NAFTA)
Certificate of Origin Completion Instructions 

ort  A erican ree ra e A ree ent

A A erti icate o  ri in



� North American Free Trade Agreement (NAFTA)
Certificate of Origin Completion Instructions 

Note: In order to be entitled to preferential tariff 
treatment, each good must meet at least one of the criteria below.
Preference Criteria:

The good is "wholly obtained or produced entirely" in the territory of one or more of the NAFTA 
countries, as referred to in Article 415. Note: The purchase of a good in the territory does not 
necessarily render it "wholly obtained or produced". If the good is an agricultural good, see also 
criterion F and Annex 703.2. (Ref. Article 401(a) and 415)
The good is produced entirely in the territory of one or more of the NAFTA countries and satisfies 
the specific rule or origin, set out in Annex 401, that applies to its tariff classification. The rule may 
include a tariff classification change, regional value-content requirement or a combination thereof. 
The good must also satisfy all other applicable requirements of Chapter Four. If the good is an 
agricultural good, see also criterion F and Annex 703.2. (Reference: Article 401(b))  

The good is produced entirely in the territory of one or more of the NAFTA countries exclusively 
from originating materials. Under this criterion, one or more of the materials may not fall within the 
definition of "wholly produced or obtained", as set out in Article 415. All materials used in the 
production of the good must qualify as "originating" by meeting the rules of Article 401(a) through 
(d). If the good is an agricultural good, see also criterion F and Annex 703.2. (Ref.: Article 401(c))  



� North American Free Trade Agreement (NAFTA)
        Certificate of Origin Completion Instructions 

Goods are produced in the territory of one or more of the NAFTA countries but do not meet the 
applicable rule of origin, set out in Annex 401, because certain non-originating materials do not 
undergo the required change in tariff classification. The goods do nonetheless meet the regional 
value-content requirement specified in Article 401(d). This criterion is limited to the following two 
circumstances:
1. the good was imported into the territory of a NAFTA country in an unassembled or

disassembled form but was classified as an assembled good, pursuant to HS General Rule of
Interpretation 2(a); or

2. the good incorporated one or more non-originating materials, provided for as parts under the
HS, which could not undergo a change in tariff classification because the heading provided for
both the good and its parts and was not further subdivided into subheadings, or the
subheading provided for both the good and its parts and was not further subdivided.

Note: This criterion does not apply to Chapters 61 through 63 of the HS (Reference: 
Article 401(d))

Certain automatic data processing goods and their parts, specified in Annex 308.1, that do not 
originate in the territory are considered originating upon importation into the territory of a NAFTA 
country from the territory of another NAFTA country when the Most-Favoured-Nation Tariff rate of 
the good conforms to the rate established in Annex 308.1 and is common to all NAFTA countries. 
(Reference: Annex 308.1)  
The good is an originating agricultural good under preference criterion A, B or C above and is not 
subject to a quantitative restriction in the importing NAFTA country because it is a "qualifying 
good" as defined in Annex 703.2, Section A or B (please specify). A good listed in Appendix 
703.2.B.7 is also exempt from quantitative restrictions and is eligible for NAFTA preferential tariff 
treatment if it meets the definition of "qualifying good" in Section A of Annex 703.2. Note 1: This 
criterion does not apply to goods that wholly originate in Canada or the United States 
and are imported into either country. Note 2: A tariff rate quota is not a quantitative 
restriction.



Airline Hand Baggage 

Action  usto s ransportation r er 
ana a usto s nvoice  

Failure to follow these instructions may result in unexpected delays or payments at the airport 

Private Vehicles or Company Vehicles

must

Action
ana a usto s  

nvoice  

Failure to follow these instructions may result in unexpected delays or payments at the border

Canadian Certificates or Permits

ATA Carnet

A A arnet

A A



Certificate of Registration (Form 4455)
For Goods that are not of U.S. Origin/Manufacture 

erti icate o  e istration ( or  )

Action

FCC Form 740 Items Capable of Emitting Radio Frequencies
 An FCC Form is required for all goods capable of emitting Radio Frequencies 

Examples of Products that Emit Radio Frequencies: 

Action

FDA Form 2877 Electronic Products Capable of Emitting Radiation 
             An FDA Form 2877 is required for all goods capable of emitting Radiation



Examples of Products that Emit Radiation

Action

Textile Declaration

e tile eclaration

Completion Instructions

Action e tile eclaration

axed to GES prior to shipping All Customs documents must be f



Customs / Transportation 
Order Form

THE ORIGINAL OF THIS ORDER FORM MUST BE COMPLETED & RETURNED TO ENSURE CUSTOMS CLEARANCE 
PLEASE ACCEPT THIS AS YOUR AUTHORITY TO PROVIDE CUSTOMS CLEARANCE AND/OR TRANSPORTATION SERVICES 

SECTION 1 EXHIBITOR AND SHIPMENT INFORMATION
ABC MACHINE COMPANY 

31-2293941

INTERNATIONAL MACHINERY SHOW Booth #: 
1430

MTCC – METRO TORONTO CONVENTION CENTRE – SOUTH BLDG 

MARCH 3, 2001 NEW YORK GES LOGISTICS 

6 1,500

BILL SMITH RYH – ROYAL YORK 416-368-2511

PLEASE DO NOT SHIP BY PARCEL COURIER OR MAIL – WE WILL NOT BE RESPONSIBLE FOR TIMELY DELIVERY

SECTION 2 RETURN SHIPMENT CONSIGNMENT INFORMATION 
ABC MACHINE COMPANY 

100 – 5TH AVENUE 

NEW YORK NEW YORK 10012-1010

JOE BROWN 212-286-2140 212-286-2100

SECTION 3 CREDIT CARD AUTHORIZATION     (NOTE – THIS SECTION MUST BE COMPLETED) 

CREDIT CARD INFORMATION MUST BE COMPLETED

123 456 789 012 09 03

BILL SMITH DIRECTOR OF SALES 

BILL SMITH 

ORIGINAL SIGNATURE REQUIRED 

SECTION 4 INVOICE / STATEMENT INFORMATION 
ABC MACHINE COMPANY 

100 – 5TH AVENUE 

NEW YORK NY 10012-1010

BILL SMITH 212-286-2140 212-286-2100

SECTION 5 ORDER AUTHORIZED BY 

JOE BROWN 

DIRECTOR OF MARKETING APRIL 17, 2001 

Page A 
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Customs / Transportation 
Order Form

THE ORIGINAL OF THIS ORDER FORM MUST BE COMPLETED & RETURNED TO ENSURE CUSTOMS CLEARANCE 
PLEASE ACCEPT THIS AS YOUR AUTHORITY TO PROVIDE CUSTOMS CLEARANCE AND/OR TRANSPORTATION SERVICES 

SECTION 1 EXHIBITOR AND SHIPMENT INFORMATION

PLEASE DO NOT SHIP BY PARCEL COURIER OR MAIL – WE WILL NOT BE RESPONSIBLE FOR TIMELY DELIVERY

SECTION 2 RETURN SHIPMENT CONSIGNMENT INFORMATION 

SECTION 3 CREDIT CARD AUTHORIZATION     (NOTE – THIS SECTION MUST BE COMPLETED) 

CREDIT CARD INFORMATION MUST BE COMPLETED

ORIGINAL SIGNATURE REQUIRED 

SECTION 4 INVOICE / STATEMENT INFORMATION 

SECTION 5 ORDER AUTHORIZED BY 

Page A1 



CANADA CUSTOMS INVOICE  /  FACTURE DES DOUANNES CANADIENNES 1 1

ABC MACHINE COMPANY 
100-5TH AVENUE 
NEW YORK, NY
10012-1010

MARCH 3, 2001 

31-2293941 (COMPANY IRS#)

NO SALE INVOLVED 
ABC MACHINE COMPANY / BOOTH 210 
INTERNATIONAL MACHINERY SHOW 
C/O METRO TORONTO CONVENTION CENTRE 
SOUTH BLDG N/A

222 BREMNER BLVD 
TOROTNO, ON 
M5V 2E6 

U.S.A.

GES LOGISTICS NEW YORK, NY 

USD

3 PCS 
WOODEN CRATES-COMPUTERS 
 (CERTIFICATE OF REGISTRATION ATTACHED) 3 $1,000.00 $3,000.00 

1 PC 
CRATE-COMPUTER MONITOR 
(CERTIFICATE OF REGISTRATION ATTACHED) 1 $  500.00 $  500.00 

1 PC 
CARTON-ADVERTISING LITERATURE 

1,000 $    0.10 $  100.00 

1 PC CARTON-PLASTIC KEY CHAINS / BOOKS 50 $    0.50 $   25.00 

 6

1,500

N/A 1,500 lbs 

ABC MACHINE COMPANY 
100-5TH AVENUE 
NEW YORK, NY
10012-1010

N/A

BILL SMITH

212-268-2140 212-268-2511

Page B 



CANADA CUSTOMS INVOICE  /  FACTURE DES DOUANNES CANADIENNES 
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PROTECTED (when completed)

North American Free Trade Agreement

Certificate of Origin
Please Print or Type

1

3

I CERTIFY THAT: 
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PROTECTED (when completed)

North American Free Trade Agreement

Certificate of Origin
Please Print or Type

1

3

I CERTIFY THAT: 
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CERTIFICATE OF REGISTRATION

COMPLETE WHEN GOODS ARE NOT OF U.S.A. ORIGIN

GES LOGISTICS Y123456 APRIL 17, 2000 

ARTICLES EXPORTED FOR: 

ABC MACHINE COMPANY 
C/O GES CUSTOMS BROKERS
3175 AIRWAY DRIVE 
MISSISSAUGA, ON 
L4V 1C2

ALTERATION 

REPAIR * 

USE ABROAD

REPLACEMENT

LIST ARTICLES EXPORTED 

Number of 
Packages

Kind of 
Packages

Description of Articles 

3 CRATES CRATE #1 – IBM COMPUTER, SER#1710-MADE IN JAPAN 

CRATE #2 – PANASONIC CD, SER#210-MADE IN JAPAN 

CRATE #3 – ATI COLOUR MONITOR, SER#A10-MADE IN KOREA

BILL SMITH BILL SMITH 212-286-2140
APRIL 17, 2000 

The Above Described Articles Were: 

EXAMINED LADEN under my supervision 
DATE PORT DATE PORT

SIGNATURE OF CUSTOMS OFFICER SIGNATURE OF CUSTOMS OFFICER 

CERTIFICATE ON RETURN 

Be Sure To Mark In The Body Of Your Air Waybill Or Bill Of Lading As Follows:IMPORTANT:

U.S. CERTIFICATE OF REGISTRATION FORM 4455 ATTACHED.  GOODS MUST BE EXAMINED BY U.S. CUSTOMS PRIOR
TO EXPORT FROM THE U.S.A. AND CERTIFIED COPIES MUST BE GIVEN TO GES  AT SHOW SITE. 

BILL SMITH – BILL SMITH APRIL17, 2000 

CUSTOMS FORM 4455 

Page D 



CERTIFICATE OF REGISTRATION

COMPLETE WHEN GOODS ARE NOT OF U.S.A. ORIGIN

ARTICLES EXPORTED FOR: 

ALTERATION 

REPAIR * 

USE ABROAD

REPLACEMENT

LIST ARTICLES EXPORTED 

Number of 
Packages

Kind of 
Packages

Description of Articles 

The Above Described Articles Were: 

EXAMINED LADEN under my supervision 
DATE PORT DATE PORT

SIGNATURE OF CUSTOMS OFFICER SIGNATURE OF CUSTOMS OFFICER 

CERTIFICATE ON RETURN 

Be Sure To Mark In The Body Of Your Air Waybill Or Bill Of Lading As Follows:IMPORTANT:

U.S. CERTIFICATE OF REGISTRATION FORM 4455 ATTACHED.  GOODS MUST BE EXAMINED BY U.S. CUSTOMS PRIOR
TO EXPORT FROM THE U.S.A. AND CERTIFIED COPIES MUST BE GIVEN TO GES  AT SHOW SITE. 

CUSTOMS FORM 4455 
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INSTRUCTIONS FOR COMPLETION OF FCC FORM 740

This form must be completed for each radio frequency device, as defined in 47 U.S.C. 302 and 47 C.F.R. 2.801, which is imported into the
Customs territory of the United States.  The original shall be filed with the U.S Customs Service on or before the date the shipment is
delivered to a U.S. port of entry.

The completed form must accompany each such entry.

The following are typical examples of devices that require the use of FCC Form 740: radio and TV receivers, converters, transmitters,
transmitting devices, radio frequency amplifiers, microwave ovens, industrial heaters, ultrasonic equipment, transceivers, and computers.

Marketing, as used in this form (and 47 C.F.R. 2.1201 et seq.), means sale or lease (including advertising for sale or lease, or display at a
trade show) or import, ship or distribute for the purpose of selling or leasing or offering for sale or lease.

Limited quantities, as used in this form, are the number specified in 47 C.F.R. 2.1204(a)(3).  Waivers of this limit are infrequently granted
but may be requested from the FCC office listed in 47 C.F.R. 2.1204(a)(3)(iii).  Written waiver requests must contain specific information
required by that office.

Equipment imported for test, evaluation or display (see import conditions 3 or 4 of Part II of this form) may not be marketed (sold or
leased, offered for sale or lease, advertised, etc.).  Display of this equipment must include markings clearly indicating that the device(s) are
not eligible for sale.  See 47 C.F.R. 2.803 for details regarding this labeling.

Wireless telephony devices that do not have a FCC grant of equipment authorization must either comply with 47 C.F.R. 2.1204(a)(5) or 47
C.F.R. 2.803(a)(2) (e.g., Verification or Declaration of Conformity is required).

The identification (company name and model number/FCC ID) of the radio frequency device specified on the front of this form must be
identical to the company name and  model number/FCC ID inscribed on the device.  If the device being imported requires an equipment
authorization to be issued by the FCC (e.g., Certification), it is important that the name of the company, description of the device and FCC
ID specified on the grant of equipment authorization agree exactly with the same information shown on the front of this form.  Any
discrepancy between the information on this form and the FCC grant of equipment authorization may result in unnecessary delays,
additional expense, or enforcement action.

FCC Form 740 may be reproduced provided the following conditions are met (see 47 C.F.R. 0.409, Commission Policy on
Private Printing of FCC Forms.)  Some of the conditions are listed below:

1. That private companies reproducing the form use a printing process resulting in a product that is comparable to the original
document;

2. That private companies reproducing the form refrain from including therein or attaching thereto any advertising matter or deleting any
material from the form;

3. That private companies reproducing the form exercise care that the form being reproduced or distributed is the current edition
presently used by the FCC for the type of application involved: such private company to be advised that, though the Commission will
endeavor to keep the public advised of revisions of the form, it cannot assume responsibility to the extent of eliminating any element
or risk against overstocking, etc.

PAPERWORK REDUCTION ACT STATEMENT AND PRIVACY ACT STATEMENT

The solicitation of information requested on this form is authorized by the Communications Act of 1934, as amended.  The information
collected will be used to ascertain whether equipment authorization is required, and if so, whether or not it has been granted.  If all the
information is not provided the importation of this or other shipments may be delayed or prevented.  Accordingly, every effort should be
made to provide all necessary information.  Your response is required to obtain a benefit.

Public reporting for this collection of information is estimated to average .04 seconds per response, including the time for reviewing
instructions searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information.  Comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for
reducing the burden, should be sent to the Federal Communications Commission, Performance and Evaluations and Records
Management, Washington, DC 20554, Paperwork Reduction Project (3060-0059) DO NOT SEND COMPLETED FORMS TO THIS
ADDRESS.  Individuals are not required to respond to a collection of information unless it displays a currently valid OMB control
number.

THE FOREGOING NOTICE IS REQUIRED BY THE PRIVACY ACT OF 1974, P.L. 93-579, DECEMBER 31, 1974, 5 U.S.C.
552A(E)(3), AND THE PAPERWORK REDUCTION ACT OF 1995, P.L. 104-13, OCTOBER 1, 1995, 44 U.S.C. 3507.
FCC Form 740 instructions – Page 2
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FEDERAL COMMUNCATIONS COMMISSION Approved by OMB
Washington, D.C. 20554               3060-0059

STATEMENT REGARDING THE IMPORTATION OF RADIO FREQUENCY DEVICES CAPABLE OF
CAUSING HARMFUL INTERFERENCE

           (Read instructions before completing form.  Please type or print clearly in ink.)

Part I  - All Blocks MUST Be Completed
Date of Entry Entry Number Port of Entry1 Harmonized Tariff Number2 Quantity of Item (not number of containers)3

Device Model/Type Name or # Trade Name FCC ID Description of Equipment

Manufacturer’s Name and Address Consignee’s Name and Address Importer’s Name and Address

Printed or Typed Name of Importer or Consignee Signature of Importer or Consignee Date (Month/Day/Year)

Warning:  Any person who knowingly makes a false declaration may be fined not more than $250,000 or imprisoned not more
than 5 years, or both, pursuant to 18 U.S.C. § 1001.

Part II - With Regard to the Importation of the Described Radio Frequency Device(s), I DECLARE THAT:
(Place an “X” in only one box)

1. The FCC has issued a grant of equipment authorization for the FCC ID listed above.

2. An FCC grant of equipment authorization and an FCC ID are not required, but the equipment complies with FCC technical
requirements.

3. The described equipment is being imported in limited quantities for testing and evaluation for compliance with technical
requirements or marketing suitability.  The equipment will not be offered for sale or otherwise marketed. (See Instructions)

4. The described equipment is being imported in limited quantities for demonstration at industry trade shows and will not be offered
for sale or otherwise marketed.  (See Instructions)

5. The described equipment is being imported solely for export.  It will not be offered for sale or otherwise marketed in the U.S.

5(a).  The described equipment is a non-U.S. standard cellular phone that can only function outside of the U.S. (See Instructions)

6. The described equipment is being imported for use exclusively by the U.S. Government.

7. Three or fewer radio receivers, computers, or other unintentional radiators as defined in Part 15 of the FCC Rules, are being
imported for an individual’s personal use and are not intended for sale.

8. The described equipment is being imported for repair and will not be offered for sale or otherwise marketed.

1. Port of Entry Use Schedule D – Classification of U.S. Customs Districts and Ports for U.S. Foreign Trade Statistics – a four digit code i.e., New
York City, NY 1001.

2. Harmonized Tariff Number – Harmonized Tariff Schedule of the United States.
3. This quantity must be total number of items, not number of containers.

FCC Form 740

E1

Please leave these fields blank.
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Customs & Logistics Specialists

 
,    

Tel:   
Fax:   

Toll Free:  
 @ges.com 

Website:  www.ges. ca

________________________________________________________

Private Vehicle Shipment

Information Form

NAME OF SHOW 
INTERNATIONAL MACHINERY SHOW 

EXHIBITING COMPANY  ABC MACHINE COMPANY 

ADDRESS & TELEPHONE ROYAL YORK HOTEL 
TEL: 416-368-2511

BOOTH NUMBER 
1430

PERSON IN CHARGE 
BILL SMITH 

VEHICLE DRIVER’S NAME BILL SMITH 

VEHICLE LICENSE PLATE 
NUMBER AND STATE 74326 STATE:FLORIDA

SHIPMENT DESCRIPTION 1 – PORTABLE DISPLAY CANISTER 

1 – BOX PRINT LITERATURE 

SHIPMENT PIECES 
 & WEIGHT 

2 – 100 lbs 

VALUE OF SHIPMENT $ 1,500.00 Check One: U.S. $ Cdn. $ 

BORDER CROSSING
POINT FORT ERIE 

DATE AND TIME OF 
BORDER CROSSING 

APRIL 17, 2000 4:30 pm 

NAME OF PERSON 
COMPLETING FORM BILL SMITH 

TEL:212-286-2140

IMPORTANT – PAPERWORK MUST BE PREPARED IN ADVANCE FOR BORDER-CROSSING
PLEASE COMPLETE AND FAX ASAP TO – ATTN:  CUSTOMS DEPARTMENT

Page H



Customs & Logistics Specialists
________________________________________________________

Private Vehicle Shipment

Information Form

NAME OF SHOW 

EXHIBITING COMPANY  

ADDRESS & TELEPHONE 
TEL:

BOOTH NUMBER 

PERSON IN CHARGE 

VEHICLE DRIVER’S NAME 

VEHICLE LICENSE PLATE 
NUMBER AND STATE STATE:

SHIPMENT DESCRIPTION 

SHIPMENT PIECES 
 & WEIGHT 

VALUE OF SHIPMENT $ Check One: U.S. $ Cdn. $ 

BORDER CROSSING
POINT 

DATE AND TIME OF 
BORDER CROSSING 

NAME OF PERSON 
COMPLETING FORM

TEL:

IMPORTANT – PAPERWORK MUST BE PREPARED IN ADVANCE FOR BORDER-CROSSING
PLEASE COMPLETE AND FAX ASAP TO – ATTN:  CUSTOMS DEPARTMENT
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