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EXHIBITOR APPOINTED CONTRACTOR (EAC) 
 

The International Contemporary Furniture Fair

 (ICFF) has appointed GES Global Experience Specialists (GES) as the official 

labor contractor for the installation and dismantling of the Show.  As qualified union personnel are required to uncrate, 
assemble, dismantle and recrate displays and equipment, it is essential that you make advance arrangements with GES, using 
the labor order form contained in this Exhibitor Manual.  For services such as electrical, plumbing, telephone, catering, fre ight 
and booth cleaning, the contractors designated by ICFF must be used without exception. 
 
Exhibitors are permitted to engage independent labor contractors for installation and dismantling, other than the designated 
"official contractor", provided exhibitors and their contractors adhere strictly to the following criteria: 
 

1. Authorization must be sought by submitting to us this "Exhibitor Appointed Contractor" form by April 11, 2014 for each EAC 
engaged by an exhibitor. 

 

22..  OOnnllyy  EEAACC''ss  pprree--aapppprroovveedd  aanndd//oorr  lliicceennsseedd  bbyy  tthhee  JJaavviittss  CCoonnvveennttiioonn  CCeenntteerr  mmaayy  bbee  uuttiilliizzeedd..    TThhiiss  rreeqquuiirreemmeenntt  wwiillll  bbee  ssttrriiccttllyy  

eennffoorrcceedd..  

  

33..  EEAACC''ss  mmuusstt  pprroovviiddee  uuss  wwiitthh  CCeerrttiiffiiccaatteess  ooff  IInnssuurraannccee,,  eevviiddeenncciinngg  tthhaatt  WWoorrkkeerr''ss  CCoommppeennssaattiioonn  aanndd  EEmmppllooyyeerr''ss  LLiiaabbiilliittyy  

iinnssuurraannccee,,  CCoommmmeerrcciiaall  GGeenneerraall  LLiiaabbiilliittyy  iinnssuurraannccee  aanndd  AAuuttoommoobbiillee  LLiiaabbiilliittyy  iinnssuurraannccee  aarree  iinn  ffoorrccee..    WWoorrkkeerr''ss  

CCoommppeennssaattiioonn  aanndd  EEmmppllooyyeerr''ss  LLiiaabbiilliittyy  iinnssuurraannccee  mmuusstt  mmeeeett  tthhee  rreeqquuiirreemmeennttss  ooff  tthhee  SSttaattee  ooff  NNeeww  YYoorrkk..    CCoommmmeerrcciiaall  

GGeenneerraall  LLiiaabbiilliittyy  iinnssuurraannccee  ppoolliiccyy  lliimmiittss  sshhoouulldd  bbee  $$11,,000000,,000000  EEaacchh  OOccccuurrrreennccee,,  $$22,,000000,,000000  GGeenneerraall  AAggggrreeggaattee,,  

$$22,,000000,,000000  PPrroodduucctt  LLiiaabbiilliittyy  aanndd  $$11,,000000,,000000  PPeerrssoonnaall//AAddvveerrttiissiinngg  IInnjjuurryy..    TThhee  CCeerrttiiffiiccaatteess  ooff  IInnssuurraannccee  mmuusstt  bbee  ddeelliivveerreedd  

ttoo  uuss  bbyy  AApprriill  1111,,  22001144..    TThhee  EExxhhiibbiittoorr,,  GGeeoorrggee  LLiittttllee  MMaannaaggeemmeenntt,,  LLLLCC  aanndd  tthhee  NNeeww  YYoorrkk  CCoonnvveennttiioonn  CCeenntteerr  OOppeerraattiinngg  

CCoorrppoorraattiioonn  mmuusstt  bbee  aaddddiittiioonnaall  iinnssuurreeddss  uunnddeerr  tthhee  EEAACC''ss  CCoommmmeerrcciiaall  GGeenneerraall  LLiiaabbiilliittyy  ppoolliiccyy,,  aanndd  ssuucchh  ssttaattuuss  mmuusstt  bbee  

iinnddiiccaatteedd  oonn  tthhee  CCeerrttiiffiiccaattee  ooff  IInnssuurraannccee..    IInn  tthhee  ccaassee  wwhheerree  aann  EEAACC  iiss  ppeerrffoorrmmiinngg  wwoorrkk  ffoorr  mmoorree  tthhaann  oonnee  eexxhhiibbiittoorr,,  aa  

lliissttiinngg  ooff  aallll  iittss  cclliieennttss  sshhoouulldd  bbee  aattttaacchheedd  ttoo  tthhee  cceerrttiiffiiccaattee  ooff  iinnssuurraannccee  
 
4. EAC's must comply with all rules and regulations applicable to exhibitors specifically regarding display rules and established 

deadlines for the installation and dismantling of exhibits and the shipping of outbound freight. 
 

5. No one will be allowed on the floor without proper show credentials.  It is therefore imperative that EAC's notify us by April 

11, 2014 of the number of employees requiring badges.  Personnel must pick up official set-up badges at ICFF exhibitor 
registration upon their arrival at the JKJCC.  Authorized workers must wear these set-up badges at all times while on the 
Show floor. 

 
6.  EAC's must comply with current labor contracts for appropriate labor jurisdictions at the Jacob K. Javits Convention Center 

of New York and shall not provide services in conflict with existing labor contracts, regulations or work rules. 
 
7.  EAC's must notify us in advance of Show set-up where they may be reached by telephone during the show in case of 

emergency. 
 
8.  EAC's shall cooperate fully with the official contractor and shall comply with all rules and regulations of the Jacob K. Javits 

Convention Center. 
 
9. EAC's agree to work from the service area location designated by Show Management. 

  

NNAAMMEE  OOFF  EEXXHHIIBBIITTIINNGG  CCOOMMPPAANNYY::  ______________________________________________________________________________________  BBOOOOTTHH  NNOO..  ____________________________________  

  

AAUUTTHHOORRIIZZEEDD  BBYY::  ____________________________________________________________________________________________  TTIITTLLEE::  __________________________________________________________________  

  

TTEELLEEPPHHOONNEE::  __________________________________________________________  FFAAXX::  ____________________________________________  EEMMAAIILL::____________________________________________________  

  

EEXXHHIIBBIITTOORR  AAPPPPOOIINNTTEEDD  CCOONNTTRRAACCTTOORR::  __________________________________________________________________________________________________________________________________  

                                                                                                                                                                                                                                              ((ccoommppaannyy  ccoonnttrraacctteedd  ttoo  sseett  uupp  bbooootthh))  

__________________________________________________________________________________________________________________________________________________________________________________________________________  

SSttrreeeett  AAddddrreessss                                                                                                                                CCiittyy                                                                                          SSttaattee                                                                  ZZiipp    

______________________________________________________________________________                      ____________________________________________________________________________________________________________  

OOnn--ssiittee  CCoonnttaacctt  NNaammee                                                                                                                CCeellll  PPhhoonnee  oorr  EEmmeerrggeennccyy  TTeelleepphhoonnee  NNuummbbeerr  

______________________________________________________________________________                      ____________________________________________________________________________________________________________  

EEssttiimmaatteedd  AArrrriivvaall  aatt  SShhooww                                                                                                    NNuummbbeerr  ooff  WWoorrkkeerrss  


