








ProMat ® 2015 Exhibit Rules and RegulationsC
I. SPACE DRAWING, ASSIGNMENT AND  

POINT SYSTEM PROCEDURE FOR PROMAT 2015

1. SPACE DRAWING AND ASSIGNMENT PROCEDURE:  A meeting 
(“Space Drawing”) will be held on Tuesday, December 10, 2013, 9:00 
A.M. CST at McCormick Place South, Chicago, IL, of all Exhibitors who 
are eligible to participate in the drawing at which space selections and 
assignments will be made. Eligible Exhibitors are companies whose 
application for exhibit space and payment for ten percent (10%) of the 
applicable rental thereof have been received by MHI by 5:00 P.M. EST  
December 6, 2013, at its offices at 8720 Red Oak Blvd., Suite 201, 
Charlotte, NC 28217-3992 will be placed in the space selection drawing 
according to the following Point System.

 At the Space Drawing, there will be an initial layout drawing for the Show 
on which will be marked designated areas consisting of various booth 
sizes. This area is known as the Designated Areas.

 The Designated Areas may not be redrawn or combined by the Exhibitors 
who participate in the Space Drawing. The areas outside of the Designat-
ed Areas may be redrawn.

 Each exhibitor must state the amount of space it desires in order to credit 
that company with the correct number of points for the drawing. Exhibitors 
selecting booths of different square footage will be placed in the Space 
Drawing according to the lowest amount of square footage selected. 
Exhibitors with the highest number of points determined in accordance 
with the Point System will draw first.

 Applications received after 5:00 P.M. EST December 6, 2013 will be added 
to the end of the Space Drawing based on time received.

 After the initial Space Draw is completed, Exhibitors may change their 
booths subject to the following restrictions: 

a. The order of the Post Draw is based on the order of the initial Space Draw.
b. Any decrease in the square footage must include a change to another 

booth location.
c. All changes must be approved by the MHI Senior Vice President of 

Exhibitions.

 Applications for space of eligible Exhibitors received after the Space 
Drawing, will be assigned space by MHI based on the date and time that 
the application is received in the MHI Office, subject to the availability of 
space.

2. POINT SYSTEM:  The purpose of the Point System is to protect the 
interests of all Exhibitors. It is designed to give priority in Space Drawing 
to repeating Exhibitors. The rules governing the allotment of points are as 
follows: 

a. All Exhibitors get one point per 100 square feet applied for in ProMat 
2015. One point per 100 paid square feet for MHI Shows held in 2014 and 
2013; One-half point per 100 paid square feet for MHI Shows held in 2012 
and 2011; One-quarter point per 100 paid square feet for MHI Shows held 
in 2010 and 2009. (Fractions of 100 square feet get fractions of a point.)

b. In the event of a tie in point total, Exhibitor whose signed contract and 
appropriate deposit is received first at MHI headquarters, as determined 
by MHI, will have first choice and so forth in order of receipt by MHI.

c. Where two exhibiting companies merge or otherwise combine, the point 
total carried forward will be the higher point total held by one or the other 
company but not the sum of both.

II. REGISTRATION AND ADMISSION

 All persons desiring admission to the exhibit area, including without 
limitation, Lessees and visitors, are required to register on forms provided 
by the Show. An official badge, obtained either upon registration or 
by pre-registration, entitles the wearer to unlimited attendance during 
scheduled Show hours. The badge is not transferable. MHI shall have sole 
control of admission policies at all times.

 On-site registration will be conducted in a designated area. Exhibit areas 
shall be accessed only from this designated area.

 No one under 16 admitted at any time.

 Admittance during non-show hours: Booth personnel will not be permitted 
to enter the exhibit floor earlier than 8:00 AM on a scheduled show day, 
and booth personnel will not be permitted to remain on the exhibit floor 
after closing hour each evening. Exhibitors that require additional time 
must obtain permission in writing from MHI Senior Vice President of 
Exhibitions.

III. ARRANGEMENT OF EXHIBITS

 Under the terms of the Exhibit Space Lease, Lessee is required to submit 
to the MHI Senior Vice President of Exhibitions not later than November 
1, 2014, drawings of its booth layout indicating location and explanation 
of proposed sign(s), sound system(s), display(s), unusual lighting, narrative 
demonstration(s), or other unusual effects for determination as to whether 
such items are in accordance with the provisions of the Exhibit Space 
Lease and these Rules and Regulations. MHI shall be the sole judge of 
what will be approved, subject to general and specific statements as con-
tained in the Exhibit Space Lease and these Rules and Regulations, and 
whether, in MHI’s sole discretion, such display in total or in part will be in 
the best interest of the Show and/or other Lessees. The failure to receive 
such approval will require changes in the proposed exhibit to satisfy these 
requirements and obtain approval.

1. INSTALLATION AND DISMANTLING:  Periods during which installation 
and dismantling of exhibits may occur shall be as follows:

 Installation -  From:  8:00 A.M. CST Wednesday, March 18, 2015 
 to:  5:00 P.M. CST Saturday, March 21, 2015 
Dismantling - From:  3:00 P.M. CST Thursday, March 26, 2015 
 to: 2:00 P.M. CST Saturday, March 28, 2015

2. EXHIBIT SPACE RESTRICTIONS:  All exhibits must be confined to 
Exhibit Space assigned booth, provided that Lessee may display its 
products at such established distributorships, agencies, or manufacturing 
plants in the Metropolitan area of the city of Chicago as it may currently 
maintain. In addition, and subject to local ordinances, if applicable, Lessee 
shall be permitted to display unmanned inoperable products displays with-
out literature, anywhere in the Metropolitan area of the city of Chicago 
provided such displays include prominent advertising for the Show. This 
applies to areas in and around the Chicago Metropolitan area in which the 
Show is held exclusive of the Exhibit Hall and Hotels.

3. REMOVAL OF PROPERTY:  Lessee shall remove from the Exhibit Hall 
at the end of the Show as herewith set forth and in no event later than 
2:00 P.M. CST Saturday, March 28, 2015, all property, goods and effects 
belonging to it or them or caused by them to be brought upon the prem-
ises. If such property is not removed by the above-stated time, MHI or 
its Lesser, the Metropolitan Pier and Exposition Authority (the Authority), 
may store or cause to be stored any such property, for which Lessee shall 
pay a reasonable fee, and all expenses incurred by MHI or its Lesser, the 
Authority, as the case may be, thereof. If said property is not claimed 
and storage fees and expenses are not paid, within 30 days thereafter, 
MHI or its Lesser, the Authority, then has the right to sell said property 
or otherwise dispose of same in such a manner as it deems advisable or 
necessary and to apply the proceeds thereof, if any, toward liability or 
costs thus incurred by MHI or its Lesser, the Authority. Any balance due 
to MHI or its Lesser, the Authority, including costs incurred in connection 
with such sale or disposal, shall be due and owing from Lessee.

4. BACKWALLS:  The standard height for backwalls is 8’0” except (a) 
perimeter booth backwalls which may extend to 12’0” and (b) such other 
exceptions as are hereafter permitted.

 The full height of the backwall may extend forward one-half of the booth 
depth along each side of the booth.

 A Lessee using a backwall in a booth bounded by three aisles (peninsular 
booth) must keep the length of the backwall centered against the display 
and keep it no longer than the width of the booth less ten feet and extend-
ed to a maximum height of 12'0". A peninsular booth is defined as a booth 
with a minimum of 400 square feet bounded by three aisles, with the 
booth facing a cross aisle and two main aisles running down the sides. 
Back-to-back peninsular booths may have backwalls the full width.

 All peninsular booths must submit floor plans to the MHI Senior 
Vice President of Exhibitions prior to construction and no later 
than November 1, 2014. Failure to submit will result in cancella-
tion of labor order.

5. SIDE RAILS:  Side rails separating booths may not exceed 48" in height.

6. ISLAND BOOTHS:  Since an island booth is automatically separated by 
the width of an aisle from all neighboring exhibits, full use of the floor 
space is permitted. A minimum of 400 square feet is required.

7. DOUBLE DECK BOOTHS:  All Exhibitors using double deck or second 
story booths or booths with a mezzanine must have exhibit plans/
drawings, certified by an engineer indicating that the structure design is 
properly engineered for its proposed use. Written certification of the exis-
tence of such plans/drawings provided to the MHI Senior Vice President 
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