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IN-BOOTH EVENT REQUEST FORM 
 

 
Exhibitors wishing to hold meetings on show days either pre-show, during, or post-show hours are 
required to submit an In-Booth Event Request Form to Show Management. Submit request for In-Booth 
Events HERE.  
 
Events must follow these Rules and Regulations:  
 

1. For exhibit stand functions, Exhibitors are required to ensure that attendees stay within the 
confines of the host exhibitor’s exhibit space.  
 

2. Exhibitors/Groups wishing to hold meetings during pre-show or post-show hours will require 
approval by Show Management because of safety concerns during installation and dismantling 
of the show. 

 
3. Exhibitors/ Groups cannot hold post show in-booth events on the closing day of the show due to 

the beginning of dismantling.  
 
 
 
SHOW MANAGEMENT APPROVAL:  
Once your request has been submitted and reviewed, you will receive a confirmation email from Show 
Management with approval or denial of your in-booth event. 
 
 
If you have any questions, please contact Alejandra Anderson at aanderson@aem.org or 414-274-
0665. 
 

 

https://tradeshows.aem.org/acton/fs/blocks/showLandingPage/a/12770/p/p-001a/t/page/fm/0

