
 

 
 

Please use this Checklist as tool to manage your timeline with specific tasks and deadlines for a successful show 

and save $ 
 

DEADLINE SERVICE RETURN TO ✓ 

ASAP 50% Deposit Due with Request for Exhibit 
Application 

https://archlightsummit.com/exhibit/ 
 

 

ASAP Review Confirmation E-mail and Online GES 
Expresso Exhibitor Kit 

Access your Online GES Expresso Kit 
HERE 

 

ASAP Hotel & Travel Reservations BOOK HERE  

Ongoing Wi-Fi is included. Questions with respect to 
upgrades and privacy, please contact DMC IT 

tenanthd@dallasmarketcenter.com  

Ongoing Advertising/Sponsorship Opportunities cfosterwarthen@dallasmarketcenter.com  

Ongoing Update your Online Directory Listings | Buyers 
List 

hsmith@dallasmarketcenter.com  

August 22nd EAC Forms/Proof of Insurance Due DMC/GES Forms  

August 29th Request for Exhibitor Badges Register HERE  

September 1st Catering | Alcohol More Info HERE  

August 26th Complimentary Booth Package Deadline Order Booth Package HERE  

August 26th GES Graphics Discount Deadline Order HERE  

August 26th GES Addtl. Furnishings Discount Deadline Order HERE  

August 29th First Day of Advance Shipping More Info HERE  

September 9th Last Day of Advance Shipping More Info HERE  

September 14th Exhibitor Move-In, 8:00am – 6:00pm More Info HERE  

September 14th Direct Delivery Shipping Date More Info HERE  

September 15th Show Starts, 8:00am – 6:00pm More Info HERE  

September 16th Show Ends 3:00pm More Info HERE  

September 16th Exhibitor Move-Out, 3:00pm – 11:00pm More Info HERE  

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Farchlightsummit.com%2Fexhibit%2F&data=05%7C01%7Csnorris%40dallasmarketcenter.com%7Cabbf21dc55f3478872b408da4967ac93%7Ca60dd9809293447fad6a452c00246e38%7C0%7C0%7C637903006869118206%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=QaQVilabbdQuzP%2FTuf6i16%2FG4h5smjbZZnfXtl7zGyM%3D&reserved=0
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