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Uncrated Shipment

Constricted Space Loading

Stacked Shipments

Side Door Loading

Multiple Shipments

What is “Special” Handling?

Special Handling applies to shipments that are loaded in such a manner as to require additional labor and 
handling to unload or load out.  An additional fee beyond the standard crated rate will apply.

Ground Loading

Side Door Loading

trailer.

Constricted Space Loading

Designated Piece Loading

sequence to ensure fit.

Stacked, Cubed-out, or Loose Shipments

to booth. 

installed during the unload or load out process.

Multiple Shipments

Mixed Shipments

shipments of crated and uncrated goods where 
the percentage of uncrated is minimal and does 
not warrant full uncrated rate for shipment.

Improper Delivery Receipts

Uncrated Shipments

Special Handling Includes: Special Handling Examples:
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Use these shipping labels as they will expedite handling.  Copies of these labels are acceptable if additional labels are needed.

A RUSH!
EXHIBITION FREIGHT

FROM:

ADVANCE SHIPMENT
TO:

Full Exhibiting Company Name at Show 

The Los Angeles Auto Show
Name of Exhibition     022600357

BOOTH NUMBER

C/O GES
5560 Katella Ave
Cypress, CA  90630 USA
Shipment Should Arrive on or Between:

Tuesday, Oct 16, 2018  - Wednesday, Nov 14, 2018
Certified Weight Tickets are required for all Shipments. Drivers must check in by 2:00 PM to be 
guaranteed same day unloading.  Warehouse receiving hours are Monday - Friday, 8:00 AM - 3:30 PM; 
Closed 12:15 PM - 12:45 PM & Holidays. In the event of weight discrepancies or shipments received without 
a certified weight certificate, a $ 16.40 fee will be charged per shipment.

Carrier
Number of pieces

A RUSH!
EXHIBITION FREIGHT

FROM:

ADVANCE SHIPMENT
TO:

Full Exhibiting Company Name at Show 

The Los Angeles Auto Show
Name of Exhibition     022600357

BOOTH NUMBER

C/O GES
5560 Katella Ave
Cypress, CA  90630 USA
Shipment Should Arrive on or Between:

Tuesday, Oct 16, 2018  - Wednesday, Nov 14, 2018
Certified Weight Tickets are required for all Shipments. Drivers must check in by 2:00 PM to be 
guaranteed same day unloading.  Warehouse receiving hours are Monday - Friday, 8:00 AM - 3:30 PM; 
Closed 12:15 PM - 12:45 PM & Holidays.In the event of weight discrepancies or shipments received without a 
certified weight certificate, a $ 16.40 fee will be charged per shipment.

Carrier
Number of pieces

128



Pl
ea

se
 p

rin
t t

hi
s 

la
be

l o
n 

a 
co

lo
r p

rin
te

r i
f p

os
si

bl
e

Pl
ea

se
 p

rin
t t

hi
s 

la
be

l o
n 

a 
co

lo
r p

rin
te

r i
f p

os
si

bl
e

Use these shipping labels as they will expedite handling.  Copies of these labels are acceptable if additional labels are needed.

D RUSH!
EXHIBITION FREIGHT

FROM:

DIRECT SHIPMENT
TO:

Full Exhibiting Company Name at Show

The Los Angeles Auto Show
Name of Exhibition      022600357

BOOTH NUMBER

C/O GES
Los Angeles Convention Center
1201 South Figueroa Street
Los Angeles, CA  90015 USA
Shipment Should Arrive on or Between:

Friday, Nov 16, 2018  - Tuesday, Nov 27, 2018
Reference Targeted Floorplan for Dates & Times.

Certified Weight Tickets are Required for all shipments. Drivers must check in by 2:00 PM 
to be guaranteed same day unloading.  In the event of weight discrepancies or shipments 
received without a certified weight certificate, a $ 16.40 fee will be charged per shipment.

Carrier
Number of pieces

D RUSH!
EXHIBITION FREIGHT

FROM:

DIRECT SHIPMENT
TO:

Full Exhibiting Company Name at Show

The Los Angeles Auto Show
Name of Exhibition      022600357

BOOTH NUMBER

C/O GES
Los Angeles Convention Center
1201 South Figueroa Street
Los Angeles, CA  90015 USA
Shipment Should Arrive on or Between:

Friday, Nov 16, 2018  - Tuesday, Nov 27, 2018
Reference Targeted Floorplan for Dates & Times.

Certified Weight Tickets are Required for all shipments. Drivers must check in by 2:00 PM 
to be guaranteed same day unloading.  In the event of weight discrepancies or shipments 
received without a certified weight certificate, a $ 16.40 fee will be charged per shipment.

Carrier
Number of pieces
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Target Maps
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Click the link below for target maps:

Target Maps:
http://e.ges.com/022600357/targetmaps
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Target Schedule Request
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

GES understands that it might take more than one target day to deliver the freight to your booth. If you need more than 
your original target day please let us know by filling out this form. All changes are subject to GES approval.  To avoid off 
target charges, you need to provide GES with your daily truck delivery schedule, including lighting gear.

To return this completed form or for any request or questions, please contact Rick Roberts: 
Phone: 562.356.3716   Email: rroberts@ges.com

You may attach your own company spreadsheet, but all information must be transferred to this form. Please separate 
your delivery information and fill out one form per booth and/or meeting room number. If this completed form is not return 
to  prior to October 30, 2018, your target date will stay the same as the published target schedule. Off-target surcharges 
may be incurred.

All Change Request Forms Due By: October 30, 2018.

Target Scheduling Information 

Please indicate one of the following:  Preliminary Information Final Information

Truck # Arrival Date Day of Week Carrier Weight Estimate
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Request for Variance to Assigned Target Time
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

To request a change of your Rigging/Freight Target Day/Time, complete this form and return by October 30, 2018. 

Note: While we will attempt to honor all requests, we cannot grant all requests because of logistical considerations, such 
as booth location equipment operation in area, dock availability, labor demands, etc. All changes are subject to GES 
Approval. No changes can be made over the phone.

If you have any questions, please contact Tammy Van Hooser - SR. TSR Account Manager (562) 356-3797 or Kelly 
Green - VP Rigging (562) 356-3764.

Email completed form to Tammy Van Hooser - SR. TSR Account Manager tvanhooser@ges.com and copy Kelly 
Green - VP Rigging kgreen@ges.com

Company Name Booth Number

Contact Name

Phone Number

Fax Number

Email Address

Address

City State Zip Country

Current Assigned Target Date/Time

New Requested Target Date/Time

Reason for request:

Important information

• To avoid off target charges, provide GES with your daily truck schedule for delivery using the Target Schedule 
Request Form. 

• Upon unloading, all freight will be set in the booth, NO EXCEPTIONS. Freight cannot be placed in the aisles as it will 
impede operation. Empty crates will be removed daily, please ensure that they are tagged with empty labels after they 
are empty since this will ensure better overall service throughout the show.
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Chat with us http://www.ges.com/chat

Request for Pre-Printed Outbound Material Handling Release/Labels
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate. If granted pre-rig access work on Nov 12th, 

Veterans Day, OT rates will apply

Form Tips:
•    This form is used to gather your shipping information for the destination of your freight after the show closes. 

This document is not a Bill of Lading (BOL).
•    Save time checking out by completing this form for pre-printed outbound Material Handling documents and 

outbound address labels. 
•    In order to provide this service, please submit this form by October 30, 2018. 
•    Want an easier way? Fill out this information online and submit: 

https://e.ges.com/022600357/prePrint/esm

Step 1. Tell us the location of materials for pickup (show site address).

Company/Consignee Carrier Attention

1201 South Figueroa Street
Street Address

Los Angeles
City

CA
State

90015
Zip/Postal Code

USA
Country

Phone Fax Booth Number

Step 2. Tell us the location where freight should be sent.

Shipping Destination 1:
Number of Labels Needed: 

Company/Consignee Attention

Street Address City State Zip/Postal Code Country

Phone Fax Booth Number

Shipping Destination 2:
Number of Labels Needed: 

Company/Consignee Attention

Street Address City State Zip/Postal Code Country

Phone Fax Booth Number

Show site Instructions: Once your shipment is packed and ready to be picked up, please return the outbound material handling release form to the GES 
Servicenter®.  Verify the piece count, weight, and that the signature is on the outbound material handling release form prior to shipping out.  Shipments 
without paperwork turned in will be returned to GES Warehouse or forced onto another carrier at Exhibitor’s expense.

GES does not accept responsibility for any exhibitor property left on the show floor unattended at any time for any reason. 

Measure of Damage: If found liable for any loss, GES' sole and exclusive maximum liability for loss or damage to Customer's Goods is limited to $.50 
(USD) per pound with a maximum liability of $100.00 (USD) per container, or $1,500.00 (USD) per shipment, whichever is less.
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Chat with us http://www.ges.com/chat

Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
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Warehouse Storage - Before and After Show
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Company Name Email Phone Number Booth Number

Full Service Advantages Before and After Shows:
GES has available storage space in the Los Angeles area with facilities and services to:   
 •    Receive and hold your equipment and/or exhibition materials.   
 •    Provide delivery services for outbound shipping and/or local delivery.   
 •    Facilitate interstate shipping.   
 •    Coordinate labor installation and dismantling services for shows, including supervision.

Additional services are available through our Creative Services Department to refurbish materials between shows. 
Contact us for cost information.

Storage Rates Are As Follows:
Monthly Storage (does not include Return to Warehouse charges) minimum charge of  $82.00 per month or  $8.20 cwt.

Return to Warehouse:
Transportation to warehouse after show, includes warehouse handling (1000 lb. minimum)  $17.50 cwt.

GES has warehouse facilities and services in many cities throughout the country. Contact us for information in your area.

All storage services are subject to GES' Terms and Conditions of Contract or Storage Agreement, whichever is applicable.  Exhibitors must insure their 
own goods while in storage even if the storage is provided under a separate contractual agreement.  Failure to pay storage fees in a timely manner will 
result in a lien against your property.

Contact us for Service Information
•    Chat with us http://www.ges.com/chat
•    Contact us online: https://e.ges.com/022600357/contactus/esm
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Chat with us http://www.ges.com/chat

Freight Service Questionnaire
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Required Information For Exhibitors with Freight Shipments:
•     This form should be returned by all exhibitors shipping freight. 
•     By returning this form we can better plan and prepare for incoming freight. 
•     Want an easier way? Fill out this information online and submit: 

http://e.ges.com/022600357/freightQuestionnaire/esm

1.    Estimate total number of pieces being shipped: 

 _____  Crated 
 _____  Uncrated 
  _____  Machinery 
  _____  Total

2.    Indicate total number of trucks in each category that 
you will use: 

 _____  Van Line 
 _____  Common Carrier 
  _____  Flatbed 
  _____  Co. Truck 
  _____  Overseas Container

3    List carrier name(s): 
   _______________________________________ 

 _______________________________________

4.    If using a Customs Broker, please print name: 

  _______________________________________ 

Phone Number:  
  _______________________________________ 
5.    Print the name of person in charge of your move-in: 

     _______________________________________ 

Phone Number: 

  _______________________________________

6.    What is the minimum number of days to set your 
display?

  _____

7.    What is the weight of the single heaviest piece that 
must be lifted? 

 _____  lbs.

8.    What is the total weight of your exhibit or equipment 
being shipped? 

 _____  lbs.

9.    Is there any special handling equipment required to 
unload your exhibit materials, i.e. extended forklift 
blades, special slings, lifting bars, etc.? 

    _______________________________________ 

  _______________________________________ 

  _______________________________________ 
       It is the responsibility of the exhibitor to provide proper 

special handling instructions, and to ensure goods are 
packaged appropriately for shipment and movement by 
heavy equipment.  Failure to provide special handling 
instructions will result in the elimination of any liability 
for loss or damage by GES.

Direct Shipments Only
1.    What date and time are you scheduling your

shipment(s) to arrive on-site? 

  _______________________________________ 

  _______________________________________

Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

136



02
26

00
35

7
R

-9
 0

10
91

7
10

22
18

Chat with us http://www.ges.com/chat

Marshaling Yard and Direct Deliveries Information
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Tips For New Exhibitors
What is a marshaling yard? The marshaling yard is an offsite location where trucks are checked in and held 
until dock space for unloading becomes available onsite. 

Why is a marshaling yard used? Large shows use a marshaling yard to ease vehicle congestion and to 
ensure the unloading process runs smoothly.

Attention
•     The per shipment fee for this Marshaling Yard service is $ 47.75

Marshaling Yard Site Address:
Cross Streets: Stadium Way & Lilac Terrace
Dodger Stadium Lot 13 & 14 @ Lilac Terrace
1700 Stadium Way
Los Angeles, CA  90026 
USA

Marshaling Yard Process
It is important that you advise your carrier of this marshaling yard information to better facilitate your direct shipment to showsite.

•     All delivering carriers and privately owned vehicles must check in at the marshaling yard prior to show site deliveries. All inbound shipments will be 
weighed at the Marshaling Yard to obtain the gross or heavy weight.

•     All inbound shipments must be accompanied by a certified weight certificate and Bill of Lading.

•     At the marshaling yard, drivers will be assigned a number and will be dispatched to the appropriate dock at Los Angeles Convention Center as 
space is available. Waiting time at the marshaling yard should be anticipated by your carrier. Every effort is made to keep this waiting time at a 
minimum. However, the waiting time depends on many factors, including the number of vehicles arriving to unload/load, the type of loads being 
unloaded at the Los Angeles Convention Center, the number of booths on a truck, etc. 

•     After unloading, all vehicles must return to the marshaling yard with a completed copy of the GES Receiving Report to be weighed to obtain the light 
weight. This determines the total weight of your shipment. In the event of weight discrepancies or shipments received without a certified weight 
certificate, a $16.40 fee will be charged per shipment. Drivers who fail to return to weigh-out may face having their shipment billed at the heavy 
weight.

•     All drivers are expected to adhere to GES' policies and procedures with respect to the loading and unloading of trailers.

Contact us for Assistance with your Inbound Freight Arrangements
•    Chat with us http://www.ges.com/chat
•    Contact us online: https://e.ges.com/022600357/contactus/esm
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Showsite Storage Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Easy Ordering Tips:
•    An authorized company representative must be present at the time of delivery to your booth to inventory the 

items and to sign for receipt of items. Delivery hours may be restricted, check with the representatives in the 
GES Servicenter. An advance deposit is required to guarantee storage reservations.

•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Step 1. Order Access Storage
Trailer Access Storage 
•    Access Storage – Locked storage will be available for materials not requiring refrigeration. Materials will not be accepted for storage unless the 

Exhibitor has an exact count of the units to be placed into storage. Access Storage is not secured storage. All items are stored at Exhibitor's sole 
risk.

•    Storage Rate – Charges for space is per Exhibitor (per one-quarter of a trailer) one-quarter trailer minimum. This charge does not include labor.
•    Shipments to Storage – Shipments should be consigned to your booth.  After the materials are inventoried, please place your order for delivery of the 

materials into accessible storage at the GES Servicenter. GES representatives will give you special labels that you must place on the items you want 
placed into accessible storage. Only the items marked with these special labels will be placed in accessible storage. Do not use "Empty" labels. 

•    Notice of Delivery – Arrangements, in the form of a work order, must be made by 2:00 PM the day prior to delivery. The work order must be placed at 
the GES Servicenter. All remaining materials in accessible storage will be returned to the booth after show close (delivery charges will apply).

•    Refer to Labor Information and Regulations form for additional requirements.

Item Code Description Rate ($) Qty Total

200513 Access Storage, 1/2 Trailer 491.25 $
200513 Access Storage, Full Trailer 982.50 $

Skid Access Storage 
•    A storage area will be available for Exhibitor's literature and samples not requiring refrigeration.
•    The charge for storage as described will be per skid, one skid minimum. This charge includes one time delivery to storage area and delivery from 

storage to booth after the close of the show. Maximum size per single item is not to exceed 48" x 48" x 72."
•    When ready for delivery of material to or from storage, please notify the GES Servicenter.
•    Standard labor rates apply for each delivery to the booth, or return of material to storage. Access storage is not secured storage. All items are stored 

at Exhibitor's sole risk.
•    Refer to Labor Information and Regulations form for additional requirements. 

Item Code Description Rate ($) Qty Total

200513 Access Storage, Per Skid 54.50 $

Additional Delivery Rates
Item Code Description Discount ($) Regular ($) Show Site ($) X    # Workers X    # Hours =            Total

705044 Storage, ST 91.00 113.75 136.25 $
705044 Storage, OT 155.50 194.25 232.75 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm
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Step 2. Schedule Additional Deliveries
Invoice will be calculated according to actual hours worked. Additional labor required will be calculated and invoiced at the show site rate.

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Rates and Information for Storage Deliveries Requiring Equipment
•    Order forklifts for heavy items or pallets of materials from storage. 
•    Notice of Delivery – Arrangements, in the form of a work order, must be made by 2:00 PM the day prior to delivery. The work order must be placed at 

the GES Servicenter. All remaining materials in accessible storage will be returned to the booth after show close (delivery charges will apply).
•    Refer to Labor Information and Regulations form for additional requirements.
•    Straight Time: Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime: Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Forklift with Operator, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) X    # Crews X    # Hours =            Total

705200 5,000#, ST 133.50 139.75 147.75 $
705200 5,000#, OT 169.00 182.00 193.75 $
705200 5,000#, Night Rate 268.75 336.25 403.75 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 3. Schedule Forklift for Storage Deliveries
Invoice will be calculated according to actual hours worked. Additional labor required will be calculated and invoiced at the show site rate.

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and 

GES Terms & Conditions of Contract, 
including authorization for GES to 

retain personal information to better 
serve my need for GES services at 

future events.
Total Payment 
Enclosed $
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Installation and Dismantling Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
•     Please complete this form for all display labor needed. To determine if you need display labor, please read 

the show site work rules carefully.
•     Exhibitor may set up exhibit display if one person can accomplish the task in less than one-half (½) hour 

without the use of tools.
•     Exhibitor may unpack and place merchandise. 
•     Don't forget to order labor for Move In and Move Out.
•     Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•     Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•     Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Exhibitors who are granted permission to work between the hours of 6:00 PM and 8:00 AM will be assessed 
an additional Night Rate fee of  $272.25 per hour for the supervisory labor that must be maintained on-site to extend the 
show work schedule. 

There are 2 supervisors who work the 12 hour overnight shift (one for West Hall and one for South Hall). Those 12 hours 
are divided amongst the booths that are working on any given night per hall. For example, if there are 4 booths working in 
West Hall overnight then each booth will be charged for 3 hours of supervision labor. If there were 6 booths working in 
South Hall overnight then those booths would be charged 2 hours of supervision labor. 

A one hour minimum will apply. 

Step 1. Order Labor
Item Code Description Discount ($) Regular ($) Show Site ($) # Workers X # Hours =        Total

705000 Install & Dismantle, ST Move In 91.00 113.75 136.25 $
705000 Install & Dismantle, ST Move Out 91.00 113.75 136.25 $
705000 Install & Dismantle, OT Move In 155.50 194.25 232.75 $
705000 Install & Dismantle, OT Move Out 155.50 194.25 232.75 $
705000 Install & Dismantle, Night Rate Move In 272.25 340.25 408.50 $
705000 Install & Dismantle, Night Rate Move Out 272.25 340.25 408.50 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 2. Please Indicate Service
What is GES Supervision? An exhibitor chooses GES Supervised when they do not want to be present when 
the work is completed. On most shows and services, there is a minimum surcharge for the professional 
supervision. Remember, when an exhibitor chooses this option, they do not need to schedule a date and time 
for services to be completed. 

140



Page 2 of 2
Installation and Dismantling Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.
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Option 1 (A 30% ( $ 50.00  minimum) surcharge will be added)
GES Supervised (OK to proceed without exhibitor.)

Please complete Key Information form:
https://e.ges.com/022600357/laborchecklist/esm
GES will supervise labor to: 
•    Unpack and install display before Exhibitor arrival at show site. 
•    Dismantle and pack the display after show closing. 

•    Subject to terms and conditions of all GES policies, including 
terms and conditions of contract, including but not limited to sub-
paragraph VII, b., Labor. 

•    A 30% ( $ 50.00  minimum) surcharge will be added to the labor 
rates above for this professional supervision.

Location of Booth/Dimension of Booth:  Use the Booth Layout Form to 
represent your booth, indicate from each boundary how you would like 
your booth placed.

What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the 
laborer. The exhibitor is required to be in the booth and there are no supervision fees. Scheduling a date and 
time is necessary for this choice.

Option 2
Exhibitor Supervised

•    Indicate workers needed for installation and dismantling. 
•    GES assumes no liability for loss, damage or bodily injury arising 

out of the installation and/or dismantling of Exhibitor's property 
by GES provided union labor. Exhibitor assumes the 
responsibility and any liability arising therefrom, for the work 
performed by union labor under Exhibitor's supervision.
Exhibitors must stay clear during movement of freight.

Please estimate the number of workers and hours per worker needed 
for installation. Invoice will be calculated according to actual hours 
worked, relative to the original estimate and based upon the date 
received. Additional labor required will be calculated and invoiced at 
the show site rate. 

Move In 
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Move Out
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Important Information
Starting time can be guaranteed only when labor is requested for the start of the working day. All exhibit labor scheduled at the start of the working day 
will be dispatched to booth space. For all other starting times, check in at the labor desk one-half (½) hour before time requested. Labor cancelled 
without a 24 hour notice shall be charged a four (4) hour cancellation fee per worker. If Exhibitor fails to use the workers at the time confirmed, a one (1) 
hour “No-Show” charge per worker will apply. 

The minimum charge for labor is one (1) hour per worker.  Labor thereafter is charged in half (½) hour increments. Gratuities in any form, including cash, 
gifts, or labor hours for work not actually performed are prohibited by GES.  GES requires the highest standards of integrity from all employees.  Please 
call our confidential Always Honest hotline at (866) 225-8230 to report fraudulent or unethical behavior.  All rates are subject to change if necessitated by 
increased labor and material costs.

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Forklift Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
• In-booth forklift and labor may be required to assemble displays or when uncrating, positioning, and 

reskidding equipment and machinery.
• A forklift is required for moving equipment and materials weighing 200 pounds or more. 
• If you require a forklift, a crew will be assigned consisting of a forklift with an operator.
• Please see Labor Information form for additional requirements regarding labor.
• Don't forget to order labor for Move In and Move Out.
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Exhibitors who are granted permission to work between the hours of 6:00 PM and 8:00 AM will be assessed 
an additional Night Rate fee of  $272.25 per hour for the supervisory labor that must be maintained on-site to 
extend the show work schedule.

Step 1. Order Labor
Forklift with Operator, Per Hour
 Item Code Description Discount ($) Regular ($) Show Site  ($) # Crews X # Hours  =      Total

705200 5,000#, ST Move In 133.50 139.75 147.75 $
705200 5,000#, ST Move Out 133.50 139.75 147.75 $
705200 5,000#, OT Move In 169.00 182.00 193.75 $
705200 5,000#, OT Move Out 169.00 182.00 193.75 $
705200 5,000#, Night Rate Move In 274.00 342.75 411.50 $
705200 5,000#, Night Rate Move Out 274.00 342.75 411.50 $
705204 15,000#, ST Move In 256.75 263.00 271.00 $
705204 15,000#, ST Move Out 256.75 263.00 271.00 $
705204 15,000#, OT Move In 292.50 305.00 316.75 $
705204 15,000#, OT Move Out 292.50 305.00 316.75 $
705207 35,000#, ST Move In 271.25 271.25 271.25 $
705207 35,000#, ST Move Out 271.25 271.25 271.25 $
705207 35,000#, OT Move In 360.25 360.25 360.25 $
705207 35,000#, OT Move Out 360.25 360.25 360.25 $
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Forklift Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number
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Forklift 4-Stage with Operator, Per Hour
 Item Code Description Discount ($) Regular ($) Show Site  ($) # Crews X # Hours  =      Total

705240 5,000#, ST Move In 149.00 155.25 163.25 $
705240 5,000#, ST Move Out 149.00 155.25 163.25 $
705240 5,000#, OT Move In 184.75 197.50 209.25 $
705240 5,000#, OT Move Out 184.75 197.50 209.25 $
705240 5,000#, Night Rate Move In 290.00 310.00 328.50 $
705240 5,000#, Night Rate Move Out 290.00 310.00 328.50 $

Equipment with Operator, Per Hour
 Item Code Description Discount ($) Regular ($) Show Site  ($) # Crews X # Hours  =      Total

705271 Versalift, 60,000#, ST Move In 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, ST Move Out 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, OT Move In 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, OT Move Out 2,047.50 2,047.50 2,047.50 $

Additional Worker, Freight, Per Hour
 Item Code Description Discount ($) Regular ($) Show Site  ($) # Crews X # Hours  =      Total

705030 Freight, ST Move In 91.00 113.75 136.25 $
705030 Freight, ST Move Out 91.00 113.75 136.25 $
705030 Freight, OT Move In 155.50 194.25 232.75 $
705030 Freight, OT Move Out 155.50 194.25 232.75 $
705030 Freight, Night Rate Move In 272.25 340.25 408.50 $
705030 Freight, Night Rate Move Out 272.25 340.25 408.50 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm
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Forklift Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.
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Step 2. Labor Information
What is GES Supervision? An exhibitor chooses GES Supervised when they do not want to be present when 
the work is completed. On most shows and services, there is a minimum surcharge for the professional 
supervision. Remember, when an exhibitor chooses this option, they do not need to schedule a date and time 
for services to be completed. 

Option 1 (A 30% ( $ 50.00  minimum) surcharge will be added)
GES Supervised (OK to proceed without exhibitor.)

Please complete Key Information form:
https://e.ges.com/022600357/laborchecklist/esm
GES will supervise labor to: 
•    Unpack and install display before Exhibitor arrival at show site. 
•    Dismantle and pack the display after show closing. 

•    Subject to terms and conditions of all GES policies, including 
terms and conditions of contract, including but not limited to sub-
paragraph VII, b., Labor. 

•    A 30% ( $ 50.00  minimum) surcharge will be added to the labor 
rates above for this professional supervision.

Location of Booth/Dimension of Booth:  Use the Booth Layout Form to 
represent your booth, indicate from each boundary how you would like 
your booth placed.

What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the 
laborer. The exhibitor is required to be in the booth and there are no supervision fees. Scheduling a date and 
time is necessary for this choice.

Exhibitor Supervised (Do Not Proceed)
Exhibitor will supervise. 
•     Indicate workers needed for installation and dismantling. 
•     GES assumes no liability for loss, damage or bodily injury 

arising out of the installation and/or dismantling of Exhibitor's 
property by GES provided union labor. Exhibitor assumes the 
responsibility and any liability arising therefrom, for the work 
performed by union labor under Exhibitor's supervision. 
Exhibitors must stay clear during movement of freight. 

GES is responsible for the following type(s) of work:
Uncrating Unskidding Positioning
Leveling Dismantling Recrating
Reskidding

Additional labor will be assigned if necessary.
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Forklift Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number

02
26

00
35

7
T-

1 
07

16
18

 c
st

m
10

22
18

Step 3. Schedule In Booth Forklift Labor

Schedule
Date(s)

Schedule
Start Time

Schedule
End Time

Number of 
Workers

Total ST 
Hours

Sub Total 
ST

Wrk x ST Hrs
Number of 
Workers

Total OT 
Hours

Sub Total 
OT

Wrk x OT Hrs
Number of 
Workers

Total Night 
Rate Hours

Sub Total 
Night Rate
Wrk x NR Hrs

Total
ST Sub + OT Sub

5,000# $ $ $

15,000# $ $ $

35,000# $ $ $

4-Stage, 5,000# $ $ $

Versalift, 60,000# $ $ $

$ $ $

5,000# $ $ $

15,000# $ $ $

35,000# $ $ $

4-Stage, 5,000# $ $ $

Versalift, 60,000# $ $ $

$ $ $

5,000# $ $ $

15,000# $ $ $

35,000# $ $ $

4-Stage, 5,000# $ $ $

Versalift, 60,000# $ $ $

$ $ $

5,000# $ $ $

15,000# $ $ $

35,000# $ $ $

4-Stage, 5,000# $ $ $

Versalift, 60,000# $ $ $

$ $ $
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Step 4. Review Below Important information
Starting time can be guaranteed only when labor is requested for the start of the working day. All exhibit labor scheduled at the start of the working day 
will be dispatched to booth space. Confirm labor and forklifts by 2:30 PM the day before date requested. Please have a representative pick up the crew 
at the labor desk and supervise the work to be don  e. Upon completion, the Exhibitor's representative will return the crew to the labor desk and approve 
the work order. Equipment and labor cancelled without a 18 hour notice shall be charged a one (1) hour cancellation fee per worker and forklift. If 
Exhibitor fails to use the workers and equipment at the time confirmed, a one (1) hour cancellation fee per worker and forklift will apply. 

The minimum charge for labor is one (1) hour per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES. GES requires the highest 
standards of integrity from all employees.  Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior.
All rates are subject to change if necessitated by increased labor and material costs.

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Crane Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate. If granted pre-rig access work on Nov 12th, 

Veterans Day, OT rates will apply
Easy Ordering Tips:
•    Crane and Labor may be required when uncrating, positioning, and reskidding equipment and/or machinery 

is to large to be safely managed by an In-Booth Forklift. 
•    A crane may be required for moving equipment and materials to another level of the facility externally that 

cannot be transported internally due to size and/or weight. 
•    If you require a crane, a crew will be assigned consisting of a crane with an operator and rigger. An 

additional GES Laborer is required.
• Don't forget to order labor for Move In and Move Out.
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): All other times Monday through Friday. All day Saturday, Sunday & Holidays.

Step 1. Order Labor
Crane with Operator, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) X    # Crews X    # Hours =            Total

705280 15 Ton, ST Move In 545.75 545.75 545.75 $
705280 15 Ton, ST Move Out 545.75 545.75 545.75 $
705280 15 Ton, OT Move In 684.50 684.50 684.50 $
705280 15 Ton, OT Move Out 684.50 684.50 684.50 $
705281 20 Ton, ST Move In 567.50 678.75 807.00 $
705281 20 Ton, ST Move Out 567.50 678.75 807.00 $
705281 20 Ton, OT Move In 701.25 812.50 935.00 $
705281 20 Ton, OT Move Out 701.25 812.50 935.00 $
705284 35 Ton, ST Move In 424.50 424.50 424.50 $
705284 35 Ton, ST Move Out 424.50 424.50 424.50 $
705284 35 Ton, OT Move In 535.75 535.75 535.75 $
705284 35 Ton, OT Move Out 535.75 535.75 535.75 $

Equipment with Operator, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) X    # Crews X    # Hours =            Total

705271 Versalift, 60,000#, ST Move In 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, ST Move Out 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, OT Move In 2,047.50 2,047.50 2,047.50 $
705271 Versalift, 60,000#, OT Move Out 2,047.50 2,047.50 2,047.50 $
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Additional Worker, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) X    # Crews X    # Hours =            Total

705030 Freight, ST Move In 91.00 113.75 136.25 $
705030 Freight, ST Move Out 91.00 113.75 136.25 $
705030 Freight, OT Move In 155.50 194.25 232.75 $
705030 Freight, OT Move Out 155.50 194.25 232.75 $
705030 Freight, Night Rate Move In 272.25 340.25 408.50 $
705030 Freight, Night Rate Move Out 272.25 340.25 408.50 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 2. Labor Information
What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the 
laborer. The exhibitor is required to be in the booth and there are no supervision fees. Scheduling a date and 
time is necessary for this choice.

Exhibitor Supervised (Do Not Proceed)
Exhibitor will supervise. 
•     Indicate workers needed for installation and dismantling 
•     GES assumes no liability for loss, damage or bodily injury 

arising out of the installation and/or dismantling of Exhibitor's 
property by GES provided union labor. Exhibitor assumes the 
responsibility and any liability arising therefrom, for the work 
performed by union labor under Exhibitor's supervision. 
Exhibitors must stay clear during movement of freight. 

GES is responsible for the following type(s) of work:
Uncrating Unskidding Positioning
Leveling Dismantling Recrating
Reskidding

Additional labor will be assigned if necessary.
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All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.
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Step 3. Schedule Crane Labor
Starting time can be guaranteed only when labor is requested for the start of the working day. All exhibit labor scheduled at the start of the working day 
will be dispatched to booth space. Confirm labor and cranes by 2:30 PM the day before date requested. Please have a representative pick up the crew 
at the labor desk and supervise the work to be done. Upon completion, the Exhibitor's representative will return the crew to the labor desk and approve 
the work order. Equipment and labor cancelled without a 24 hour notice shall be charged a four (4) hour cancellation fee per worker and crane. If 
Exhibitor fails to use the workers and equipment at the time confirmed, a four (4) hour cancellation fee per worker and crane will apply. If Exhibitor fails 
to use the workers and equipment at the time confirmed, a four (4) hour "No-Show" charge per worker and crane will apply. 

The minimum charge for labor is four (4) hour per worker and equipment. Labor thereafter is charged in one (1) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES. GES requires the highest 
standards of integrity from all employees.  Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior.
All rates are subject to change if necessitated by increased labor and material costs.

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 

Move In 
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Lifts/Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Lifts/Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Move Out
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Lifts/Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Lifts/Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Hanging Sign and Truss Information
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

The following is a list of important regulations to adhere to when designing your hanging sign / truss / video wall / audio 
requirements for the The Los Angeles Auto Show. Please remember that rigging must be performed exclusively by Global 
Experience Specialists, Inc. (GES). 

• All hanging signs / truss / video walls / audio require written approval by GES. Please complete the “Rigging 
Approval Request Form” and email to kgreen@ges.com - Kelly Green - VP Rigging and copy tvanhooser@ges.com - 
Tammy Van Hooser. Do not send the approval form to the GES National Servicenter. Exhibitors not meeting the deadline 
date on this form may not be eligible to hang signage, truss/lighting, or audio/video and will not be eligible for the advance 
pricing discounts. 

In Order to Receive Discount Rates: 

•  All requests for Rigging Approval must include a .dwg drawing for review by GES using Imperial Units. Scaled drawings should 
include both plan and elevation views by the deadline date on the approval form. 

•  Approvals for rigging are dependent upon allowable load limit of structural framework of the Los Angeles Convention Center. 

• South Hall: 
 Weight: The maximum allowable load for each purlin beam in South Halls G-K is 800 pounds total load on each span. Bridles 

are allowed only in plane with the beam. An additional load of 800 pounds can be added to each fixed shackle hang point. 
Bridles to shackles can only receive 800 maximum tension load. 

• Petree Hall: 
 Weight: The maximum allowable load on each of the fixed points in Petree Hall is 400 pounds (Vertical hang only)

Height: Ceiling Height is 17-ft. Low soffit height is 15 ft. 

• Concourse Hall: 
 Weight: The maximum allowable load on each of the fixed points in Concourse Hall is 500 pounds (Vertical hang only)

Height: Ceiling Height is 16' 10"

• West Hall: 
 Weight: The maximum allowable load for each purlin beam in West Hall A-B is 800 pounds total load on each 

span between bracing trusses. Bridles are allowed only in plane with the beam. 

• The Garage...Where Car Culture Lives!:
 Rigging points are very limited in this hall. Banners and signage weighing more than 49lbs may not be approved for rigging. 

Please contact kgreen@ges.com - Kelly Green and copy tvanhooser@ges.com - Tammy Van Hooser with questions.

• Meeting Rooms: The only attachments allowed in the meeting rooms are to the T-bar ceiling channel. The use of this channel 
is for very lightweight foam core signs or banners. The maximum allowable load to be attached to the T-bar in these rooms is 5 
lbs., attached at 5 ft. intervals. 

• LED Walls: LED walls are somewhat challenging to suspend to the ceiling due to their inherent weight. Please submit 
accurate single panel weights, total number of panels, bumper weight, pick point locations, and overall dimensions. Please 
include the weight of all rigging hardware and brackets. 

•  Labor to assemble LED ground supported walls without the need of a scissor lift is work performed by Local 831. That labor 
can be ordered on the Hanging Sign / Truss Order Form. Labor for Ground supported LED walls, requiring the use of a scissor 
lift, should be ordered using the Hanging Sign/Truss Labor Order Form. Labor to assemble and install LED walls suspended 
from the ceiling as well as attaching speakers or other AV components i.e. projectors or projection screens to truss or into the 
ceiling is work performed by the GES riggers from the official contractor. The Hanging Sign/Truss Labor Order Form should be 
used to order this labor. 

•  The load limits to the ceiling are strictly enforced. The loads to the ceiling need to be considered in your design process. GES 
will be glad to consult with your designer during this process to help them interpret the allowable ceiling loads.
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Important Rigging Deadline Dates: 

The following forms are due on Oct 8, 2018.

•  Rigging Plan Submittal Form 

•  Rigging Plot (.dwg) including all rigging elements. (Signage, truss/lighting, audio, and video) point load calculations, 
orientation, as well as ceiling distributed loads must be included. All plans should be submitted using Imperial Units. 

The following forms are due on October 30, 2018.

•  Hanging Sign/Truss Order Form deadline 

•  Credit Card Authorization form for Rigging 

•  Electric Chain Hoist and Truss Order Form 

Important Note:
Should there be any discrepancy between what Global Experience Specialists, Inc. (GES) Management approved and what is actually 
hung on-site; the properties in violation shall be removed at the exhibitor’s expense. 

•  GES Rigging must suspend all hanging signs/truss. No other contractor or personnel will be allowed to attach any 
properties to the ceiling or building structure. GES is the sole provider of lift equipment for all public areas & exhibit 
halls.

• Assembly: All assembly of hanging signs, suspended video walls and truss must be done by GES Rigging. Additional GES 
personnel are available upon request for truss or sign assembly.  Along with a hanging sign floorplan to include booth 
orientation, set-up instructions must be provided for signs requiring assembly. Exhibitor or exhibitor’s authorized representative 
may supervise assembly. 

•  All hanging signs, truss/lighting, audio, video must conform to show management rules and regulations as well as GES/AEG/
Los Angeles Convention Center regulations. 

•  Hanging signs / video walls may not extend into any part of the aisles or neighboring exhibits. Any properties that have been 
attached to truss that needs to be relocated must first be approved by GES Rigging.

•  All hanging signs / truss / video walls / audio must have structural rigging points. 

•  GES reserves the right to refuse to suspend any sign and or truss it deems unsafe. 

•  GES reserves the right to utilize chain hoists to ensure safe sign and truss lifting. 

•  GES Electricians: GES Electricians must be employed to install all lighting instruments, cabling installed on truss, as well as 
to focus, or adjust these instruments and / or devices. The lighting contractors’ licensed and bonded electrician can work on a 
1:1 ratio with GES staff. This allowance pertains to installing and removing lighting, cabling and focus only.

• In order to allow the rigging crews appropriate time between shifts, all rigging work must be completed by 10:00 P.M. 
each evening. Night shift crews should be scheduled accordingly. 

•  At the close of the show, the exhibitor is responsible for the outbound shipping of their hanging signs. Show management 
assumes no responsibility and / or liability for the disposition of the hanging signs following the close of the show. Please make 
all appropriate arrangements for the care and shipment of your hanging sign with GES, and your designated outbound carrier. 

•  All structural-hanging signs must be reviewed and signed off by a structural engineer with specifications of the hanging 
properties, including where and how attachments should be made. A rigging/hanging sign plot plan should be included 
showing booth orientation, as well as, coordinates in feet and inches for proper positioning within the booth space. Also, 
individual point load calculations must be included. These load calculations must be calculated in pounds and sent to: 

 Kelly Green - VP Rigging 
kgreen@ges.com

cc:  Chad Bettge - Rigging General Foreman
cbettge@ges.com

  cc: Tammy Van Hooser - SR. TSR Account Manager 
  tvanhooser@ges.com
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Hanging Sign / Truss Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
•    Lift equipment and labor may be required to hang signs, rigging, hanging truss or double-decker booth work. 
• Don't forget to order labor for Move In and Move Out. 
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): Monday - Friday 4:30 PM - 8:30 PM, Saturday, Sunday and Holidays from 8:00 AM - 8:30 

PM.
•    Night Rate: Monday - Sunday from 8:30 PM to 8:00 AM.
•    Signs weighing over 200 lbs. will require at least one motorized hoist installed by GES Rigging. All hanging 

signs must be hung by GES Rigging.

Step 1. Order Labor

Lift with Crew, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($)

705300 High Lift, ST 414.75 518.50 622.25

705300 High Lift, OT 549.75 687.25 824.50

705300 High Lift, Night Rate 706.25 882.75 1,059.25

705301 Scissor Lift, ST 320.50 400.50 480.75

705301 Scissor Lift, OT 424.75 530.75 637.00

705301 Scissor Lift, Night Rate 552.00 690.00 828.25

Ground Crew
Item Code Description Discount ($) Regular ($) Show Site ($)

705020 Ground Rigger, ST 91.00 113.75 136.25

705020 Ground Rigger, OT 155.50 194.25 232.75

705020 Ground Rigger, Night Rate 272.25 340.25 408.50
Supplied rigging hardware is chargeable and will be added to invoice
Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the laborer. The 
exhibitor is required to be in the booth and there are no supervision fees. Scheduling a date and time is necessary for this 
choice.

What is GES Supervision? An exhibitor chooses GES Supervised when they do not want to be present when the work is 
completed. On most shows and services, there is a minimum surcharge for the professional supervision. Remember, when 
an exhibitor chooses this option, they do not need to schedule a date and time for services to be completed.
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Hanging Sign / Truss Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Step 2. Please Indicate Service
Hanging Sign Options

How many signs will be hung in your booth? 
____________________

Type of Sign
Banner Structural Signage
Systems Moss

Dimensions and Weight of Sign

Width____________ Height______________

Length___________ Total Weight_______lbs

Please note: Any sign weighing over 200 lbs will require an 
electric chain hoist.

Height

Number of feet from floor to top of sign:
_______________ Feet
Must be compliant with Show Rules and Regulations. 

Electrical

Is your sign electrical?

Yes No

How much power is required for the sign?
__________________________________________
Are rotators required?

Yes No

If yes, How many? ___________________________
Exhibitor Owned GES Rental

Shape of Sign
Square Rectangle
Triangle Circle
Serpentine Other____________________

Pick Points

Number of structural pick points  _____________________
Weight at each pick point __________________________
Have you submitted your structurally engineered drawing, 
indicating the location of rigging points?
__________________________________________
Dates Submitted  ________________________________

Assembly

Does your sign require assembly?

Yes No
If yes, GES must assemble your sign prior to hanging.  See 
Hanging Sign / Truss Labor Rate and Information.

Hoists

Are hoists required?

Yes No

if yes, how many? ________________________________

Exhibitor Owned GES Rental

Supervision

Do you want to supervise the hanging of your sign?

Yes No

If yes, schedule the date you would like the sign to be hung 
in Step 3 of this form.

If yes, what date would you like the sign to be hung? 
 ______________________ 

Please provide  with a contact name and number  to discuss 
______________________________________

_______________________________________________

If no, GES will supervise without exhibitor present.
•     A 30% ($50.00 minimum) surcharge will be added to 

the labor rates above for this professional supervision.
•     Date and time not required. No need to complete 

Step 3.  Proceed to Total and Sign.

If your Hanging Sign is received in the advance warehouse, and GES has all the required information, your Hanging Sign could possibly be hung 
prior to your arrival. 

Location of Sign
Use the Booth Layout Form provided in the kit to represent your booth and indicate placement of your sign. Sign Orientation must be given by 
providing surrounding booth numbers.
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Hanging Sign / Truss Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Truss Options
Type of Truss

Plated (end plates) Spigot

Size of Truss
12" 20.5"

Dimensions Truss Design

Width____________ Length___________

Height

Number of feet from floor to top of truss: 

_______________ Feet
Must be compliant with Show Rules and Regulations. 

Electrical

Do you require an electrical drop to the truss?

Yes No

How much power is required for the truss? 

__________________________________________

Please provide a diagram for electrical drop and placement 
with your order and send order to the attention of the 
electrical department.

GES will automatically apply your power and labor to install 
the drop on your account. See Electrical Outlet and Labor 
Order Forms for rates.

Pick Points

Number of structural pick points  _____________________
The weight, point loads and the load path to the ceiling 
should be prepared on a .dwg format and reflected on a 
scaled (Imperial Units) truss/lighting plot plan, submitted 
along with this order form. A Reflective Ceiling Plot (RCP) 
may be requested electronically from the installing city to 
assist you in completing your drawing. If you provide the 
truss you are responsible for nylon slings, wire rope safeties 
and shackles between the provided truss and the lower 
hook of the hoist. GES can provide this gear at an additional 
cost.

If you provide the hoist you are responsible for wire rope, 
shackles, and any deck chain above the upper hook of the 
hoist. GES can provide this gear at an additional cost.

Assembly

GES is required to assemble your suspended truss prior to 
installation.  See Step 1 of this form for rates.

Truss Design
Suspended Ground Supported

Hoists

Are hoists required?

Yes No

if yes, how many? ________________________________

Exhibitor Owned GES Rental

Exhibitor owned hoists must have records available 
indicating the hoist being used within the booth have been 
maintained and tested by a competent person. 

A structural engineer stamp may be required at GES' 
discretion. Work is done at exhibitor's risk and exhibitor shall 
indemnify and defend GES and the show organizer from 
any claims and/or bodily injuries arising out of or related to 
the installation of any truss without engineered stamped 
drawings.

Please submit all truss designs in a .dwg, Imperial Unit, in a scaled format.  Please indicate surrounding booth numbers 
for correct orientation. 
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Hanging Sign / Truss Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Step 3. Schedule Hanging Sign Labor for Exhibitor Supervised Work

Schedule
Date(s)

Schedule
Start Time

Schedule
End Time

Number of 
Workers

Total ST 
Hours

Sub Total 
ST

Wrk x ST Hrs
Number of 
Workers

Total OT 
Hours

Sub Total 
OT

Wrk x OT Hrs
Number of 
Workers

Total Night 
Rate Hours

Sub Total 
Night Rate
Wrk x NR Hrs

Total
ST Sub + OT Sub

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $

High Lift with Crew $ $ $

Scissor Lift with Crew $ $ $

Additional Worker(s) $ $ $

$ $ $
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Hanging Sign / Truss Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Step 4. Review Below Important Information
Starting time can be guaranteed only when labor is requested for the start of the working day at 8:00 AM. All exhibit labor scheduled at the start of the 
working day at 8:00 AM will be dispatched to booth space. Confirm labor and equipment by 2:30 PM the day before date requested. If labor is not 
requested for the start of the working day at 8:00 AM, please have a representative pick up the crew at the labor desk and supervise the work to be 
done. Equipment and labor cancelled without a 18 hour notice shall be charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor 
fails to use the workers and equipment at the time confirmed, a (4) hour "Not Ready" charge per worker and equipment will apply. 

The minimum charge for labor is four (4) hours per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES. GES requires the highest 
standards of integrity from all employees. Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior. 
All rates are subject to change if necessitated by increased labor and material costs. 

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and 

GES Terms & Conditions of Contract, 
including authorization for GES to 

retain personal information to better 
serve my need for GES services at 

future events.
Total Payment 
Enclosed $
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Chat with us http://www.ges.com/chat

Booth Layout - Hanging Signs
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Form Tips:
•    Use bold lines to indicate the outline of your exhibit space.
•    If this grid scale is too small for easy drawing return a separate sheet indicating booth layout.
•    Return multiple booth layouts if necessary.

Step 1. Booth Information
Each square is _______ feet square since my booth is_______ feet wide by_______ feet long.
Back Adjacent Booth or Aisle Number:______________________

Right Side Adjacent Booth or Aisle Number:______________________

Left Side Adjacent Booth or Aisle Number:______________________

Front Adjacent Booth or Aisle Number:______________________

Step 2. Draw Your Booth Layout

Front of Booth

Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
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Use these shipping labels as they will expedite handling.  Copies of these labels are acceptable if additional labels are needed. 

H RUSH!
HANGING SIGN

FROM:

ADVANCE SHIPMENT
TO:

Full Exhibiting Company Name at Show

The Los Angeles Auto Show
Name of Exhibition     0220600357

Booth Number

C/O GES
5560 Katella Ave
Cypress, CA  90630 USA

Shipment Should Arrive on or Between:
Tuesday, Oct 16, 2018  - Wednesday, Nov 14, 2018

Certified Weight Tickets are required for all Shipments. Drivers must check in by 2:00 PM to be 
guaranteed same day unloading.  Warehouse receiving hours are Monday - Friday, 8:00 AM - 3:30 PM; 
Closed 12:00 PM - 1:00 PM & Holidays.

Carrier
Number of pieces

H RUSH!
HANGING SIGN

FROM:

ADVANCE SHIPMENT
TO:

Full Exhibiting Company Name at Show

The Los Angeles Auto Show
Name of Exhibition     0220600357

Booth Number

C/O GES
5560 Katella Ave
Cypress, CA  90630 USA

Shipment Should Arrive on or Between:
Tuesday, Oct 16, 2018  - Wednesday, Nov 14, 2018

Certified Weight Tickets are required for all Shipments. Drivers must check in by 2:00 PM to be 
guaranteed same day unloading.  Warehouse receiving hours are Monday - Friday, 8:00 AM - 3:30 PM; 
Closed 12:00 PM - 1:00 PM & Holidays.

Carrier
Number of pieces
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Electrical Chain Hoist and Truss Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Easy Ordering Tips:
• Sign and/or truss points exceeding 200 lbs. will require a hoist. 
•    Order your chain hoists and truss through GES and save transportation and freight charges as well as costly 

downtime. Hoists include: transportation charges and drayage fees. When ordering your hoists and/or truss 
directly from GES, we will install on straight time prior to your arrival, if possible.

•    For custom quotes call Kelly Green at kgreen@ges.com or (562) 356-3764, or Tammy Van Hooser at 
tvanhooser@ges.com or (562) 376-3797.

•    Transportation, drayage and rental are included in price.
• Cancellation Policy: Items cancelled will be charged 100% of original price after move-in and installation begins.

Order Chain Hoists and Truss
Chain Hoists
Item Code Description Discount ($) Regular ($) Qty Total

702133 Hoist, Electric Chain, 1 TON 415.00 546.00 $
702132 Hoist, Electric Chain, 1/2 TON 382.25 518.75 $
702131 Hoist, Electric Chain, 1/4 TON 327.50 464.00 $
702134 Hoist, Electric Chain, 2 TON 458.50 600.50 $

Rotating Motors
•    One 5 amp 120V outlet is required for rotating motor. Place order on Electrical Outlets Order Form.

Item Code Description Discount ($) Regular ($) Qty Total

609107 Rotating Motor 100# 260.00 364.00 $
609109 Rotating Motor 300# 312.00 416.00 $
609105 Rotating Motor 500# 416.00 520.00 $

Aluminum Truss
Item Code Description Discount ($) Regular ($) Qty Total

608131 Truss, 12" Box, Black, Per Foot 23.10 33.50 $
608132 Truss, 12" Box, Silver, Per Foot 21.00 31.50 $
608135 Truss, 12" Corner Block, Black 110.25 136.50 $
608136 Truss, 12" Corner Block, Silver 105.00 131.25 $
608133 Truss, 20" Box, Black, Per Foot 27.25 37.75 $
608134 Truss, 20" Box, Silver, Per Foot 25.25 35.75 $
608138 Truss, 20" Corner Block, Black 120.75 147.00 $
608137 Truss, 20" Corner Block, Silver 115.50 141.75 $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

159



02
26

00
35

7
H

-8
 1

00
81

8 
cs

tm
10

22
18

Rigging Plan Submittal Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 8, 2018

Company Name Email Phone Number Booth Number

All rigging plans with combined loads in excess of 500 lbs need to be reviewed and approved by GES. Final plans 
received on or prior to October 8, 2018 will be reviewed at  $175.00 . 

The Los Angeles Auto Show Plan Deadline Date: October 8, 2018 

Rigging Plan Review, up to October 8, 2018 -  $175.00  per booth space 

Rigging Plan Review, October 9, 2018 thru October 15, 2018 -  $803.50  per booth space 

Rigging Plan Review, October 16, 2018 thru October 22, 2018 -  $1,071.25  per booth space 

Rigging Plan Review, October 23, 2018 thru October 29, 2018 -  $1,606.75  per booth space 

Rigging Plan Review, October 30, 2018 thru November 16, 2018 -  $2,678.00  per booth space 

Plans revised on site will be charged  $2,678.00  plus the showsite hourly rate for the GES Production Rigger to evaluate 
load to ceiling and redesign if necessary. 

Plans must be sent via Email for review. 

Email (.dwg plot plan in imperial unit format only) to: 

kgreen@ges.com
copy: cbettge@ges.com
           tvanhooser@ges.com

Submit Rigging Plan
Description Date Sent Price ($) Qty Total

Rigging Plan Submitted BEFORE Deadline Date 175.00

Rigging Plan Review (submitted after Deadline Date) $

Total and Sign: Please return to:  and copy kgreen@ges.com
Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 

Terms & Conditions of Contract.

Total Payment 
Enclosed $
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Shrouding Request Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply

Easy Ordering Tips:
•     GES is responsible for all shrouding.
•     Shrouding of lights (fabric hung) to screen light from certain areas.
•     Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•     Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 
AM to 8:30 PM.
•     Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Step 1. Order Labor
Item Code Description Discount ($) Regular ($) Show Site ($) X   # Lift w/ Crew X    # Hours =            Total

705300 High Lift, ST Move In 414.75 518.50 622.25 $
705300 High Lift, ST Move Out 414.75 518.50 622.25 $
705300 High Lift, OT Move In 549.75 687.25 824.50 $
705300 High Lift, OT Move Out 549.75 687.25 824.50 $
705300 High Lift, Night Rate Move In 706.25 882.75 1,059.25 $
705300 High Lift, Night Rate Move Out 706.25 882.75 1,059.25 $
* Final rate will reflect time and materials used.

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 2. Provide On-Site Contact Information and List Services Requested

Name: _________________________________________________    Phone #: ______________________________ 

Specific Lights to be Shrouded: _____________________________________________________________________ 

Number of Lights: _____________ 
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Shrouding Request Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number
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Step 3. Schedule Labor
Starting time can be guaranteed only when labor is requested for the start of the working day at 8:00 AM. All exhibit labor scheduled at the start of the 
working day at 8:00 AM will be dispatched to booth space. Confirm labor and equipment by 2:30 PM the day before date requested. If labor is not 
requested for the start of the working day at 8:00 AM, please have a representative pick up the crew at the labor desk and supervise the work to be 
done. Upon completion, the Exhibitor's representative will return the crew to the labor desk and approve the work order. Equipment and labor 
cancelled without a 18 hour notice shall be charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and 
equipment at the time confirmed, a four (4) hour "Not Ready" charge per worker and equipment will apply. 

The minimum charge for labor is one (4) hour per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES. GES requires the highest 
standards of integrity from all employees. Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior. 
All rates are subject to change if necessitated by increased labor and material costs. 

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 
Shrouds will be removed at close of show and actual time will be billed. 

Installation
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Column Cover Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Easy Ordering Tips:
•    Order coverings for columns within your booth. Prices include delivery, installation, rental and removal.
•    Includes labor and aerial lift to install. Pricing based on straight time installation. Includes replacement of 

mandatory LACC building safety signs.
•    Orders received after the discount deadline date are subject to availability and/or substitutions.
•    Cancellation Policy: Items cancelled will be charged 50% of original price after move-in begins and 100% of 

original price after installation. 

Step 1. Column Cover Color Options
Color Selection
 Black will be provided if no color is indicated below:

Beige (54) Black (41) Blue (42)

Burgundy (43) Emerald Green (44) Gold (46)

Gray (40) Green (45) Light Blue (62)

Mauve (47) Purple (48) Teal (55)

White (50) Red (49)

Step 2. Order Coverings for Columns Within Your Booth
South Hall
Item Code Description Discount ($) Regular ($) Qty Total

3026 12' Vinyl Single Column Cover 405.25 515.50 $
3024 8' Vinyl Single Column Cover 289.50 399.75 $
3027 Column Wrap, 16', Vinyl 851.75 1,022.00 $
3028 Column Wrap, Floor To Ceiling,  Single Column, Vinyl 1,124.25 1,181.00 $

West Hall
Item Code Description Discount ($) Regular ($) Qty Total

3026 12' Vinyl Single Column Cover 405.25 515.50 $
3024 8' Vinyl Single Column Cover 289.50 399.75 $
3027 Column Wrap, 16', Vinyl 851.75 1,022.00 $
3028 Column Wrap, Floor To Ceiling,  Single Column, Vinyl 1,124.25 1,181.00 $

The Garage...Where Car Culture Lives!
Item Code Description Discount ($) Regular ($) Qty Total

3023 Column Wrap, 19', Vinyl 978.75 1,175.25 $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign

X
Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Audio Visual Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Easy Ordering Tips:
• Electrical labor and outlets are not included, please order separately.
•    If you order after the discount deadline date we may need to substitute the item, based on availability.
•    Please include Booth Layout form for placement of items. 
•    Orders over $3,000 require a custom labor quote.
•    A 25% ($125.00 minimum) will be added to the final invoice for handling charges.

Step 1: Order Audio Visual Item(s)
LCD/LED Monitors
Item Code Description Discount ($) Regular ($) Qty Total

700831 19" 1920 x 1200 LCD Monitor 99.75 150.25 $
700830 24" 1920 x 1200 LCD Monitor 157.50 236.25 $
700855 32" 1920 x 1200 LCD Monitor 414.75 622.75 $
700854 40" 1920 x 1080 LED Monitor 624.75 937.75 $
700853 46" 1920 x 1080 LED Monitor 782.25 1,176.00 $
700852 55" 1920 x 1080 LED Monitor 1,097.25 1,648.50 $
700851 60" 1920 x 1080 LED Monitor 1,674.75 2,509.50 $
700887 70" 1920 x 1080 LED Monitor 1,890.00 2,520.00 $
700850 80" 1920 x 1080 LED Monitor 2,094.75 3,139.50 $
700866 90" 1920 x 1080 LED Monitor 4,252.50 5,670.00 $

Touchscreen Monitors
Item Code Description Discount ($) Regular ($) Qty Total

700828 32" 1920 x 1080 LCD Touchscreen Monitor 656.25 985.00 $
700888 46" 1920 x 1080 LCD Touchscreen Monitor 1,417.50 1,890.00 $
700889 65" 1920 x 1080 LCD Touchscreen Monitor 2,835.00 3,780.00 $

4K LED Monitors
Item Code Description Discount ($) Regular ($) Qty Total

700867 65" 3840 x 2160 LED Monitor 4,134.50 5,512.50 $
700868 84" 3840 x 2160 LED Monitor 8,268.75 11,025.00 $

LED Panel
Item Code Description

700870 Barco C5 (5mm) Call for Quote

700873 Barco i10 (10mm) Call for Quote

700871 Barco i6 (6mm) Call for Quote

700872 Barco i8 (8mm) Call for Quote

700869 Revolution Displays RD3 (3mm) Call for Quote
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All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.
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LED Panel - Creative
Item Code Description

700891 LEDigami Walpaper 10 (10mm) Call for Quote

700875 PixelFlex 18 (18mm) Call for Quote

700876 PixelFlex 37 (37mm) Call for Quote

700874 WinVision 9HD (9mm) Call for Quote

Monitor Accessories
Item Code Description Discount ($) Regular ($) Qty Total

700801 Bluray Player 157.50 236.25 $
700800 DVD Player 89.25 134.50 $
700860 Shelf for Chrome Pole Stand 26.25 39.50 $
700859 Spandex Wrapped Monitor Chrome Pole Stand 36.75 55.25 $

Computers
Item Code Description Discount ($) Regular ($) Qty Total

700890 Intel Core 2 Duo T7300 Windows 7 Laptop 236.25 315.00 $
700822 Intel i5 2520M Windows 7 Laptop 194.25 292.00 $
700823 Intel i7 720QM Windows 7 Laptop 309.75 465.25 $
700878 Mac Mini 236.25 315.00 $
700892 MacBook Pro 15" Laptop 472.50 630.00 $
700877 MacBook Pro 17" Laptop 590.75 787.50 $
700836 iMac 24" Desktop 414.75 622.75 $
700837 iMac 27" Desktop 367.50 551.25 $
700861 iPad II 16GB Tablet 157.50 236.25 $

Computer Accessories
Item Code Description Discount ($) Regular ($) Qty Total

700863 Apple iPad Floor Stand 236.25 355.00 $
700862 Apple iPad Table Stand 36.75 55.25 $

Printers
Item Code Description Discount ($) Regular ($) Qty Total

700816 HP 3800N Series Color Printer 383.25 575.50 $
700815 HP 4000N Series Black & White Printer 183.75 276.25 $

Booth Speaker Systems
Item Code Description Discount ($) Regular ($) Qty Total

700879 Anchor AN1000 Powered Speaker (5-10ppl) 59.00 78.75 $
700880 EV Sxa 100 Speaker System (10-50ppl) 236.25 315.00 $
700881 EV Sxa 250 Speaker System (pair w/stands) (50-100ppl) 354.50 472.50 $
700883 MeyerSound UPA-1P Speaker System (pair w/stands) (75-150ppl) 827.00 1,102.50 $
700882 MeyerSound UPM-1P Speaker System (pair w/stands) (25-75ppl) 590.75 787.50 $
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All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.
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Booth Mixers
Item Code Description Discount ($) Regular ($) Qty Total

700884 Allen & Heath 10 Channel Mixer 118.25 157.50 $
700885 Allen & Heath 14 Channel Mixer 177.25 236.25 $

Microphones/Computer Audio
Item Code Description Discount ($) Regular ($) Qty Total

700886 Low Profile Skin Tone Headset Microphone (add to wireless) 118.25 157.50 $
700894 Shure SM58 Microphone 59.00 78.75 $
700814 UHF Wireless Microphone Kit 304.50 456.75 $
700893 Whirlwind PCDI 59.00 78.75 $

Step 2: Calculate Handling Charges Surcharge
Please calculate 25% into your total payment for handling surcharges.  This is a required charge and will be added to your final invoice.

Item Code Description Order Total        + Surcharge %      = Grand Total

700700 Audio Visual Handling Surcharge $ 25% $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

Cancellation Policy: Items cancelled will be charged 50% of original price after move-in begins and 100% of original price after installation.
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Electrical Checklist
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Completed Credit Card Authorization Form Required regardless of other form of payment.  To secure 
discount rates, must be received by Electrical Discount 
Deadline Date.

Completed Electrical Outlet Order Forms Must include complete Credit Card Authoriztion, Labor 
Price List and floor plan to secure discount rates, if 
applicable. See FAQ for more information or call GES 
Electrical for assistance.

Completed Labor Order Forms (Floor Work, Booth 
Work and Equipment Rental)

Floor Work labor must include complete floor plan.
Regular or showsite rates on outlets and labor will be 
applied based on the date the complete order is received.

Complete electrical and overhead lighting layout A legible, scaled floor plan must include main drop, power 
usage at each location with a minimum of 5 amps, and 
orientation. 1000 watts overhead and bay lights require 
floor plan for focus points.

Helpful Tip Please have the following available at showsite: a 
successful fax transmittal and/or copy of email sent 
showing attachments. 

Still have questions? Please do not hesitate to contact us at 800-475-2098. 
We’re here to help!
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Electrical Safety and Regulation
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

1.   GES Electrical Jurisdiction (Requires labor and/or material) – All distribution of electrical wiring. All facility overhead 
and floor distribution of electrical wiring.  All materials for floor distribution must be supplied by GES Electrical. All 
motor and equipment hook-ups requiring hard wiring connections. Installation and/or repair of electrical fixtures. 
Installation of electrical motors and electrical apparatus to be energized. There must be a minimum of one (1) GES 
electrician for every one (1) of the contractor's staff that is working on the lighting/truss. 

2.   Total combined wattage within booth space exceeding 20 amps will require electrical booth work labor. Labor is 
required to inspect and hook-up equipment pre-wired to plug into our systems. Exhibitors are not permitted to use 
power unless ordered. Exhibitors found using outlets without an order will be subject to the regular rate for outlets 
used. Sharing power or plugging into facility outlets is strictly prohibited. This specifically includes not using facility 
outlets for any type of power tools. 

3.   No outside/external additional power sources are allowed. All show power must be provided by the official Electrical 
Service Contractor unless special approval is provided. 

4.   Electrical requirements for an exhibit at all convention facilities are for the safety of all Exhibitors and are based on 
national electrical codes and local ordinances.  Too frequently, fires have been traceable to faulty wiring, sometimes 
because of carelessness and sometimes because of lack of understanding the risks involved.  If an Exhibitor is not 
informed or does not understand basic safety standards for electrical wiring, an electrician should be consulted before 
shipment is made to the convention facilities. 

5.   Serious risks involved which can be eliminated by understanding basic requirements of safe wiring inside your booth. 
For the safety of you and the public and to avoid code violations, remember these points: 

      •     All wiring must have a 3-wire grounded cord with a minimum of #14 gauge. 
      •     Spot or flood lighting is a hazard when lamps are too close to fabrics or other material which can be affected by 

heat.
      •     Cube taps and multi-headed extension cords are not allowed. 
      •     The use of clip-on sign sockets, latex, or lamp cord wire in displays, or the use of 2-wire clamp on fixtures, is 

prohibited by order of fire prevention bureaus at trade shows and conventions. 
      •     Zip cords or two-wire cords are ungrounded and could result in safety hazards. Their use is forbidden in all 

convention facilities. Please leave all 2-wire cords at home. 
      •     Exhibitor is responsible for providing surge protectors for their goods. Daisy chaining of power strips is not 

allowed. GES is not responsible for loss or damage resulting from power surges. Furthermore, GES' liability for 
any and all loss or damage is limited to the value of the cost of electrical services provided or depreciated value 
of Goods, whichever is less. 

      •     You may pre-wire your equipment to match our receptacles. Any other modifications are not accepted.  Here is a 
list of the plugs that match our equipment receptacles: 

 •     5 amp 120 volt: Standard U-ground cord cap 
 •     20 amp 208 volt 1phase or 3phase: Leviton 3521 or Hubbell 3521 

•     60 amp 208 volt 1phase or 3phase: Daniel Woodhead Plug Y560P 
•     100 amp 208 volt 1phase or 3phase: Litton-Veam Plug CIR01GRH

6.   In the interest of public safety, exhibits at all convention facilities may be inspected to determine if any violations exist. 
If they are found, qualified electricians are available to correct the problems. This work will be performed on a time 
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and materials basis. If the Exhibitor does not wish to have the fault corrected, electrical service to the offending booth 
will not be connected.  A fee of $300.00 may be assessed for the safety and rules violation.

7.   GES is not responsible for voltage fluctuation or power failure due to temporary conditions. Exhibitor is responsible for 
providing surge protectors for their goods. GES is not responsible for loss or damage resulting from power surges. 
Furthermore, GES' liability for any and all loss or damage is limited to the value of the cost of electrical services 
provided or depreciated value of goods, whichever is less.  All electrical installations and connections to all electrical 
service should be made by a GES electrician. GES will not be responsible for any damage or loss to any equipment, 
component, computer hardware or software, and/or any damage or bodily injury to any person caused by installation, 
connection, or plugging in of any electrical outlet by persons other than a GES Electrician.

Reminder:
•    Check rating plates on your equipment to ensure that you will have the proper power to operate your 

display.
•    Order 24 hour power if required for refrigeration, computer systems, water pumps, heaters, etc. 
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Electrical Services Fequently Asked Questions
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

How do I know how much power I need?
First, gather a list of all electrical equipment to be powered on in your booth.  Consider some of the following elements:  lighting, computer equipment, 
plasmas, company products, AV equipment, and lead retrieval machine.  Next, you will want to notate where in your booth space the items will be placed 
and retrieve the power required for each item.  The power voltage/wattage/amperage can be found on the equipment tag located in the back of the item.
Typically most items require 110/120 volt power.  Machinery leans more towards the 208 or 480 volt power ordered either in single phase or 3 phase.
Now you can start calculating how power will be required in each area in your booth space.    Start by combining the wattage for the 110/120 volt 
devices in each area and select an outlet that meets or exceeds this total.  It is safer to slightly overestimate your power requirements to help minimize 
tripping or outages.  You must order separate outlets for each electrical appparatus with a minimum of 5 amp at each location. 

V120 PH1
Hz60

W1000

120 Volt Single Phase
60 Cycle
1000 Watts

230 volts
30 Amps
3 Phase

V230
A30
PH3

Is this price listed for power per day?
No, the prices listed on the Electrical Outlets Price List are for the duration of the show.

Where does the power come from?
The power sources come from different areas depending on the halls.  Halls may have catwalks available which means the power will drop from the 
ceiling.  In other halls, the power comes from the columns or floor ports placed throughout the exhibit hall meaning the power is run along the floor (380 
volt/480 volt power must be run overhead for safety reasons. Additional costs apply.)  For the outdoor lots, power is pulled from either the building, 
generator, or alternate source and run along the floor.  No outside/external additional power sources are allowed.  All show power must be provided by 
the official Electrical Service Contractor unless special approval is provided.

Where will my power be located?
For inline and peninsula booths, you will find your power located on the back side of your booth space.  Island/Pavilion booth exhibits will need to 
submit a diagram indicating where your main power source needs to start from.  If GES does not receive this information, the power will be installed in 
the center of your booth.  Any movements of the main power source after installation will be chargeable on time and materials basis. The first ninety feet 
of cabling to deliver power to your booth is free. If additional cabling is necessary to power your booth, it will be charged on material and motorized 
equipment basis.  If additional cabling is necessary to power your booth, it will be charged on time, material, and motorized equipment basis.

In the following diagrams, the symbol represents the approximate location of power outlets.  Main drop locations must be indicated on the floor plan as 
MDL. For Island or Pavilion booths, you need to designate one location for each outlet you order.  Multiple outlet locations will be charged on a time, 
equipment and material basis. 

One drop will be provided within 
the booth when power source is 
in the ceiling or one location on 
perimeter when power is in the 
floor.

In-Line Booths Peninsula Booths Back-to-Back Peninsula Booths Island/Pavillion Booths

OR

What is a Main Drop Location (MDL)/Additional Drop?
MDL is the main power source located in your booth.  Power is then distributed from this point.  If you do not want cords run on the floor throughout 
your booth, you may choose to request additional drops within your booth space billed on time, equipment, and material basis.  The location of the main 
drop should be placed in area that can either be hid or kept out of sight (i.e. closet or storage area).
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How many places do I have to plug into?
You will have two connection points to plug into.  Power strips can provide additional sockets but keep in mind of the power you have reserved for your 
booth space.  Additional sockets do not mean additional power.  Power strips are designed to trip at 1500 watts/15 amps.  Use of the power strip on a 
2000 watt outlet location will drop the use in that location to 1500 watts/15 amps. All orders exceeding 120 volts/20 amps provide one connection point 
only.  They cannot accommodate power strips and require labor.

Do I need 24 hour power?
If you have equipment that requires power service to be on throughout the entire show (i.e. refrigerators, programmable equipment), we would 
recommend ordering 24 hr services.  Power is turned on ½ hour before the show opens and turned off ½ hour after the show closes. Overhead Lighting 
must be powered down at night time before leaving the facility.  Escort (electrical labor) is required for catwalk access.

When will my power be turned on during move-in?
Every attempt is made to have power installed by the end of day on exhibitor’s assigned target date.  Freight hold areas (typically by freight doors) are 
done as space becomes available.  Any special requests should be communicated to the GES Electrical Department pre-show.  Once on-site, please 
visit the GES Electrical Service Desk.

Why are the power outlet rates for the outdoor lots higher?
The rates are higher than indoor rates because the outdoor lots have minimal available power source locations. The cost is inclusive of getting power to 
multiple strategic power source locations in the lots. Getting the power from these locations to your booth is chargeable on a time and material basis, 
outside of the first ninety feet of cabling that is free. This may include cables, ramps, transformers, etc. 

Do I need lighting?
Full facility lights will be turned on during show hours; however, some exhibitors choose to enhance the look of their booth or product by directing light 
to these areas. GES Electrical has different lighting options available.  Contact GES Electrical department pre-show for suggestions and 
recommendations.

Do I need to order power for the lighting I use in my booth?
Power needs to be ordered for any lights brought in by an exhibitor or EAC. Power is included for lights ordered on the Lighting Order Form.  Power is 
not included for lights ordered on the Standard Exhibit Systems and must be ordered separately.

How do I know if I need to order labor?
Referencing the Show Site Work Rules, for safety and liability reasons, GES Electrical is required to provide distribution of all electrical wiring from the 
main power source (MDL) and to other power locations in your booth typically run under carpet; this is considered Floor Work labor.  A good rule of 
thumb for estimating your floor work labor is three extension cords per hour.  You may also reference previous GES electrical invoices. Any connection 
of an electrical apparatus in your booth space exceeding total combined wattage of a 2000 watt/20 amp service must also be performed by electricians. 
This includes, but not limited to, hook-up of electrical equipment, distribution above carpet, installation of lights, monitors, hanging signs, and electrical 
booth structures; this is considered Booth Work labor.  Both types of labor can be ordered on the Electrical Labor Order Form. Accurate estimates can 
help avoid additional show site labor for unscheduled returns/Go Backs.  Additional electricians are billed at showsite rates. Exhibitors are responsible 
for managing the labor.  Please notify the service desk immediately if you are not satisfied with the labor for any reason.  Dismantle labor is calculated 
at 50% of the installation time and is based on the date and time the show closes and move-out time frames (overtime rates may apply); this is an 
automatic charge and does not need to be scheduled. If the nature of booth requires specific dismantle requests, please advise GES Electrical service 
desk. Equipment used for dismantle is billed at 1 hour minimum.  Labor orders submitted for Floor Work – Exhibitor Supervised and Booth work must 
provide date and time.  GES does not accept will calls. This is not considered a complete order. Regular or show site rates may apply.  Floor Work – 
GES Supervised does not require a date and time as this labor will be performed and completed prior to your arrival, dependant on receiving power, 
floor plan and payment.

What if I want to use my own cords and plug strips?
Exhibitors may use their own extension cords and power strips under the regulations provided on the Electrical Safety and Regulations form (to be used 
over carpet only and not exposed to attendee foot traffic). Be sure to advise the electricians working in your booth that you have brought your own 
materials.  All materials under the carpet must be supplied by GES Electrical for safety reasons.

What is an electrical floor plan and why do I need one?
A floor plan provides the electricians with the necessary information to perform the work requested in your booth space. A floor plan must have the 
following components:  must be scaled, have orientation (call out the surrounding booths in accordance to front/back/sides in your booth), Main Drop 
Location (MDL), and power distribution points (provide specific measurements of these locations).  GES must also receive an electrical floor plan for 
placements of the 1000 watt overhead lights.

171



Page 3 of 3

02
26

00
35

7
E-

1b
 0

41
81

8 
C

st
m

10
22

18
09

07
How can I ensure that I receive the discount rates on my electrical order?
Be sure to submit the following by the electrical discount deadline date: 
•    Complete valid Payment and Credit Card Authorization. 
•    Order Electrical Outlets 
•    Schedule Electrical Labor if distribution is required or for the hook up of electrical apparatus. 
•    Return complete Booth Layout Form.  Prefer submission in PDF or CAD form.

All of the items listed above must be received on or before the discount deadline date in order to receive the discount rates.  If one item is 
incomplete or missing, the order is considered incomplete and the outlet rates will be placed at regular rates and the labor rates will be 
based on when a complete order is received.  Common examples of incomplete orders are (but not limited to) unreadable floor plans, will call 
(missing date/time), bulk power, no main drop location, and power/floor plan revisions.  If you have any questions or concerns, please 
contact us.
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Electrical Outlets Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Easy Ordering Tips:
•    Order your outlet(s) for each area in your booth requiring power, 5 amp minimum required.  Be sure to 

submit your electrical floor plan that designates a main drop location (MDL).  There must be an MDL 
provided for all Island booths.

•    If you would like to order 220V, 380V or 480V outlets, please call for quote. 

120v Motor and Equipment Outlets
Item Code Description Discount ($) Regular ($) Qty Total

700001 005 Amp/500 Watts, 1/4 HP 120V 113.75 170.25 $
700002 010 Amp/1000 Watts, 1/4 HP 120V 161.75 242.50 $
700003 015 Amp/1500 Watts, 1/4 HP 120V 214.00 267.50 $
700004 020 Amp/2000 Watts, 1/4 HP 120V 248.75 311.25 $

3P 208v Motor and Equipment Outlets*
Item Code Description Boost Discount ($) Regular ($) Qty Total

700022 010 Amp, 1 HP 208V / 3Phase 457.00 685.25 $
700024 020 Amp, 3 HP 208V / 3Phase 632.00 790.25 $
700025 030 Amp, 5 HP 208V / 3Phase 679.25 849.25 $
700026 060 Amp, 10 HP 208V / 3Phase 990.75 1,238.25 $
700027 100 Amp, 20 HP 208V / 3Phase 1,415.25 1,769.00 $
700023 150 Amp, 35 HP 208V / 3Phase 1,856.50 2,552.50 $
700028 200 Amp, 50 HP 208V / 3Phase 2,594.50 3,243.25 $
700029 400 Amp, 208V / 3Phase 5,094.75 6,368.50 $
* Requires booth work labor (See Electrical Booth Work Labor Order Form); maximum one (1) connection per outlet. If no labor form is received for 

booth work, an automatic labor ticket will be generated and billed accordingly. Rates based on when complete information is received.

3P 480v Motor and Equipment Outlets*
Item Code Description Discount ($) Regular ($) Qty Total

700044 020 Amp, 7.5 HP 480V / 3Phase 830.00 1,037.50 $
700045 030 Amp, 10 HP 480V / 3Phase 1,038.00 1,308.00 $
700046 060 Amp, 20 HP 480V / 3Phase 2,075.50 2,594.50 $
700047 100 Amp, 50 HP 480V / 3Phase 3,019.25 3,774.00 $
700048 200 Amp, 100 HP 480V / 3Phase 5,660.75 7,076.25 $

Transformers
Item Code Description Discount ($) Regular ($) Qty Total

700114 Amp, Buck Boost Per Amp, 20 Amps Minimum 4.64 7.35 $
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Discount Deadline Date:
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Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Exhibitors are not permitted to use power unless ordered. Exhibitors found using outlets without an order will be subject to the regular rate for outlets 
used. Sharing power or plugging into facility outlets is strictly prohibited. 

Cancellation Policy: Items cancelled will be charged 50% of original price after move-in begins and 100% of original after installation.

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the Electrical Outlets Order Form to GES Electrical, the customer agrees to all terms and conditions printed on this form along 
with the information provided on the Frequently Asked Questions and the Safety and Regulations Form.
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24 Hour Electrical Outlets Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Easy Ordering Tips:
•    Order your outlet(s) for each area in your booth requiring power, 5 amp minimum required.  Be sure to 

submit your electrical floor plan that designates a main drop location (MDL).  There must be an MDL 
provided for all Island booths.

•    If you would like to order 220V, 380V or 480V outlets, please call for quote. 

120v Motor and Equipment Outlets
Item Code Description Discount ($) Regular ($) Qty Total

700001 005 Amp/500 Watts, 1/4 HP 120V 170.63 255.38 $
700002 010 Amp/1000 Watts, 1/4 HP 120V 242.63 363.75 $
700003 015 Amp/1500 Watts, 1/4 HP 120V 321.00 401.25 $
700004 020 Amp/2000 Watts, 1/4 HP 120V 373.13 466.88 $

3P 208v Motor and Equipment Outlets*
Item Code Description Boost Discount ($) Regular ($) Qty Total

700022 010 Amp, 1 HP 208V / 3Phase 685.50 1,027.88 $
700024 020 Amp, 3 HP 208V / 3Phase 948.00 1,185.38 $
700025 030 Amp, 5 HP 208V / 3Phase 1,018.88 1,273.88 $
700026 060 Amp, 10 HP 208V / 3Phase 1,486.13 1,857.38 $
700027 100 Amp, 20 HP 208V / 3Phase 2,122.88 2,653.50 $
700023 150 Amp, 35 HP 208V / 3Phase 2,784.75 3,828.75 $
700028 200 Amp, 50 HP 208V / 3Phase 3,891.75 4,864.88 $
700029 400 Amp, 208V / 3Phase 7,642.13 9,552.75 $
* Requires booth work labor (See Electrical Booth Work Labor Order Form); maximum one (1) connection per outlet. If no labor form is received for 

booth work, an automatic labor ticket will be generated and billed accordingly. Rates based on when complete information is received.

3P 480v Motor and Equipment Outlets*
Item Code Description Discount ($) Regular ($) Qty Total

700044 020 Amp, 7.5 HP 480V / 3Phase 1,245.00 1,556.25 $
700045 030 Amp, 10 HP 480V / 3Phase 1,557.00 1,962.00 $
700046 060 Amp, 20 HP 480V / 3Phase 3,113.25 3,891.75 $
700047 100 Amp, 50 HP 480V / 3Phase 4,528.88 5,661.00 $
700048 200 Amp, 100 HP 480V / 3Phase 8,491.13 10,614.38 $

Transformers
Item Code Description Discount ($) Regular ($) Qty Total

700114 Amp, Buck Boost Per Amp, 20 Amps Minimum 4.64 7.35 $
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24 Hour Electrical Outlets Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Exhibitors are not permitted to use power unless ordered. Exhibitors found using outlets without an order will be subject to the regular rate for outlets 
used. Sharing power or plugging into facility outlets is strictly prohibited. 

Cancellation Policy: Items cancelled will be charged 50% of original price after move-in begins and 100% of original after installation.

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the 24 Hour Electrical Outlets Order Form to GES Electrical, customer agrees to all terms and conditions printed on this form 
along with information provided on the Frequently Asked Questions and Safety and Regulations Form.
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Lighting Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Easy Ordering Tips:
•    GES Electrical offers a variety of booth lighting solutions that meet the requirements of the facilities.
•    1000 Watt Overhead Floodlight (700361): This is a catwalk mounted spotlight and a solution for highlighting 

approximately 10' x 10' area of your booth space.  Typically used to spot light a 10’ back wall or light 
spotting a vehicle.

•    120 Watt Floodlight (700350) and Double 120 Watt Floodlight (700352): This option is a low voltage direct 
light with a shorter distance.  Typically installed on an upright pole or mounting device.  You have the option 
to have one or two lights installed.

700361 700350 700352

Lighting Options
Item Code Description Discount ($) Regular ($) Qty Total

700361 Floodlight, 1000 Watt Overhead** 598.00 830.50 $
700350 Floodlight, 120 Watt* 127.25 159.25 $
700352 Floodlight, 120 Watt Double* 229.50 344.00 $

Price includes outlet for lights only.  Labor is included for inline and peninsula booths where lights are installed at the back of the booth. 

* On Stanction, In-line booths only.  Labor is not included for all other types of booths and will require a booth work labor order.

** May require labor and/or lift at additional charge due to the nature of the building and equipment required to install these lights.  Please include a 
Booth Layout form or provide your own detailed drawing, for placement of main drop locations (MDL), outlets and fixtures. Regular rates will be 
applied on lights regardless of when order was received, if either is not provided with your electrical order.

Cancellation Policy:  Items cancelled will be charged 50% of original price after move-in begins and 100% of original price after installation.

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the Lighting Order Form to GES Electrical, customer agrees to all terms and conditions printed on this form along with 
information provided on the Frequently Asked Questions and Safety and Regulations Form.
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Lighting Focus Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
•     GES is responsible for all lighting focus.
•     A focus crew will consist of a lift and 2 man crew.
•     Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•     Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•     Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Step 1. Order Labor
Item Code Description Discount ($) Regular ($) Show Site ($) X   # Lift w/ Crew X    # Hours =            Total

705305 Lighting Lift w/Operator, ST 391.25 489.00 586.75 $

705305 Lighting Lift w/Operator, OT 518.50 648.25 777.75 $

705305 Lighting Lift w/Operator, Night Rate 708.50 1,137.25 1,364.50 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 2. Provide On-Site Contact Information

Name: _________________________________________________    Phone #: ______________________________
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Lighting Focus Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number
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Step 3. Schedule Labor
Starting time can be guaranteed only when labor is requested for the start of the working day. All exhibit labor scheduled at the start of the working day 
will be dispatched to booth space. Confirm labor and equipment by 2:30 PM the day before date requested. If labor is not requested for the start of the 
working day, please have a representative pick up the crew at the labor desk and supervise the work to be done. Equipment and labor cancelled without 
a 18 hour notice shall be charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and equipment at the 
time confirmed, a one (1) hour "Not Ready" charge per worker and equipment will apply. 

The minimum charge for labor is four (4) hours per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES.  GES requires the highest 
standards of integrity from all employees.  Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior.
All rates are subject to change if necessitated by increased labor and material costs.

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 

Move In 
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Move Out
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and 

GES Terms & Conditions of Contract, 
including authorization for GES to 

retain personal information to better 
serve my need for GES services at 

future events.
Total Payment 
Enclosed $
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Lights Out Request Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
•     All lights out orders are contingent on final approval by Show Management.
• Exhibitors requiring "Lights Out" must request this service through GES.
• The Los Angeles Convention Center lighting system is set up in banks of three (3) lights and/or individual 

circuits depending upon the location in the hall. 
• Some areas of the exhibit hall may require a lighting lift and crew to turn off lights. Additional charges will 

apply.
•     Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•     Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•     Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.

Step 1. Order Labor and Lights Out
Lights Out
Item Code Description Discount ($) Regular ($) Qty Total

700122 Lights Out Turned Out From the Control Room 41.00 41.00 $

Lighting Lift and Crew 
(may be required in some areas of the exhibit hall) 
Item Code Description Discount ($) Regular ($) Show Site ($) X   # Lift w/ Crew X    # Hours =            Total

705305 Lighting Lift w/Operator, ST 391.25 489.00 586.75 $

705305 Lighting Lift w/Operator, OT 518.50 648.25 777.75 $

705305 Lighting Lift w/Operator, Night Rate 708.50 1,137.25 1,364.50 $

Hate math? Let Expresso calculate your rates: https://e.ges.com/022600357/labor/esm

Step 2. Provide On-Site Contact Information

Name: _________________________________________________    Phone #: ______________________________

Services Requested: ______________________________________    Number of Lights: _________________
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Lights Out Request Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Company Name Email Phone Number Booth Number
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Step 3. Schedule Labor
Starting time can be guaranteed only when labor is requested for the start of the working day. All exhibit labor scheduled at the start of the working day 
will be dispatched to booth space. Confirm labor and equipment by 2:30 PM the day before date requested. If labor is not requested for the start of the 
working day, please have a representative pick up the crew at the labor desk and supervise the work to be done. Equipment and labor cancelled without 
a 18 hour notice shall be charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and equipment at the 
time confirmed, a one (1) hour "Not Ready" charge per worker and equipment will apply. 

The minimum charge for labor is one (1) hour per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment. Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES.  GES requires the highest 
standards of integrity from all employees.  Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior.
All rates are subject to change if necessitated by increased labor and material costs.

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 

Move In 
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Move Out
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Schedule
Dates

Schedule
Start Time

Schedule
End Time

Number of 
Workers

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and 

GES Terms & Conditions of Contract, 
including authorization for GES to 

retain personal information to better 
serve my need for GES services at 

future events.
Total Payment 
Enclosed $
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Booth Layout - Electrical and Overhead Lighting
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Main Drop Location 120 V ________ AMPS 208 V Single Phase ________ AMPS

208 V Three Phase ________ AMPS 480 V Three Phase ________ AMPS

Form Tips:
•    Use bold lines to indicate the outline of your booth. 
•    As a check and balance, please be sure the power allotted on the booth layout form matches the outlet(s) 

ordered on the Electrical Outlets Order Form. Each power distribution point should have a minimum of 5 
amps. No bulking of power is allowed.

•    Notate any 24 hour power requirements on the booth layout, i.e.refrigerator, uninterrupted power equipment. 
•    If this grid scale is too small for easy drawing return a separate sheet indicating booth layout. 
•    Return multiple booth layouts if necessary.  Can be submitted through PDF or CAD. 

Step 1. Booth Information
Each square is _______ feet square since my booth is_______ feet wide by_______ feet long.
Back Adjacent Booth or Aisle Number:______________________
Right Side Adjacent Booth or Aisle Number:______________________
Left Side Adjacent Booth or Aisle Number:______________________
Front Adjacent Booth or Aisle Number:______________________

Step 2. Draw Your Booth Layout
Please note the following 
requirements must be met in 
order for Booth Layout to be 
accepted:

• Orientation listed
• Main Drop Location (MDL) listed
• Power distribution points listed 
• Readable/Legible

Front of Booth

Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
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Electrical Floorwork Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
• Electrical Labor is required for all under carpet/flooring distribution of electrical wiring, all facility overhead 

distribution of electrical wiring connections, installation and/or repair of electrical fixtures and installation of 
electrical motors and electrical apparatus. 

•    All materials under carpet must be supplied by GES Electrical for safety reasons.
•    Dismantle labor is charged at 50% of installation labor based on show close/move-out days/time (overtime 

rates may apply), and does not need to be scheduled.
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.
•    15 minute breaks commence at 10:00 AM and 2:30 PM. Lunch hour between 12:00 PM – 12:30 PM daily.

Lunch will be reflected on your invoice.  Time starts from the time electrician is dispatched and stops when 
electricians return to the desk.

Step 1. Order Labor
Item Code Description Discount ($) Regular ($) Show Site  ($) # Electricians # Hours Total

705060 Electrical, ST 91.50 114.50 143.00 $
705060 Electrical, OT 183.00 228.75 286.00 $
705060 Electrical, Night Rate 320.45 400.50 480.75 $

Step 2. Please Indicate Service
What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the 
laborer in person.  The exhibitor is required to be in the booth and there are no supervision fees. A scheduled 
date and time is necessary for this option. 

What is GES Supervision? An exhibitor chooses GES Supervised when they want the work completed prior 
to their assigned target date and time. This allows exhibitors to start their booth build at their assigned target 
date and time.  On most shows and services, there is a minimum surcharge for the professional supervision.
Remember, when an exhibitor chooses this option, they do not need to schedule a date and time for services to 
be completed. 

183



Page 2 of 3
Electrical Floorwork Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Floor Work (Under Carpet Electrical Distribution)
Option 1 Option 2

Exhibitor Supervised
•     You must schedule date & time below as well as # of 

electricians and estimated hours. 
•     GES assumes no liability for loss, damage or bodily injury 

arising out of the installation and/or dismantling of Exhibitor's 
property by GES provided union labor.  Exhibitor assumes the 
responsibility, and any liability arising therefrom, for the work 
performed by union labor under Exhibitor's supervision.
Exhibitors must stay clear during movement of freight.

•     Labor cannot be scheduled prior to assigned target date. 
•     If an electrical floor plan has been received with distribution 

points, GES electrical floor work labor is required.  If no floor 
work labor is received, GES will process a floor work labor order 
as an Okay to Proceed.  Rates will be based on when the floor 
plan was received. 

GES Supervised (OK to proceed without exhibitor.)
•     A 30% ($50 minimum)  surcharge will be added to the labor 

rates above for this professional supervision.
•     Date and time not required. No need to complete Step 3.

Proceed to Total and Sign.

Is there more than one (1) main drop location? 
_____ Yes _____ No
If yes, please refer to the Electrical Equipment Order Form for 
additional pricing that may apply. 

Step 3. Schedule Electrical Labor for Exhibitor Supervised Floorwork
Installation

Start time can be guaranteed only when labor is requested for the start of the working day at 8:00 AM. All exhibit labor for 8:00 AM start times will be 
dispatched to the booth space. Confirm labor and equipment by 2:30 PM the day before date requested. Please have an authorized representative in 
booth to supervise the work to be done and sign the work order upon completion. Equipment and labor cancelled without a 18 hour notice shall be 
charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and equipment at the time confirmed, a one (1) 
hour “Not Ready” charge per worker and equipment will apply. 

The minimum charge for labor is four (4) hours per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker. 

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 
Exhibitors requiring electrical installation labor will automatically be charged a dismantle fee. If electricians are required in booth at a specific time for 
dismantle, please notify the GES Service Desk at the show. 

Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES Electrical. GES Electrical requires the 
highest standards of integrity from all employees. Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical 
behavior. All rates are subject to change if necessitated by increased labor and material costs.

Please include Electrical Booth Layout Form or provide your own detailed drawing for placement of main drop location (MDL), outlets and fixtures. 
Regular rates will be applied on outlets and applicable rates on labor, regardless of when the order was received, if either is not provided with your 
electrical order. 

All floor plans are reviewed prior to show site to circuit a hall print for installation of power. A fee of $50.00 will be billed for this time.

Place order on Next Page
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Electrical Floorwork Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number
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Floor Work

Schedule
Date(s)

Schedule
Start Time

Schedule
End Time

Quantity of 
Item

Straight
Time (ST)

Total ST 
Hours ST Rate

Sub Total 
ST

Qty x ST 
Hrs

Quantity of 
Item

Overtime
(OT)

Total OT 
Hours OT Rate

Sub Total 
OT

Qty x OT 
Hrs

Quantity of 
Item Night 
Rate (NR)

Total NR 
Hours NR Rate

Sub Total 
NR

Qty x NR 
Hrs

Total
ST Sub + OT 

Sub + NR Sub

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the Electrical Floorwork Labor Order Form to GES Electrical, the customer agrees to all terms and conditions printed on this 
form along with the information provided on the Frequently Asked Questions and the Safety and Regulations Form.
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Electrical Booth Work Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
• All outlets over 20 amps and/or with a voltage of 120 volts or higher will require electrical labor. 
•    Labor is required to inspect pre-wired equipment to plug into our system
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM
•    Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.
•    15 minute breaks commence at 10:00 AM and 2:30 PM. Lunch hour between 12:00 PM – 12:30 PM daily.

Lunch will be reflected on your invoice.  Time starts from the time electrician is dispatched and stops when 
electricians return to the desk.

Laborer

Step 1. Order Labor
Labor, Booth Work, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) # Electricians # Hours Total

705061 Electrical, ST 91.50 114.50 143.00 $
705061 Electrical, OT 183.00 228.75 286.00 $
705061 Electrical, Night Rate 320.45 400.50 480.75 $

Lift with Crew, Per Hour
Item Code Description Discount ($) Regular ($) Show Site  ($) # Equipment # Hours Total

705300 High Lift, ST 391.25 504.50 602.50 $
705300 High Lift, OT 518.50 721.00 850.50 $
705300 High Lift, Night Rate 708.50 978.25 1,173.00 $
705301 Scissor Lift, ST 302.50 377.75 453.50 $
705301 Scissor Lift, OT 400.75 500.75 600.75 $
705301 Scissor Lift, Night Rate 520.75 651.00 781.25 $

Step 2. Please Indicate Service

Booth Work (Hanging Lights and Hooking up of Electrical Equipment)

Hook Up: Connection and hard-wiring of all 208 or higher voltage services, electrical motors or disconnects. Connection of total combined 
wattage within booth space exceeding 20 amps may require electrical labor. 

Lighting
•   Assembly and installation of all mechanically fastened static lighting when wattage exceeds 2000 watts and hard-wiring of all 208 or higher

Miscellaneous
•   Any electrical distribution and/or mechanical fastening to the exhibit or display of all electrical equipment, lighting fixtures, power tracks, etc. 
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Electrical Booth Work Labor Order Form

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Step 3. Schedule Electrical Labor for Booth Work
Installation

Start time can be guaranteed only when labor is requested for the start of the working day at 8:00 AM. All exhibit labor for 8:00 AM start times will be 
dispatched to the booth space. Confirm labor and equipment by 2:30 PM the day before date requested. Please have an authorized representative in 
booth to supervise the work to be done and sign the work order upon completion. Equipment and labor cancelled without a 18 hour notice shall be 
charged a four (4) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and equipment at the time confirmed, a one (1) 
hour “Not Ready” charge per worker and equipment will apply. 

The minimum charge for labor is four (4) hours per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker. 

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, 
relative to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. 
Exhibitors requiring electrical installation labor will automatically be charged a dismantle fee. If electricians are required in booth at a specific time for 
dismantle, please notify the GES Service Desk at the show. 

Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES Electrical. GES Electrical requires the 
highest standards of integrity from all employees. Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical 
behavior. All rates are subject to change if necessitated by increased labor and material costs.

Place order on Next Page
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Electrical Booth Work Labor Order Form

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Legend: B/W - Booth Work, O/H - Overhead Work, C/W - Catwalk Access, S/L - Scissor Lift w/ Crew, H/L - High Lift w/ 
Crew, T/W - Truss Work (fixtures, cabling on truss)

Indicate
Type
Using

Legend
Above

Schedule
Date(s)

Schedule
Start Time

Schedule
End Time

Quantity
of Item 
Straight

Time (ST)
Total ST 
Hours ST Rate

Sub
Total ST
Qty x ST 

Hrs

Quantity
of Item 

Overtime
(OT)

Total OT 
Hours OT Rate

Sub
Total OT
Qty x OT 

Hrs

Quantity
of Item 

Night Rate 
(NR)

Total NR 
Hours NR Rate

Sub
Total NR
Qty x NR 

Hrs

Total
ST Sub + OT 

Sub + NR 
Sub

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

$ $ $ $ $ $ $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $
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Electrical Booth Work Labor Order Form

All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

02
26

00
35

7
E-

4 
04

18
18

 C
st

m
10

22
18

By signing and delivering the Electrical Booth Work Labor Order Form to GES Electrical, the customer agrees to all terms and conditions printed on this 
form along with the information provided on the Frequently Asked Questions and the Safety and Regulations Form.
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Booth Layout - Electrical
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Main Drop Location 120 V ________ AMPS 208 V Single Phase ________ AMPS

208 V Three Phase ________ AMPS 480 V Three Phase ________ AMPS

Form Tips:
•    Use bold lines to indicate the outline of your booth. 
•    As a check and balance, please be sure the power allotted on the booth layout form matches the outlet(s) 

ordered on the Electrical Outlets Order Form. Each power distribution point should have a minimum of 5 
amps. No bulking of power is allowed.

•    Notate any 24 hour power requirements on the booth layout, i.e.refrigerator, uninterrupted power equipment. 
•    If this grid scale is too small for easy drawing return a separate sheet indicating booth layout. 
•    Return multiple booth layouts if necessary.  Can be submitted through PDF or CAD. 

Step 1. Booth Information
Each square is _______ feet square since my booth is_______ feet wide by_______ feet long.

Step 2. Draw Your Booth Layout
Back of Booth Number (indicate adjacent booth or aisle number: _________)

Indicate
Adjacent
Booth or 

Aisle Number: 
 ____________

Please note the following 
requirements must be 
met in order for Booth 
Layout to be accepted:

• Orientation listed
• Main Drop Location 

(MDL) listed 
• Power distribution 

points listed 
• Readable/Legible

Indicate
Adjacent
Booth or 

Aisle Number: 
 ____________

Front of  (indicate adjacent booth or aisle number: _________)
Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

190



02
26

00
35

7
K-

1 
10

13
17

10
22

18
09

08
Plumbing Services Information
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Important Conditions and Regulations 
•     All material and equipment furnished by GES for this service order shall remain GES property and shall be removed ONLY by GES at the close of 

the show.
•     Wall, column and permanent building utility outlets are not a part of the booth space and are not to be used by Exhibitors.
•     All equipment must comply with state and local safety codes.
•     Claims will not be considered unless filed by Exhibitor prior to close of exposition, no exceptions.
•     Prices are based upon current wage rates and are subject to change without notice.
•     Under no circumstances shall anyone other than “Plumbing Personnel” make service connections.
•     Special equipment requiring company engineering or technicians for assembly, servicing, preparatory work and operation may be executed without 

GES “Plumbing Personnel.”  However, all service connections to such equipment must be made by GES “Plumbing  Personnel” only.
•     All equipment using water must have inlet and outlet properly tagged.
•     Unless otherwise directed, GES “Plumbing Personnel” are authorized to cut floor coverings to permit installation of service.
•     Service outlet size will be determined by the volume required. 
•     All work performed within booth attaching lines to equipment will be charged on a time and material basis in addition to connection fees.
•     A separate connection fee will be made for each piece of equipment using connected service, whether connected directly or otherwise.
•     GES must have 30 days notice in order to supply special regulators, strainers, traps, etc.
•     All booths include up to 100 feet of accomplished distance. Use of additional footage or equipment will be charged at the prevailing labor and 

materials rates.
•     GES Plumbing will not be responsible for sediment, color or taste of water in water line.
•     All cylinders must be firmly attached to exhibit. If cylinder must be made secure by contractor, a labor charge may be added.
•     A connection of a regulator to equipment will be subject to a 1 hour minimum labor charge plus materials at prevailing labor rates. 

Compressed Air
•     Trade Show Electrical (GES) is not responsible for moisture, oil, or water in the lines, loss of pressure or excess pressure.  GES Plumbing is the 

exclusive provider of compressed air for this event. The use of portable compressors are strictly prohibited. Only compressors that are part of an 
Exhibitor’s product display or installed as an integral part of an Exhibitor’s product will be allowed on the show floor. Exhibitors must supply their own 
filters, air dryers, or pressure regulators.

Water
•     Pressure may vary. No guarantee can be made of minimum or maximum pressures.  If pressure is critical, Exhibitor should arrange to have a 

pressure regulator valve or pump installed.

Labor
•     Laying of any lines under carpet, or other flooring, or spotting from ceiling will be an additional labor charge.

Rates
•     Discount rates apply if a complete order is received by the discount deadline date.
•     A complete order consists of:
      Complete valid Payment and Credit Card Authorization 
      Order Plumbing Outlets 
      Schedule Plumbing Labor 
      Return Booth Layout for Plumbing
      Incomplete orders will be subject to change to regular on outlets and labor rates based on when complete order is received.
•    GES' liability for any and all loss or damage is limited to the value of the cost of plumbing services provided or depreciated value of goods, whichever 

is less.
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Plumbing Services Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

Not available on Concourse or Petree Halls
Easy Ordering Tips:
•    Always include the Plumbing Layout Form with your order for correct placement of outlets and connections. 
•    If you would like to order Bottled Gases (not available in all locations), please call for quote.
•    Any and all service will be subject to a labor charge.  Please remember to schedule labor on the the 

Plumbing Labor Order Form before the deadline date to avoid extra charges.

Compressed Air: 90-100 lbs PSI
Item Code Description Discount ($) Regular ($) Qty Total

701037 1st Air Outlet 519.00 622.75 $
701038 Air Outlet, CFM requirements (minimum 5 CFM per outlet - price i 25.75 30.75 $
701039 Air Outlet, Connection 248.75 298.75 $
701040 Air Outlet, Supplemental (within 10 feet of first outlet) 186.50 223.75 $
Bottled Gases 
Item Code Description Discount ($) Regular ($) Qty Total

701067 Compressed Nitrogen Cylinder 231.25 277.50 $
701059 Natural Gas Outlet 415.00 498.25 $
701063 Natural Gas Outlet, Connection 250.00 300.00 $
701064 Natural Gas Outlet, Supplemental (within 10 feet of first outlet) 311.25 373.50 $
701069 Regulator, Cylinder Gas 173.25 208.25 $
Drain: 1/2" and 3/4"
Item Code Description Discount ($) Regular ($) Qty Total

701045 1st Drain Outlet 270.00 324.25 $
701051 Drain Outlet, Connection 166.25 199.50 $
701052 Drain Outlet, Supplemental (within 10 feet of first outlet) 166.25 199.50 $
Water: 1/2" and 3/4"
Item Code Description Discount ($) Regular ($) Qty Total

701081 1st Water Outlet 415.00 498.25 $
701087 Water Outlet, Connection 197.00 236.25 $
701088 Water Outlet, Supplemental (within 10 feet of first outlet) 197.00 236.25 $
Water Filling and Draining
Item Code Description Discount ($) Regular ($) Qty Total

701090 Fill & Drain,  1-199 Gallons, Per Unit 125.00 150.25 $
701092 Fill & Drain,  400+ Gallons, Per Unit 248.75 298.75 $
701091 Fill & Drain, 200-399 Gallons, Per Unit 166.25 199.50 $
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Fire Sprinkler Connection
Item Code Description Discount ($) Regular ($) Qty Total

701001 Fire Sprinkler Connection 848.25 1,060.25 $

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the Plumbing Services Order Form to GES Electrical, the customer agrees to all terms and conditions printed on this form 
along with the information provided on the Plumbing Services Information Form.
Cancellation Policy: Items cancelled will be charged 50% of original price after move-in begins and 100% of original price after installation.
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Plumbing Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number

All union labor on Thursday, November 22nd and Friday, November 23rd (in observance of 
Thanksgiving) will be charged at the overtime rate outside of the Night Rates schedule provided 

below. If granted pre-rig access work on Nov 12th, Veterans Day, OT rates will apply
Easy Ordering Tips:
• Any and all connections will be subject to a labor charge.
•    Include a Plumbing Layout Form for easier installation.
•    K-Rail fill and drain quote available with a detailed floor plan and schedule. Submit request for quote to 

TSELosAngeles@ges.com
•    Straight Time (ST): Monday through Friday from 8:00 AM to 4:30 PM.
•    Overtime (OT): Monday through Friday from 4:30 PM to 8:30 PM, Saturday, Sunday and Holidays from 8:00 

AM to 8:30 PM.
•    Night Rate: Monday through Sunday from 8:30 PM to 8:00 AM.
•    15 minute breaks commence at 10:00 AM and 2:30 PM. Lunch hour between 12:00 PM – 12:30 PM daily.

Lunch will be reflected on your invoice.  Time starts from the time plumber is dispatched and stops when 
plumbers return to the desk.

Step 1. Order Labor
Item Code Description Discount ($) Regular ($) Show Site  ($) # Plumbers # Hours Total

705011 Plumbing, ST 96.00 120.25 150.25 $
705011 Plumbing, OT 192.25 240.25 300.25 $
705011 Plumbing, Night Rate 288.25 360.50 450.50 $
Item Code Description Discount ($) Regular ($) Show Site  ($) # of Equipment # Hours Total

705301 Scissor Lift, ST 427.00 529.75 632.75 $
705301 Scissor Lift, OT 620.25 757.00 893.00 $
705301 Scissor Lift, Night Rate 854.00 1,027.25 1,231.75 $

Step 2. Please Indicate Service
What is Exhibitor Supervision? An exhibitor chooses Exhibitor Supervised so they are able to instruct the 
laborer in person.  The exhibitor is required to be in the booth and there are no supervision fees. A Scheduled 
date and time is necessary for this choice. 

What is GES Supervision? An exhibitor chooses GES Supervised when they want the work completed prior 
to their assigned target date and time. This allows exhibitors to start their booth build at their assigned target 
date and time.  On most shows and services, there is a minimum surcharge ($50.00 Minimum) for the 
professional supervision.  Remember, when an exhibitor chooses this option, they do not need to schedule a 
date and time for services to be completed. 
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Plumbing Labor Order Form
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

Discount Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Show Site Contact Show Site Email Show Site Phone Number
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Option 1 Option 2

Exhibitor Supervised
•     You must schedule date & time below as well as # of plumbers 

and estimated hours. 
•     GES assumes no liability for loss, damage or bodily injury 

arising out of the installation and/or dismantling of Exhibitor's 
property by GES provided union labor.  Exhibitor assumes the 
responsibility and any liability arising therefrom, for the work 
performed by union labor under Exhibitor's supervision.
Exhibitors must stay clear during movement of freight.

•     Labor cannot be scheduled prior to assigned target date. 

GES Supervised (OK to proceed without exhibitor.)
•     A 30%($50 minimum)  surcharge will be added to the labor 

rates above for this professional supervision.
•     Date and time not required. No need to complete Step 3.

Proceed to Total and Sign.

Step 3. Schedule Plumbing Labor for Exhibitor Supervised Labor
Installation
Start time can be guaranteed only when labor is requested for the start of the working day at 8:00 AM. All exhibit labor for 8:00 AM start times will be 
dispatched to the booth space. Confirm labor and equipment by 2:30 PM the day before date requested.  Please have an authorized representative in 
booth to supervise the work to be done and sign work order upon completion. Equipment and labor cancelled without a 24 hour notice shall be charged 
a one (1) hour cancellation fee per worker and equipment. If Exhibitor fails to use the workers and equipment at the time confirmed, a one (1) hour “Not 
Ready” charge per worker and equipment will apply. 

The minimum charge for labor is one (1) hour per worker and equipment. Labor thereafter is charged in half (½) hour increments per worker and 
equipment.

Please estimate the number of workers and hours per worker needed for installation. Invoice will be calculated according to actual hours worked, relative 
to the original estimate and based upon the date received. Additional labor required will be calculated and invoiced at the show site rate. Exhibitors 
requiring plumbing installation labor will automatically be charged a dismantle fee. Dismantle labor is charged at 50% of installation labor based on show 
close/move-out days/time (overtime rates may apply), and does not need to be scheduled. If plumbers are required in booth at a specific time for 
dismantle, please notify the GES Electrical Service Desk at the show.

Gratuities in any form, including cash, gifts, or labor hours for work not actually performed are prohibited by GES.  GES requires the highest standards of 
integrity from all employees.  Please call our confidential Always Honest hotline at 866.225.8230 to report fraudulent or unethical behavior.   All rates are 
subject to change if necessitated by increased labor and material costs. 

Installation
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Plumbers/Equip

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Dismantle
Schedule

Dates
Schedule
Start Time

Schedule
End Time

Number of 
Plumbers/Equip

MM/DD/YR AM
PM

AM
PM

MM/DD/YR AM
PM

AM
PM

Total and Sign: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

Please
Sign X

Authorized Signature

Authorized Name - Please Print                                                                            Date

I agree in placing this order that I have 
accepted GES Payment Policy and GES 
Terms & Conditions of Contract, including 
authorization for GES to retain personal 

information to better serve my need for GES 
services at future events.

Total Payment 
Enclosed $

By signing and delivering the Plumbing Labor Order Form to GES Electrical, the customer agrees to all terms and conditions printed on this form along 
with the  information provided on the Plumbing Information Form.
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Booth Layout - Plumbing
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 30, 2018

Company Name Email Phone Number Booth Number

Form Tips:
•    Use bold lines to indicate the outline of your exhibit space. 
•    Make a notation on the layout of where your plumbing outlets need to be installed.
•    Indicate if you want the drop at a separate location from connection location.  If so, indicate if you want 

hoses from drop point to connection point run under carpet. 
•    If this grid scale is too small for easy drawing return a separate sheet indicating booth layout.
•    Return multiple booth layouts if necessary.

Step 1. Booth Information
Each square is _______ feet square since my booth is_______ feet wide by_______ feet long.
Back Adjacent Booth or Aisle Number:______________________
Right Side Adjacent Booth or Aisle Number:______________________
Left Side Adjacent Booth or Aisle Number:______________________
Front Adjacent Booth or Aisle Number:______________________

Step 2. Draw Your Booth Layout
Please note the following 
requirements must be met in 
order for Booth Layout to be 
accepted:

• Orientation listed
• Main Drop Location (MDL) listed
• Plumbing distribution points 

listed
• Readable/Legible

Front of Booth

Review and Return: Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520
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Notice of Intent to Use EAC and Policies and Procedures
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 13, 2018

Company Name Email Phone Number Booth Number

Attention:
• This form must be completed by the Exhibitor only. An EAC cannot complete this form on behalf of 

the exhibitor.

An Exhibitor Appointed Contractor (EAC) is a company other than the "general or official" service provider on the show that requires access to your 
booth during installation and dismantling. The EAC may only provide services in the facility that are not designated by the facility as "exclusive" to a 
designated provider, or by the show organizer in a contract as an exclusive service for the "general or official" service provider or other third party.

No EAC will be allowed to work in an exhibitor’s booth if this Notice of Intent to Use EAC and Policies and Procedures form, a valid Certificate of 
Insurance and the Agreement, and Rules and Regulations between GES and the EAC form is not completed by an authorized representative and 
received by GES by the deadline indicated above. This Notice of Intent to Use EAC and Policies and Procedures form must be completed for every third 
party (as well as any other third party ordering or requesting services from GES on behalf of exhibitor) at the above show.  Multiple booths are not to be 
listed on one form.

Exhibitor Appointed Contractor: 

Contact Name: Cell Phone:

Street Address: Email:

City: State: Zip/Postal Code:

(area code            )Office Phone: (area code            )Fax:

Description of proposed service for Exhibitor:

This form will only be accepted if it is executed by an authorized representative of the exhibiting company, and must include: 

•     An executed Agreement and Rules and Regulations between GES and EAC. 

•     A valid certificate of insurance prepared by the EAC’s insurance agent with the minimum coverages as set forth in the Agreement and Rules and 
Regulations between GES and EAC. 

•     PLEASE NOTE: All Certificates of Insurance must be uploaded through CertFocus here: https://www.certfocus.com/expresso/
*There is a $21.00 service fee per upload, this fee also applies if the certificate is mailed to GES

Please
Sign X

Authorized Exhibitor Signature

Authorized Exhibitor Name - Please Print                                                                     Date

Review and Return Return to Fax: (866) 329-1437 • International Fax: (702) 263-1520

GES shall have no liability to any party for damage or injuries caused by exhibitor or its third party agents. It is the Exhibitor’s responsibility to provide its 
EACs with all show rules and regulations as set forth in the exhibitor space lease and the Exhibitor Services Manual.  Exhibitor agrees to indemnify and 
defend GES for the actions of its agents and exhibitor appointed contractors.  The Exhibitor agrees that it is ultimately responsible for all services in 
connection with the exhibit, including freight, rentals and labor.  Exhibitor agrees to be responsible for any losses, damages or injuries that are caused by 
or attributed to EACs that are not covered or provided by EAC’s insurance.
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Agreement and Rules and Regulations between GES and EAC
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 13, 2018

Company Name Email Phone Number Booth Number

Attention:
• This form must be completed by the EAC.

The undersigned Exhibitor Appointed Contractor (EAC) has been designated by an exhibitor to perform certain services for the exhibitor at the above 
referenced show.  In consideration of the show organizer and GES permitting the EAC to perform such services at the show, the EAC and GES hereby 
agree as follows:

Rules and Regulations
1.     EAC agrees to comply with all rules and regulations of the show as outlined in this agreement, the Exhibitor Services Manual, including all union 

rules and regulations, and accept liability for any negligent actions.
2      EAC agrees that it must ascertain and comply with all rules and regulations of the venue, Show Management, and/or the Official Service Provider in 

order to create a safe work environment. A failure to do so can result in a delay or termination of your right to continue work if the condition cannot 
be corrected. 

3.     EAC agrees that the show site, dock and surrounding areas are active work zones and the EAC, its agents, employees and representatives are 
present at their own risk.  Entry into the dock area is prohibited.

4.     EAC must have all business licenses and permits required by the State and City governments and the convention facility management prior to 
commencing work. A certificate of insurance naming GES as an additional insured with appropriate insurance limits prepared by the EAC's 
insurance agent must be submitted to GES at least 30 days prior to the first date of move-in. 

5.     This Agreement and Rules and Regulations between GES and EAC must be completed by an authorized representative of EAC and returned to 
GES before the deadline noted above. 

6.     If the EAC fails to provide the documentation required in paragraphs 4 and 5 above, the exhibitor will be required to use GES for such services at 
the prevailing rates set forth in the Exhibitor Services Manual. 

7.     EAC shall provide, if requested, evidence to GES that it possesses applicable and current labor contracts and must comply with all labor 
agreements and practices. The EAC must not commit or allow to be committed by persons in its employment any acts that could lead to work 
stoppages, strikes or labor problems. 

8.     EAC will be responsible for all reasonable costs related to its operation, including overtime pay for stewards, restoration of exhibit space to its initial 
condition, etc. Where applicable a one hour minimum labor charge will be charged at the appropriate steward rate of pay per day/per union to either 
the EAC/exhibitor depending upon the billing arrangement set up with GES (based upon EAC not number of booths). 

9.     The show aisles and public spaces are not part of the exhibitor's booth. Therefore, EAC is required to confine all activities to the exhibit space of 
the exhibitor who has given a valid order for services. Exhibitors may be charged for costs related to movement of its property if the EAC does not 
contain its operations within the confines of the booth. No service desks, storage areas or other work facilities will be located anywhere in the 
building. The show aisles and public space are not a part of the exhibitor's booth space and must be kept clear at all times. 

10.   During show hours, only EACs with exhibit badges will be permitted on the exhibit floor. No EAC will be permitted on the exhibit floor during show 
hours without the proper Convention name badge supplied by the exhibiting company. EAC must furnish Show Management and GES with the 
names of all on-site employees who will be working on the show floor and ensure that they have and wear identification badges at all times 
necessary as determined by Show Management. 

11.   EAC has uploaded certificates of insurance through CertFocus, confirming the following required insurance: 
•       Commercial General Liability, including contractual liability, with limits of not less than $1,000,000 each occurrence, $2,000,000 general 

aggregate and $2,000,000 products & completed operations aggregate. 
•       Automobile Liability with a limit of not less than $1,000,000 combined single limit - each accident. All owned, hired and non-owned boxes 

marked.
•       Workers Compensation, as required by law, with Employers Liability Limits of not less than $1,000,000 each accident, $1,000,000 

disease - each employee and $1,000,000 disease - policy limit. 
•       Umbrella/Excess Liability with a limit of not less than $1,000,000 each occurrence/aggregate.
•       All Policies (except Worker's Compensation) shall name GES (Official Service Provider),  ANSA PRODUCTIONS, INC DBA LA AUTO 

SHOW (Show Management), The Los Angeles Auto Show (Show) and Los Angeles Convention Center (Facility) as additional insureds 
on a primary and non-contributory basis per the attached sample certificate of insurance. Umbrella follows form.

12.   EAC agrees to indemnify, defend and hold the Show Management, the Facility and GES harmless from and against any and all claims, lawsuits, 
demands, liability, costs and expenses, including reasonable attorney’s fees and court costs, arising out of EAC’s operations, including supervision 
of GES provided labor. EAC also agrees to reimburse GES for all attorney’s fees and costs incurred in connection with any and all claims, lawsuits 
and counterclaims that should arise out of EAC’s failure to adhere to the terms of this agreement. 

13.   Solicitation of business on the show floor is strictly prohibited. If EAC attempts to provide services designated to another party as "exclusive" or is 
discovered soliciting on the show floor including the distribution of official company literature, or otherwise does not comply with the rules, the 
company may be removed from the show floor, and the exhibitor will not be able to use that company for the remainder of the event. 

14.   EAC/ exhibitor may not move freight from one booth to another booth, or to meeting rooms. GES must provide labor. 
15.   EAC must coordinate all of its activities with GES. 
16.   The exhibitor or its EAC should order services required from GES and the Exhibit Hall in advance. Ordering labor or services onsite (which 

contractors may not be prepared to provide immediately) may delay the set-up of your booth or force your set-up into overtime.
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Agreement and Rules and Regulations between GES and EAC
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Form Deadline Date:
October 13, 2018

Company Name Email Phone Number Booth Number

Rules and Regulations (continued)
17.   The exhibitor or its EAC should take steps to protect the exhibitor and the EAC’s product in the booth by arranging for booth security and/or cages.

GES is not responsible for items left unattended on the show floor.
18.   EAC agrees GES is not responsible for any items stored in empty containers. Do not store empty cartons inside of empty crates. Cartons are 

returned from storage before crates so exhibitors may begin packing their product. 
19.   EAC/exhibitor agrees to keep "No Freight Aisles" clear at all times. If GES is required to rearrange any material situated in a clearly identified “No 

Freight Aisle,” the exhibitor or the EAC depending upon the billing arrangements with GES will be charged a one hour minimum for forklift rental 
and labor. 

20.   EAC/exhibitor agrees that all outbound freight bills should be turned into the service desk on a timely basis. Holding freight bills until late in the day 
or turning in large amounts of freight bills to the GES Servicenter at one time may delay outbound truck scheduling and subsequently force your 
loading out into overtime. 

21.   During tear down, pull all manageable structures back from aisle carpet lines. Electronics, mannequins, etc. should be placed in the center of the 
booth.

22.   Be aware of vehicle traffic inside and outside of the facility. All attendees should be aware of their surroundings and all individuals are solely 
responsible for their own safety in parking lots, driveways, access roads and non-exhibit hall areas. 

23.   Label empty cartons and crates for storage as soon as they are ready. Holding back on "empties" only adds congestion to the aisles. 
24.   For services such as electrical, plumbing, telephone, cleaning and drayage, no service provider other than the Official Service Provider will be 

approved. This regulation is necessary due to licensing, insurance and work done on equipment and facilities owned by parties other than the 
exhibitor. Exhibitors shall provide only the material and equipment they own and those materials are to be used only in their exhibit space. 

25.   Smoking is prohibited in most facilities.  Smoking shall only be allowed in designated areas. 
26.   This agreement is to be interpreted under the laws of the State of Nevada. 
27.   A faxed signature will serve as an original signature and will stand as a fully executed agreement once faxed to and received by GES.

Authorized Signature of EAC:
Please
Sign X

Authorized EAC's Signature

Authorized EAC's Name - Please Print                                                                     Date

Review and Return Return to: GES, 7000 Lindell Road, Las Vegas, NV 89118

Printed Name:

Title:

Company:

Address: City: State: Zip/Postal Code:

Contact Name at Show Site:

Office Phone: Cell Phone at Show Site:

Official Use Only 
Accepted by GES Authorized Representative: 
X
Authorized Signature

Authorized Name - Please Print                                                                            Date
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SAMPLE COPY

ACORD CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YY)
01/01/18

PRODUCER

ABC Insurance Agency   Fax: (212) 555-6100 
1234 Broker Lane
New York, NY 10895
Attn: Joe Agent  (212) 555-6102 ext. 1234

INSURED

Big Boom Company, Inc.
1234 Corporate Lane
New York, NY 10895
Attn: Joe Smith
Phone: (212) 555-5349  Fax: (212) 555-9819

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND 
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE 
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE 
POLICIES BELOW.

INSUREERS AFFORDING COVERAGE

INSURER A: Hartford Insurance Company of Illinois

INSURER B: Aetna Casualty & Surety Company

INSURER C: Travelers Insurance Company

INSURER D: Royal Insurance Company

INSURER E:
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, 
TERM OF CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE 
POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
 LTR TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE DATE 

(MM/DD/YY)
POLICY EXPIRATION DATE 

(MM/DD/YY) LIMITS

A

GENERAL LIABILITY
COMMERCIAL GENERAL LIABILITY

CLAIMS MADE OCCUR

_______________________________

_______________________________
GENERAL AGGREGATE LIMIT APPLIES PER

POLICY PROJECT LOC

000P98298-AI1 01/01/18 01/01/19 EACH OCCURRENCE $1,000,000
FIRE DAMAGE (Any one fire) $     50,000
MED EXP (Any one person) $       5,000
PERSONAL & ADV INJURY $1,000,000
GENERAL AGGRREGATE $2,000,000
PRODUCTS-COMP/OP AGG $2,000,000

B

AUTOMOBILE  LIABILITY
ANY AUTO

ALL OWNED AUTOS

SCHEDULED AUTOS

HIRED AUTOS

NON-OWNED AUTOS

_______________________________

_______________________________

SKLS-029499S 01/01/18 01/01/19 COMBINED SINGLE LIMIT $1,000,000
(Ea accident)
BODILY INJURY $
(Per person)
BODILY INJURY $
(Per accident)
PROPERTY DAMAGE $
(Per accident)

GARAGE LIABILITY
ANY AUTO

AUTO ONLY-EA ACCIDENT
OTHER THAN 
AUTO ONLY:

$
$

$

A

UMBRELLA/EXCESS LIABILITY
OCCUR CLAIMS MADE

DEDUCTIBLE

RETENTION  $

XL1234567 01/01/18 01/01/19 EACH OCCURRENCE $1,000,000
AGGREGATE $1,000,000

$
$
$

C WORKERS COMPENSATION AND

EMPLOYERS' LIABILITY

A4145-SS-PJ37 01/01/18 01/01/19 X WC STATU- 
 ORY LIMITS OTHER

E.L. EACH ACCIDENT $1,000,000
E.L. DISEASE-EA EMPLOYEE $1,000,000
E.L. DISEASE -POLICY LIMIT $1,000,000

D OTHER Each Occurrence &
Aggregate

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
GES (Official Service Provider),  ANSA PRODUCTIONS, INC DBA LA AUTO SHOW (Show Management), Los Angeles Convention Center (Facility), and The Los Angeles Auto Show  (Show) 
are hereby named as additional insured, except for Workers’ Compensation.  GES and/or the consignor are included as Loss Payee. The insurance provided for the benefit of GES, shall be 
primary insurance as respects any claim, loss, or liability, arising out of the Named Insured’s operations for which the Named Insured is liable. Any other insurance maintained by GES shall be 
excess and non-contributory. Show date(s) are: November 30 - December 9, 2018 at city of Los Angeles.

CERTIFICATE HOLDER X ADDITIONAL INSURED; INSURER LETTER: X                   CANCELLATION

GES
c/o CertFocus (web portal) 
National Service Center 
7000 Lindell Road 
Las Vegas, NV 89118

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL 30 
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 
FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON 
THE INSURER, ITS AGENTS OF REPRESENTATIONS

AUTHORIZED REPRESENTATIVE 

1. Producer: Insurance Agent / Broker who issues certificate. 
2. Name of Insured: Must be the legal name of contracting party. 
3. Types of Insurance: Must include types required by contract. See General  Information form in this 

Exhibitor Services Manual. 
4. Form of Coverage: Must be "occurrence" form of coverage. 
5. Name of Additional Insureds: GES (Official Service Provider),  ANSA PRODUCTIONS, INC DBA 

LA AUTO SHOW (Show Management), The Los Angeles Auto Show (Show) and Los Angeles 
Convention Center (Facility) as additional insureds on a primary and non-contributory basis. 

6. Certificate Holder: Must be GES

7. Policy Effective Date: Must be prior to or coincidental with the first day of Exhibitor Move-In. 
8. Policy Expiration Date: Must be on or after the last day of Exhibitor Move-Out. 
9. Limits of Insurance: Must be the same or greater than required by contract. See #11 on 

Agreement and Rules and Regulations between GES and EAC. 
10. Authorized Representative: Must be signed (not stamped) by an authorized representative 

of Producer.

10.

1.

2.

3.

4.

5.

6.

7. 8.
9.

Submit Certificate of Insurance for EAC here: https://www.certfocus.com/expresso/
*There is a $21.00 service fee per upload, this fee also applies if this form is mailed to GES
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Show Site Work Rules
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Union Information
To assist you in planning your participation in your show, we are certain you will appreciate knowing in advance that union labor will be required for 
certain aspects of your exhibit handling.

Decorators Union - Local 831
Members of this union claim jurisdiction over all set-up and dismantling of exhibits including signs and carpet installation. This does not apply to the 
unpacking and placement of your merchandise. You may set-up your exhibit display if one person can accomplish the task in less than one-half (1/2) 
hour without the use of tools. 

If your exhibit preparation, installation, or dismantling requires more than one-half (1/2) hour, you must use union personnel supplied by the Official 
Service Contractor. 

As an exhibitor, you will be pleased to know that when union labor is required, you may provide your company personnel to work along with a union 
installer in Southern California on a one-to-one basis.

Riggers Union - Local 831
Members of this union claim jurisdiction for the assembly, rigging, and attachment of all elements suspended from the facility.  Including, but not limited 
to the installation and removal of truss, electric and manual hoists, speakers, LED walls, as well as all signs electrical and non-electrical.

Teamsters Union
Members of this union claim jurisdiction on the operation of all material handling equipment, all unloading and reloading, and handling of empty 
containers. An exhibitor may move materials that can be carried by hand, by one person in one trip, without the use of dollies, hand trucks or other 
mechanical equipment.

Electrical Union
Members of the IBEW claim jurisdiction for hard wiring ordered outlets to the line side of the exhibitors' equipment and wiring of caps over 120 volts to 
the raw cord feeding exhibitors' equipment. Exhibitors may not plug in power over 120 Volts. Exhibitors must use Electricians to plug into power over 
120 volts. Exhibitors may plug in their own plugs of 120 volts to their ordered outlets.

Gratuities
Our work rules prohibit the solicitation or acceptance of tips in cash, product or gifts in kind by any employee (union or non-union). Our employees are 
paid appropriate wages denoting professional status, therefore tipping of any kind is not allowed.

Work Zone
Customer acknowledges that the show site and surrounding areas are active work zones.  Customer, its agents, employees and representatives are 
present at their own risk.

Always Honest Hotline
GES requires the highest standards of integrity from all employees.  Please call our confidential Always Honest Hotline at (866) 225-8230 to report 
fraudulent or unethical behavior.
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Stop. Think. Safety.
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Safety is very important for everyone working in the Exhibit Hall.
GES values safety throughout our organization and demonstrates it in the work we perform. By following the 
safety guidelines below you will be doing your part in creating a safe work environment.

Safety Guidelines:
•    Only authorized personnel and employees allowed, all others are prohibited. 
•    This is an active work zone.

•    All exhibitors and attendees enter at their own risk. Do not enter the dock/yard areas.
•    Stay clear of heavy machinery. 
•    Never stand on furniture. 
•    Wear closed toe shoes. 
•    Clean up or report spills. 
•    Keep aisles free and clear of any and all debris. 
•    Practice good housekeeping. 
•    Check electrical cords for damage. 
•    Protect valuables at show site. 
•    Report any fires immediately. 

If you notice anything unsafe please contact a GES employee immediately. 

No individuals under the age of 18 are permitted on the show floor at any time. Show sites during these times are similar 
to a construction zone and considered to be hazardous. OSHA regulations prohibit minors from being present in a 
hazardous work environment.

202



02
26

00
35

7
G

-8
 1

00
11

8
10

22
18

Chat with us http://www.ges.com/chat

Fire Regulations
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

The following are the Los Angeles Fire Department’s minimum safety 
requirements for flat trade commercial and other type shows and 
shall apply whether the exhibit is open or closed to the public. 

Fire Department – Applications for a special permit for the following shall 
be made fifteen (15) days in advance of the show.

1.    Display and operate any heater, barbecue, heat-producing or open-
flame device, candles, lamps, lanterns, torches, etc.

2.    Display or operate any electrical, mechanical, or chemical device, 
which is deemed hazardous by the Fire Department.

3.    Use or store flammable liquids, compressed gases or dangerous 
chemicals. 4. Display or use any internal combustion engine.

BOOTHS

The Fire Department may require that any booth more than 8 feet in height 
and employing materials more than ¼ inch in thickness is of plywood, or 
3/8 inch of fiberboard, used in the horizontal run of the ceiling construction, 
be constructed under permit from the Department of Building and safety. 
This does not apply to peripheral or other framework which provides 
support for drapery, plastic, or other approved lightweight materials used in 
the ceiling. Effective June 13, 1977, fire sprinkler systems will be required 
for covered exhibits over 750 square feet. This was changed from the 
previous requirement of 300 square feet.

FLAME RETARDANT TREATMENT

All decorations, drapes, signs, banners, acoustical materials, hay, straw, 
moss, split bamboo, plastic cloth, and similar decorative materials shall be 
rendered flame retardant and labeled in accordance with the provisions of 
Title 19. Canvas, cloth, cardboard, leaves, or similar combustible materials 
shall not be used in construction of ceilings for longer than thirty (30) days, 
and shall be completely flame retardant. 

Combustible wood materials ¼ inch or more in thickness, glass or 
asbestos cloth may be used without flame retardant treatment.

Oilcloth, tar paper, sisal paper, nylon, Orlon, and certain other plastic 
materials cannot be made flame retardant, and their use is prohibited.

All flame proofing shall be performed by a person certified by the State Fire 
Marshal’s Office.

No person or firm shall apply a flame-retardant chemical on a job unless 
the person or firm and the chemical are registered with, and approved by, 
the State Fire Marshal.

Prior to applying a flame-retardant chemical to any booth or exhibit, the 
registered Flame Retardant Application Concern shall first notify the 
manager of the property and show his State Fire Marshal Registration.

After every job of applying a flame retardant chemical by a registered 
Flame Retardant Application Concern, an approved Certificate of Flame 
Resistance shall be furnished to the person or concern for what the work 
was done and shall be displayed in the booth or exhibit until the close of 
the show.

COMBUSTIBLES

Literature on display shall be limited to reasonable quantities. Reserve 
supplies shall be kept in closed containers and stored in a neat and 
compact manner.

Combustible waste materials, empty cardboard boxes, etc., shall be 
deposited in metal containers with metal lids until removed from the 
building. Show management shall assume responsibility for adequate 
janitorial and rubbish pickup service performed daily. Show management 
shall advise all exhibitors that booths shall be cleaned of combustible 
rubbish daily. 

Your cooperation in furnishing this information to all parties whom may be 
contemplating a show or exhibit will be appreciated. For additional 
information, contact the Public Safety Section of the Fire Prevention 
Bureau, (213) 978-3650. 

EXHIBIT CONSTRUCTION

All Exhibits must conform to the following regulations as outlined by the Los 
Angeles Department of Building and Safety 

A. Building Permits are required for:

        1. Booths, partitions, and displays under the following conditions:

 a) Over 12’ in height. 

 b) When constructed in a manner, which would restrict or 
obstruct the proper operation of an existing fire sprinkler 
system, such as a roof or ceiling.

 c) When plans and/or calculations by a licensed engineer are 
necessary to insure structural stability.

B. When Building Permits are required:

        1. Two (2) sets of construction plans are required which clearly 
indicated:

 a) The job address. 

 b) Location of the proposed exhibit in relationship to the site, 
adjacent exhibits, and the building (Show Floor Plan).

 c) Plan view, section view elevations and any other specifications 
necessary to determine the height, type, size, and use of the 
structure.

 d) The materials used in construction, and how it will be 
construed to conform to the provisions of the Building Code.

        2. The Building and Safety Department may require computations 
prepared by an engineer or architect licensed by the State of 
California to accompany the plans. 

C. To secure a Building Permit:

        1. Secure clearance from the Los Angeles Fire Department, Public 
Assembly Inspector, 9th floor, City Hall East, (213) 485-6048 or 
485- 6050.

        2. File two (2) sets of plans that bear Fire Department approval stamp 
with the Department of Building and Safety, Conservation Bureau 
Plan Check, Room 425, City Hall, 200 North Spring Street, Los 
Angeles, CA 90012, (213) 485-7811.

        3. Plan check hours are 8:00 A.M. to 4:00 P.M. Plans should be filed 
as early as possible, but at least five (5) days before construction 
work is to begin. Questions can be directed to: Special Projects 
Division, Engineering Conservation Bureau (213) 485-7811.
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Operation of All Mechanical Lifts
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Attention all exhibitors:
•    The operation or use of all motorized equipment for installation of booth structures or signs is not permitted 

by exhibitors or their appointed contractors. 

•    The operation or use of motorized or mechanical equipment, including mechanical scooters and carts, is not 
permitted by exhibitors or their appointed contractors for material handling. The use or prohibition of 
motorized scooters is controlled by and subject to the facility's rules, regulations and guidelines. 

•    All lifts, scooters, pallet jacks, dollies and manpower must be provided by the official service provider. 

•    Scooters and carts may only be used by the individuals to whom the scooters and carts are issued. GES 
equipment is for use by GES employees only. Please do not take it for your use. 

Work Zone
•    Customer acknowledges that the show site and surrounding areas are active work zones. Customer, its 

agents, employees and representatives are present on the show floor at their own risk.

     Thank you for your complete cooperation.
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GES Payment Policy
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

Payment for Services 
GES requires payment in full at the time services are ordered. Further, GES requires that you provide a credit card authorization with your initial order. 
For your convenience, we will use this authorization to charge your account for services, which may include labor, material handling, or any applicable 
fuel or energy surcharges. 

Discount Prices 
To qualify for discount pricing, orders must be received with payment on or before the discount price deadline(s). 

Method of Payment 
GES accepts MasterCard, Visa, American Express, check and bank ACH/Wire transfer. 

Purchase orders are not considered payment. All payments must be made in U.S. funds drawn on a U.S. Bank. Exhibitors will be charged a $50.00 fee 
for returned NSF checks. 

Third Party Billing 
Each exhibiting firm is ultimately responsible for all charges incurred on its behalf. GES reserves the right to institute collection action against the 
exhibitor if the authorized third party does not pay. See Third Party Billing Request form. 

Tax Exempt 
If you are tax exempt in the state in which you will be exhibiting, you must provide a Sales Tax Exemption Certificate for that state. Please send the 
above information to the GES office for this show. 

Taxes vary by location and will be added to your invoice if you do not submit your tax exempt certificate prior to the deadline. 

Adjustments and Cancellations 
No adjustments to invoices will be made after the close of the show.

Please refer to the individual forms for labor and furnishings for cancellation fees.  All orders cancelled by the Exhibitor or due to the cancellation of an 
event or their non-participation may be subject to cancellation fees equal to 50% - 100% of the total order, based upon the status of move-in, work 
performed and/or GES set-up costs or expenses.

A minimum non-refundable deposit of $25.00 will be applied towards the invoice, unless there is a cancellation of your order.  Additionally, GES retains 
the right to implement/assess a fuel or energy surcharge on all services as necessary based upon market conditions.
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GES Terms and Conditions of Contract
All orders are governed by the GES Payment Policy and GES Terms & Conditions of Contract as specified in this Exhibitor Services Manual.

The Los Angeles Auto Show
Los Angeles Convention Center
November 30 - December 9, 2018

GES Terms & Conditions are subject to change at GES' sole discretion without notice to any parties.

I. Definitions 
GES: GES as referenced hereinafter shall include, but is not limited to the following services: electrical (a/k/a TSE/Trade Show Electrical), rigging, 
material handling, installation and dismantle, and logistics provided by GES personnel to exhibitor pursuant to any purchase of Services. Agents: GES'
agents, sub-contractors, carriers and the agents of each; Customer: Exhibitor or other party requesting Services from GES; Goods: Exhibits, property 
and commodities of any type for which GES is requested to perform Services; Carrier: Motor carrier, van line, air carrier or air or surface freight 
forwarder; Shipper: Party who tenders Goods to Carrier for transportation; Cold Storage: Holding of Goods in a climate controlled area; Accessible
Storage: Holding of Goods in an area from which Goods may be removed during shows; Services: Warehousing, transportation, drayage, 
unsupervised labor, supervised labor and/or related services; Show Site: The venue or place where an exposition or event takes place; Supervised 
Labor (OK TO PROCEED):Union labor that is provided to a Customer to install or dismantle a booth or exhibit space, and is supervised and/or directed 
by GES; Unsupervised Labor (DO NOT PROCEED): Union labor that is provided to a Customer to install or dismantle a booth or exhibit space and 
pursuant to Customer's election is not supervised and/or directed by GES. Customer assumes the responsibility and any liability arising therefrom, for 
the work of union labor when Customer elects to use unsupervised labor.

II. Scope 
These Terms and Conditions shall be binding upon Customer, GES, and their respective Agents and representatives, including but not limited to 
Customer contracted labor such as Customer Appointed Contractors and Installation and Dismantle Companies, and any other party with an interest in 
the Goods. Each shall have the benefit of and be bound by all provisions stated herein, including but not limited to time limits and limitations of liability. 

III. Customer Obligations 
a. Payment for Services: Customer shall be liable for all unpaid charges for services performed by GES or agents. Customer authorizes GES to charge 
its credit card directly for services rendered on Customer's behalf after departure, by placing an order online, via fax, phone or through a work order on 
site.

b. Credit Terms: All charges are due before Services are performed unless other arrangements have been made in advance. GES has the right to 
require prepayment or guarantee of the charges at the time of request for Services. A failure to pay timely will result in Customer having to pay in cash 
in advance for future Services. GES retains its right to hold Customers'' Goods for non-payment. If a credit card is provided to GES, GES is authorized 
to bill to such credit card any unpaid charges for Services provided to Customer, including charges for return shipping. Any charges not paid within 30 
days of delivery will be subject to interest at 1.5% per month until paid.

IV. Mutual Obligation Indemnification 
a. Customer to GES: Customer shall defend, hold harmless and indemnify GES from and against any claims, lawsuits, demands, liability, costs and 
expenses, including reasonable attorneys' fees and court costs, resulting from any injury to or death of persons, or damage to property other than 
Goods, relating to or arising from performance of Services herein. Customer agrees to indemnify and hold GES harmless for any and all acts of its 
representatives and agents, including but not limited to Customer Appointed Contractors and Installation and Dismantle Companies, any subtenant or 
other user of its space or any agents or employees engaged in business on behalf of Customer or present at Customers'' invitation, including 
supervision of labor secured through GES. Customer's obligations under this provision shall not apply to GES' own negligence and/or willful 
misconduct. CUSTOMER ACKNOWLEDGES THAT THE SHOW SITE IS AN ACTIVE WORK ZONE AND CUSTOMER, ITS AGENTS, EMPLOYEES 
AND REPRESENTATIVES ARE PRESENT AT THEIR OWN RISK. 
b. GES to Customer: To the extent of GES's own negligence and/or willful misconduct and subject to the limitations of liability below, GES shall defend, 
hold harmless and indemnify Customer from and against any claims, lawsuits, demands, liability, costs and expenses including reasonable attorneys' 
fees and court costs, resulting from any injury to or death of persons or damage to property other than Goods. GES' obligations under this provision 
shall not apply to claims for bodily injury arising a) from Customer's presence in areas which have been marked as "off limits to exhibitors"; and b) when 
exhibitors are present in the facility prior or subsequent to the effective dates or hours of Exhibitor's space lease with show management.

V. Disclaimer and Limitation of Liability 
UNDER NO CIRCUMSTANCES WILL ANY PARTY BE LIABLE FOR SPECIAL, INCIDENTAL, CONSEQUENTIAL INDIRECT OR PUNITIVE 
DAMAGES, INCLUDING BUT NOT LIMITED TO LOSS OF PROFITS OR INCOME. GES SHALL BE LIABLE, SUBJECT TO THE LIMITATIONS 
CONTAINED HEREIN, FOR LOSS OR DAMAGE TO GOODS ONLY IF SUCH LOSS OR DAMAGE IS CAUSED BY THE DIRECT NEGLIGENCE OR 
WILLFUL MISCONDUCT OF GES. CLAIMS PRESENTED FOR LOSS OR DAMAGE ARISING OUT OF INCIDENTS REFERENCED IN SECTION VI 
HEREIN WILL BE DENIED.
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VI. No Liability for Loss or Damage to Goods 
a.  Condition of Goods: GES shall not be liable for damage, loss, or delay to uncrated freight, freight improperly packed, glass breakage or concealed 
damage. GES shall not be liable for ordinary wear and tear in handling of Goods or for damage to shrink wrapped Goods. All Goods shall be able to 
withstand handling by heavy equipment, including but not limited to forklifts, cranes, or dollies. It is the Customer's responsibility to ensure that Goods 
are packaged correctly prior to shipment or movement on or off the Show floor. 
b.  Receipt of Goods: GES shall not be liable for Goods received without receipts, freight bills or specified unit counts on receipts or freight bills or for 
bulk shipments (i.e., UPS, air freight, or van lines). Such Goods shall be delivered to booth without the guarantee of piece count or condition. 
c.  Force Majeure: GES shall not be liable for loss or damage that results from Acts of God, weather conditions, act or default of Customer, shipper, or 
the owner of the Goods, inherent nature of the Goods, public enemy, public authority, labor disputes and acts of terrorism or war. 
d.  Cold Storage: Goods requiring cold storage are stored at Customer's own risk. GES assumes no liability or responsibility for Cold Storage. 
e.  Accessible Storage: GES assumes no liability for loss or damage to Goods while in Accessible Storage. Storage charges are for the use of space 
and are not a form of insurance, or a guarantee of security.
f.  Unattended Goods: GES assumes no liability for loss or damage to unattended Goods received at Show Site at any time from the point of receipt of 
inbound Goods until the loading of the outbound Goods, including the entire term of the respective show or exhibition. Customer is responsible for 
insuring its own Goods for any and all risk of loss.
g.  Empty Storage: GES assumes no liability for loss or damage to Goods or crates or the contents therein, while containers are in Empty Storage. It is 
Customer's sole responsibility to affix the appropriate labels available at the GES Service Desk for empty container storage, and ensures that any pre-
existing empty labels are removed. 
h.  Forced Freight: GES is not liable for Customer Goods left on the show floor after the show closing deadline, with or without a Material Handling 
Services/Straight Bill of Lading signed by Customer. It is Customer's responsibility to complete accurate paperwork for shipping and to ensure 
Customer Goods are properly labeled. If Customer Goods remain on the floor after the show closing deadline, GES has the right to remove the 
Customer Goods. GES is authorized by Customer to proceed in the manner chosen by Customer on the Order for Material Handling Services/Straight 
Bill of Lading, if one has been completed, or otherwise to ship Customer Goods at the discretion of GES and at Customer's expense. GES shall incur 
no liability for such shipment. GES retains the right to dispose of Customer Goods without liability if left on the show floor unattended, without labels or 
not correctly labeled. 
i.  Concealed Damage: GES shall not be liable for concealed loss or damage including but not limited to; glass, electronic equipment, prototypes, 
original art, uncrated Goods, or improperly packaged or labeled Goods.
j.  Unattended Booth: GES shall not be liable for any loss or damage occurring while the Goods are unattended in Customer's booth at any time 
including, but not limited to, the time the Goods are delivered to the dock until the time the Goods are received by Customers'' chosen carrier. All 
Material Handling Forms and/or Straight Bills of Lading covering outgoing Goods submitted to GES will be checked at the time of pickup from the booth 
and corrections to the count or condition will be documented where discrepancies exist. 
k.  Hanging items from Booth: Customer shall not hang any articles, merchandise, product, advertisements, or other similar items from GES supplied 
booth materials, (this includes but is not limited to GEM panels or pipe and drape), utilized in Customer's own booth set up or in areas occupied by the 
show organizer or third parties. If Customer does hang any prohibited items, Customer alone shall be held liable for any damages, costs, actions or 
injuries resulting from the hanging of such item(s). GES shall have no liability for any damages, costs, actions or injuries arising out of Customer's 
failure to comply with this provision.

VII. Measure of Damage 
a.  Sole Relief: If found liable for any loss, GES' sole and exclusive maximum liability for loss or damage to Customer's Goods is limited to $.50 (USD) 
per pound with a maximum liability of $100.00 (USD) per container, or $1,500.00 (USD) per shipment whichever is less. 
b.  Labor: GES assumes no liability for loss, damage, or bodily injury arising out of Customer's supervision of GES provided union labor. If GES 
supervises labor for a fee, GES shall be liable only for actions or claims arising out of its negligent supervision. Such liability shall be limited to the cost 
to Customer of the supervised labor or the depreciated value of the Goods, whichever is less. If Customer elects to use unsupervised labor, then 
Customer assumes all liability for the actions or claims that arise out of such work, including but not limited to loss, damage or bodily injury and shall 
provide GES and show management with an indemnity, including defense costs, for any claims that result from Customers'' supervision or failure to 
supervise assigned labor. 

VIII. Miscellaneous 
a.  Insurance: GES IS NOT AN INSURANCE COMPANY AND DOES NOT OFFER OR PROVIDE INSURANCE. It is the obligation of Customer to 
ensure Goods are insured at all times. Loss or theft of the Goods in storage or in transit to and from the show and or while on the show floor is the sole 
responsibility of Customer. GES recommends Customer arrange for all Risk Coverage. 
b.  Notice of Loss or Damage: In order to have a valid claim, notice of loss or damage to Goods must be given to GES or its agent within 24 hours of 
occurrence (as evidenced in an Incident Report completed at Show Site by GES) or delivery of outbound Goods. 
c.  Filing of Claim: Any claim for loss or damage to Goods must be in writing, containing facts sufficient to identify the Goods, asserting liability for 
alleged loss or damage, and making claim for the payment of a specified or determinable amount of money. Such claim must be filed with the 
appropriate party within the time limits specified herein. Damage reports, incident reports, inspection reports, notations of shortage or damage on freight 
bills or other documents, do not constitute filing of a claim. Claims for Goods alleged to be lost, stolen or damaged at the Show Site must be received in 
writing by GES within thirty (30) days after the close of the show. Claims for Goods alleged to be lost or damaged during transit must be received by 
the responsible party within nine (9) months of date of delivery of Goods. GES Logistics subcontracts the movement of Goods to third party carriers. 
Claims for damage in transit should be made directly with your carrier as shown on the Material Handling form/ Bill of Lading. In the event of a dispute 
with GES, Customer will not withhold payment or any amount due GES for Services as an offset against the amount of the alleged loss or damage. 
Customer agrees to pay GES prior to the close of the show for all such charges and further agrees that any claim Customer may have against GES 
shall be pursued independently by Customer as a separate action to be resolved on its own merits. GES retains the right to pursue collection on 
amounts owed after show close, without regard to any amount alleged to be owed for damage, or loss.
d.  Filing of Suit: Any action at law regarding loss or damage to Goods must be filed within one (1) year of the date of declination of any part of a claim 
(logistics claims excluded). 
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IX. Jurisdiction, Choice of Forum
These Terms and Conditions of Contract shall be governed by and construed in accordance with the applicable laws of the United States or, 
alternatively, and depending on jurisdiction, the laws of the State of Nevada. The parties hereby submit to jurisdiction and venue in the United States 
Federal District Court of Nevada, or as applicable depending upon jurisdiction, the County Circuit Court in Clark County, Nevada. 

X. Advanced Warehousing/Temporary Storage/Long Term Storage 
All terms and conditions relative to Advanced Warehousing/Temporary Storage/Long Term Storage are contained in separate agreements titled 
"Storage Agreement". In the event that a Storage Agreement is not executed between the parties, the following shall apply with respect to GES' liability 
for Customer's Goods. The responsibility of GES with respect to Customer's Goods is limited to the exercise of ordinary care and diligence in handling 
and storing of Customer's Goods. GES shall be liable only for loss or damage to Goods caused by GES' sole negligence. GES' liability is limited to $.60 
(USD) per pound with a maximum liability of $100.00 (USD) per container, or $1,500.00 (USD) per shipment whichever is less. In case of partial loss or 
damage, the maximum liability shall be prorated based on weight. GES is not responsible for any loss or damage to Goods caused by, but not limited to 
fire, theft, the elements, vandalism, moisture, vermin, mechanical breakdown or failure, freezing or changes in temperature, as well as any other causes 
beyond GES' immediate control. GES is not responsible for the marring, scratching or breakage of glass or other fragile items. GES is not liable for the 
mechanical functions of instruments or appliances even if such articles are packed or unpacked by GES. In no event shall GES be liable for special, 
incidental, indirect or consequential damages, including business loss of any kind, resulting from any damage to or loss of the Goods or from any act or 
failure to act. Customer pays storage fees or costs for advance warehousing for use of the space only. There is no guarantee of security or 
representations made by GES as to appropriateness of the conditions for Customer's Goods. The risk of loss remains Customer's alone and GES 
recommends the Customer carry and maintain insurance in amounts sufficient to cover its risk.

XI. Personal Data 
Customer consents to GES' use of personal information (“PI”) that GES receives from Customer in any manner in connection with the Show as follows: 
(a) GES retains PI of Customer's primary contacts (including name and email) on an ongoing basis to better serve Customer's future event needs until 
either GES' Privacy Policy requires deletion or Customer instructs GES to delete it; (b) GES' payment card processor stores credit card information 
through its expiration date for Customer's convenience, unless Customer instructs GES to delete it sooner; and (c) other uses set forth in GES' Privacy 
Policy published at http://www.ges.com/us/legal/privacy-policy.  GES is Privacy Shield certified and protects PI with technical, organizational and other 
safeguards in conformity with applicable data protection laws including, without limitation, privacy laws of European Union member states. Customers 
may opt-out of future electronic communications from GES using the contact information provided in GES' Privacy Policy.

Payment Policy 
Payment for Services: GES requires payment in full at the time services are ordered. Further, GES requires that you provide a credit card 
authorization with your initial order. For your convenience, we will use the credit card authorization information that you enter on the website to charge 
your account for services, which may include labor, material handling or any applicable fuel or energy surcharge. 
Discount Prices: To qualify for discount pricing, orders must be received with payment on or before the discount deadline date. 
Method of Payment: GES accepts MasterCard, Visa, American Express via this website. 
Third Party Billing: Each exhibiting firm is ultimately responsible for all charges incurred on its behalf. GES reserves the right to institute collection 
action against the exhibitor if the authorized third party does not pay. 
Tax Exempt: If you are tax exempt in the state in which you will be exhibiting, you must provide a Sales Tax Exemption Certificate for that state. Please 
send the above information to the GES office for this show. Taxes vary by location and will be added to your invoice, if you do not submit your tax 
exempt certificate prior to the deadline date. 
Adjustments and Cancellations: No adjustments to invoices will be made after the close of the show. Please refer to the individual forms for labor, 
etc. for cancellation fees. All orders cancelled by the Exhibitor or due to the cancellation of an event or their non-participation may be subject to 
cancellation fees equal to 50% - 100% of the total order based upon the status of move-in, work performed and/or GES set-up costs or expenses. A 
minimum non-refundable deposit of $25.00 will be applied toward the invoice, unless there is a cancellation of your order. Additionally, GES retains the 
right to implement/assess a fuel or energy surcharge on all services as necessary based upon market conditions. 
If you have any questions regarding our payment policy, please call GES National Servicenter® at 800.475.2098 or visit the GES Servicenter® at the 
show.
You may choose to pay by credit card, check or bank wire transfer; however, we require your credit card charge authorization to be on file with GES 
even if you are paying by check or bank wire transfer.  You are responsible for any wire transfer bank processing fees. 
All balances must be paid upon conclusion of the event. You agree to late fees up to 1.5% per month on any balance not paid at the conclusion of the 
event, or balance left without appropriate credit card on file. 
For your convenience, we will use the credit card authorization to charge your credit card for any additional amounts ordered by your representative or 
services rendered to your company for this event. 
GES will charge a convenience fee for each request to reprocess payment to an alternate credit card in order to cover incremental processing costs. An 
alternate credit card is a credit card different than the one used to process your initial payment in accordance with GES payment policy. The 
convenience fee will be quoted at the time your request is made to reprocess payment. The convenience fee will be added to your account balance and 
settled utilizing the new credit card provided. 
GES requires the highest standards of integrity from all its employees. Please call our confidential Always Honest hotline at 866.225.8230 to report 
fraudulent or unethical behavior.
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