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Please visit 
www.denverconvention.com 

Hover over the tab labeled 
“Exhibit at an Event.” 

Select “Order Exhibitor 
Services,” then “Order 

Online.” 

Search or scroll to find the 
name of your event and select 

“Go to Store.” 

If you are a new user or do not have login 
information for a pre-existing account, sign up for an 

account. 

Enter your booth number (which can be obtained from the 
General Service Contractor for the event). 
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You will see the welcome page and select “continue” in the bottom right-hand corner. 

Select the quantity for the number of items you need and scroll down to the bottom of the page 
to click “Continue” *This step is important to ensure items are saved in your cart.* 

Proceed to select the 
quantity of items you 
need from any other 

section. Once you are 
finished, click directly 

on the cart in the 
upper right-hand 

corner of the page. 

Select “Pre-
Checkout” to go 
to the next page. 
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If you have a pre-existing 
floor plan you may 
upload it here and 

checkout. 

 

If you do not have a pre-
existing floor plan you 
can create one directly 

on this page. 

 

 

 

 

 

 

 

 

Click on the shape of your 
booth to populate on the grid. 

You may move it around, add 
notes, or reset, if needed. 

For island booths (aisles on all 
sides), please double-click on 

“Aisle/Booth #” and label 
surrounding booths. 

Ex: Front of booth facing #235 
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Click on banner labeled  
“2) Place Items.”  

 
Drag and drop each item to 
be placed on floor grid or 

select “3) Free Draw” if you 
would like to draw on the floor 

grid 

 

 
 
 

 

 
 
 
 

If you are done adding notes, 
proceed to “checkout.” 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Lastly, you will enter payment information and place your order.  
 

Your receipt will be automatically emailed to you within 1 business day. Please contact 
the exhibitor services department if you do not receive a receipt after 1 business day. 




