
Denver Fire Department Permits for Events Within the Colorado Convention Center and Bellco Theater 

Show Management or their designated contractor is responsible for submitting the required information and floorplans 

directly to Denver Fire. Directions for submitting information to Denver’s Permitting and Licensing system are attached.  

Click here for information on the Fire Safety Operational Permit Application Process.  

Floorplans 

Event floor plans for all contracted space (Exhibit Hall(s), Ballroom(s), Meeting Room(s), and Lobby Space) should be 

submitted to both DFD and the CCC a minimum of two weeks prior to the first move in day.   

Current DFD Fee for Floorplan Approvals: $75 per event (subject to change) 

The CCC can assist in reviewing plans for code compliance when provided floorplans prior to submission to DFD.  The 

CCC cannot approve floor plans or issue/track permit status on behalf of DFD. 

CCC Management reserves the right to require changes to floor plans either before, during or after approval by 

Denver Fire Prevention. 

Tents, Canopies, Multi-Story, Covered/Enclosed Booths 

All the above should be labeled on floor plan submissions.  Size and setup will determine capacity, egress and smoke 

detector/fire extinguisher requirements. 

Multi-Story and Covered/Enclosed Booths have additional information requirements by both the CCC and DFD.  Ask your 

Event Manager for more information.  

Fueled Vehicles/Equipment 

All fueled vehicles being displayed in the building must be labeled on the floorplan submission and noted in the 

application.  Electric Vehicles have special requirements. Ask your Event Manager for details.  

These include cars, trucks, semi-trucks, RV’s, construction/farm equipment, food trucks, lawn equipment, boats, etc. All 

fueled vehicles must follow the requirements which include: no more than ¼ tank or 5 gallons of fuel (whichever is less), 

battery is disconnected, fuel cap is secured/taped closed, and flooring is protected.  

Open Flame 

This covers candles, sterno and/or the use of propane for cooking or heating and should be listed on floor plan 

submissions.  Propane bottles on the show floor are limited to one-pound bottles and the total number are limited.  

Pyrotechnics & Cryogenics 

Both DFD and the CCC must be provided with product information and layout during the application process. 

Haze/Fog 

Haze does not need to be permitted as the CCC holds the annual permit.  A Haze Request must be submitted along with 

fluid Safety Data Sheet (SDS) and all haze/fog times. 

Current CCC Haze Use Fee: $150 per hour (subject to change) 

Bryan Hudson 

Operations Manager – Events 

303.228.8058 

bhudson@denverconvention.com 

https://www.denvergov.org/Government/Agencies-Departments-Offices/Agencies-Departments-Offices-Directory/Fire-Department/Permits-Licensing/Fire-Safety-Operational-Permit-Application-Process


 

 

Welcome to Denver’s ePermit System - Accela Citizen Access 

Denver’s e-permit system, Accela Citizen Access, is the public user’s means of submitting applications 

and tracking their progess as well as monitoring permit activity and renewals.  In order for a public user to 

access e-permits, they must first register for an account.  This section will demonstrate the following reg-

istration steps: 

1. To access ACA, navigate to the following web URL City and County of Denver | ePermit online 
2. On the home page, click on either of the registration links.  

 

 

3. This opens the general disclaimer, after reading and acknowledging, select Continue Registra-
tion. 

https://www.denvergov.org/AccelaCitizenAccess/Default.aspx


 

 

 



 

 

4. This opens the account creation form.  Fill in the required fields for account creation.

 

Once you have completed the account registration you will see a message that your account is success-

fully registered. 

 

Logging in to the Account 

1. After completing the registration steps, navigate again to the home page in order to log in: City 
and County of Denver | ePermit online 

https://www.denvergov.org/AccelaCitizenAccess/Default.aspx
https://www.denvergov.org/AccelaCitizenAccess/Default.aspx


 

 

2. On the home page, enter the user name and password.  Then click on Login. 

 

3. After logging in choose Coveyance or Fire.  

 

4. Under Conveyance or Fire you may Search Applications which are already associated with your 
Account, or Create an Application.  



 

 

 

 



 

 

5. To Create an Application, click on Create an Application and accept the Disclaimer, then click to 
Continue Application.  

 

6. Click the arrow to the left of Conveyances or Fire Prevention to expand the list of Application op-
tions.  

 

 



 

 

 

7. After selecting the Application type you will fill in the relevant information in order to submit the 
application. Once you have entered all of the information, click on Continue Application. You will 
have an opportunity to review the application and all information sections before submitting the 
application. Once the application is completed, you will choose to Submit the Application.  

8. For issues related to Conveyance Application questions please contact                                   
DFDConveyances@denvergov.org or call 720-913-3412 

9. For issues related to Fire Applications or questions please contact DFD.permits@denvergov.org 
or call 720-913-3474 

10. For all applications, except Same Day, once you have submitted your application it will be re-
viewed and you will be notified via email of status changes, additional documentation required, 

mailto:DFDConveyances@denvergov.org
mailto:DFD.permits@denvergov.org


 

 

and fees due. You will receive a Record Number once the application is submitted, please refer-
ence this number when contacting us with questions. 

 

 

11. Once the application has been reviewed and fees are due, you will be notified via email to pay 
fees. You may pay fees online through the link received via email, or by choosing the Record and 
selecting the Payments tab and  through the ePermit system. You may also pay fees in person at 
745 W Colfax Avenue, or by mail: P.O. Box 733422, Dallas, TX 75373-3422 
 

12. Once fees have been paid and the permit is ready to issue a copy will be sent to you via email. 
This copy must be posted on site.  
 

 



 

 

13. An additional PDF copy of the issued permit can be found Under Record Info and Attachments. 
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