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Exhibitor Check List 
 

Ordered? Item / Form Deadline Date 
   
 Meeting Room Request Form April 1 
 Exhibit Design Approval MANDATORY FOR 20x20 and LARGER 

BOOTHS, as well as exhibitors that include vertical-tire displays in 
their booth. 

May 1 

 Listing for Official Print and Online Directories / Mobile App – Ascend 
Integrated Media (Official Contractor) MANDATORY 

Data collection will 
begin in May. 

Deadline is July 7. 
 Equipment Information Questionnaire: MANDATORY May 31 
 Certificate of General Liability Insurance (required for ALL exhibitors): 

MANDATORY 
June 1  

 Press Conference Request Form July 24 
 Lead Management: CompuSystems - Early Bird Pricing July 30 
 Sound Projection Approval Form July 31 
 Booth Press Conference Request August 14 
 Lead Management: CompuSystems – Advance Pricing (See July 30 for 

Early Bird deadline) 
August 14 

 Advance Shipping to Warehouse (includes Hanging Sign shipments) August 21 – 
September 14 

 Housing Reservations: book ASAP, see MINExpo housing page for specific 
deadlines. 

August 28 

    
 Orders for GES Goods & Services (Order ONLINE by August 31 for 

best pricing. Last day for online orders is September 16.)  
August 31 

 • GES Payment and Credit Card Charge Authorization August 31 
 • Exhibitor Appointed Contractor Notification August 31 
 • EAC Certificate of Insurance August 31 
 • Agreement and Rules and Regulations between GES and EAC August 31 
   
 Shipping/Drayage Material Handling  
 • Material Handling/Drayage (Exclusive Contractor)  August 31 
 • Request for Variance to Assigned Target Time August 31 
 • Print Shipping Labels   
 • Warehouse Storage August 31 
 • Freight Service Questionnaire: MANDATORY August 31 
 • Request for Pre-Printed Outbound Release/Labels August 31 
 • Show Site Storage (Exclusive Contractor) August 31 
 • Direct Machinery Shipments (Exclusive Contractor) August 31 
 • Heavy Equipment Cleaning (Exclusive Contractor) August 31 
 • Equipment Painting Order Form  August 31 
 • Rail Car Shipments Questionnaire  August 31 
 • Shipping Quote  
 • Cartload Service (Exclusive Contractor) August 31 
   
 Booth Furnishings  
 • Carpet and Flooring August 31 
 • Chairs and Seating August 31 
 • Tables and Counters August 31 
 • Graphics and Signage August 31 
 • Accessories August 31 
 • Lighting August 31 
 • Product Display August 31 

https://www.minexpo.com/exhibit/meeting-room-requests/
https://iebms.heiexpo.com/minexpo/MINE20ExhibitDesignApproval.pdf
https://iebms.heiexpo.com/minexpo/MINE20DirectoryListing.pdf
https://ordering.ges.com/011671634/EquipmentInfoQuestionnaire
https://iebms.heiexpo.com/minexpo/MINE20ExhibitorInsurance.pdf
https://www.minexpo.com/exhibit/press-conference-requests/
https://www.compusystems.com/order/?e=MINE20
https://docs.google.com/forms/d/e/1FAIpQLSfM_GPGSAiNdyOgxYb8zCS0Hv2nUwqbfdFUQ52GhsJ1Vh3Owg/viewform
https://www.minexpo.com/exhibit/booth-press-conference-requests/
https://www.compusystems.com/order/?e=MINE20
https://ordering.ges.com/011671634
https://ordering.ges.com/011671634/submitcc
https://ordering.ges.com/011671634/noi
https://ordering.ges.com/011671634/coi
https://ordering.ges.com/011671634/agreementgeseac
https://ordering.ges.com/011671634/shippinghandling
https://ordering.ges.com/011671634/mhEST
https://ordering.ges.com/011671634/TargetVariance
https://ordering.ges.com/011671634/labels
https://ordering.ges.com/011671634/wstorage
https://ordering.ges.com/011671634/freightQuestionnaire
https://ordering.ges.com/011671634/prePrint
https://ordering.ges.com/011671634/storage
https://ordering.ges.com/011671634/Item/200511
https://ordering.ges.com/011671634/HeavyEquipmentCleaningOrderForm
https://ordering.ges.com/011671634/EquipmentPaintingOrderForm
https://ordering.ges.com/011671634/RailShipmentQuestionnaire
https://ordering.ges.com/011671634/logistics_Quote
https://ordering.ges.com/011671634/Item/200506
https://ordering.ges.com/011671634/BoothFurnishingsRental
https://ordering.ges.com/011671634/carpet
https://ordering.ges.com/011671634/chairs
https://ordering.ges.com/011671634/tables
https://ordering.ges.com/011671634/Signs
https://ordering.ges.com/011671634/accessories
https://ordering.ges.com/011671634/lighting
https://ordering.ges.com/011671634/productDisplay
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 • Exhibit Systems August 31 
 • Exhibit Systems Graphics August 31 
   
 Labor and Equipment   
 • Installation and Dismantle Labor August 31 
 • Electrical Labor / Floor Work (Exclusive Contractor) August 31 
 • Electrical Labor / Booth Work (Exclusive Contractor) August 31 
 • Plumbing Labor (Exclusive Contractor) August 31 
 • In-Booth Forklift Labor (Exclusive Contractor) August 31 
 • In-Booth Forklift Labor with Basket (Exclusive Contractor) August 31 
 • Hi Lift for Hanging Sign / Rigging (Exclusive Contractor) August 31 
 • Hanging Sign / Rigging Assembly (Exclusive Contractor) August 31 
 • Condor / Boom with Operator (Exclusive Contractor) August 31 
 • 35,000# Versalift with Operator (Exclusive Contractor) August 31 
 • 60,000# Versalift with Operator (Exclusive Contractor) August 31 
 • Scissor Lift with Operator (Exclusive Contractor) August 31 
 • Electrical Rigging / Stagehand Labor (Exclusive Contractor) August 31 
 • Electrical Chain Hoist and Truss (Exclusive Contractor) August 31 
 • Machinery Setup and Dismantle Labor (Exclusive Contractor) August 31 
 • Display Vehicle Placement (Exclusive Contractor) August 31 
 • Cleaning (Exclusive Contractor) August 31 
   
 Hanging Sign  
 • Hanging Sign / Rigging (Exclusive Contractor) August 31 
 • Hanging Sign Layout Submission August 31 
 • Truss Lighting (Exclusive Contractor) August 31 
   
 Utilities  
  • Electrical Checklist  August 31 
  • Electrical Equipment (Exclusive Contractor) August 31 
  • Electrical Accessories (Exclusive Contractor) August 31 
  • Review Electrical FAQ  August 31 
  • Electrical Layout Submission August 31 
  • Electrical Data Questionnaire: MANDATORY August 31 
  • Plumbing, Air, Water, Gas (Exclusive Contractor) August 31 
  • Review Plumbing Services Information  August 31 
  • Plumbing Layout  August 31 
  • Lights Out Request (Exclusive Contractor) August 31 
   
 Official Contractors  
  Internet / Voice / Digital or HDTV Service: COX Business (Exclusive 

Contractor) 
August 29 

  Audio-Visual & Computer Rental: AV Network – Advance Orders  September 1 
  Airways Sea Freight to arrive port of Long Beach/Los Angeles, CA 

(LCL Sea Freight on September 1 or no later than 14 days before 
target/required delivery date; FCL Sea Freight on September 6 or not later 
than 10 days before target/required delivery date) 

September 1, 6 

  Floral: Floral Exhibits, Ltd. September 4 
  Catering: Centerplate – Advance Pricing (Exclusive Contractor) September 11 
  Exhibitor Request to Videotape September 11 
  Airways Air Freight to arrive at Las Vegas McCarran Airport September 13 
  Booth Talent: Judy Venn & Associates September 18 
  Exhibitor Badge Registration – MANDATORY 

(Reminder: Badges will NOT be mailed in advance.)  
No Deadline 

 Photography: Oscar & Associates No Deadline 
 

https://ordering.ges.com/011671634/exhibits
https://ordering.ges.com/011671634/exhibitsgraphics
https://ordering.ges.com/011671634/labor
https://ordering.ges.com/011671634/Item/705000
https://ordering.ges.com/011671634/Item/705060
https://ordering.ges.com/011671634/Item/705061
https://ordering.ges.com/011671634/Item/705011
https://ordering.ges.com/011671634/Item/705200
https://ordering.ges.com/011671634/Item/705230
https://ordering.ges.com/011671634/Item/705300
https://ordering.ges.com/011671634/Item/705020
https://ordering.ges.com/011671634/Item/705302
https://ordering.ges.com/011671634/Item/705270
https://ordering.ges.com/011671634/Item/705271
https://ordering.ges.com/011671634/Item/705301
https://ordering.ges.com/011671634/RiggingStagehandLabor
https://ordering.ges.com/011671634/hoist
https://ordering.ges.com/011671634/cleaning
https://ordering.ges.com/011671634/HangingSign
https://ordering.ges.com/011671634/HangingSignlabor
https://ordering.ges.com/011671634/HSUpload
https://ordering.ges.com/011671634/trusslightingpkgs
https://ordering.ges.com/011671634/utilities
https://ordering.ges.com/011671634/ElectricalChecklist
https://ordering.ges.com/011671634/electrical_rental
https://ordering.ges.com/011671634/elecAccess
https://ordering.ges.com/011671634/electrical_FAQ
https://ordering.ges.com/011671634/electricallayout
https://ordering.ges.com/011671634/ElectricalDataQuestionnaire
https://ordering.ges.com/011671634/Plumbing
https://ordering.ges.com/011671634/PlumbingInfo
https://ordering.ges.com/011671634/plumbinglayout
https://ordering.ges.com/011671634/lightsout
https://ordering.ges.com/011671634/internet
https://ordering.ges.com/011671634/audio-visual
https://ordering.ges.com/011671634/InternationalShipping
https://ordering.ges.com/011671634/floral
https://ordering.ges.com/011671634/catering
https://docs.google.com/forms/d/e/1FAIpQLSfdrO-_wZf_6-agqk7ycMPYUT6ylGudD0aj6JV_hyHUpORJ7Q/viewform
https://ordering.ges.com/011671634/InternationalShipping
https://ordering.ges.com/011671634/models
https://www.minexpo.com/exhibitor-registration/
https://ordering.ges.com/011671634/photography
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	Hall-Erickson, Inc. (HEI)
	Hall-Erickson, is responsible for assisting exhibitors with services. Hall-Erickson will be onsite at the LVCC from move-in through move-out. Locations and contact information will be in the MINExpo Move-In Bulletin.
	Return to FAQ TOC

	General Information
	Move-in:  September 21-26: 8 a.m. – 5 p.m. September 27: 8 a.m. – 3 p.m.
	All exhibits are to be set up, or in the process of being set up with all empties out of the aisles by 3 p.m., Sunday, September 27 to allow for the installation of aisle carpet.
	No freight will be received on Monday, September 28.
	Show Days:
	September 28 - 30: 9 a.m. – 5 p.m. (Note: exhibitors may access the exhibit area from 7 a.m. - 6 p.m. daily)
	Move-out:
	September 30: 5 p.m. - Midnight  October 1 – October 3: 8 a.m. – 5 p.m. . (South Hall 3 must be moved out by 5 p.m. on October 2)
	 North Halls 1-4: Front of 200 aisle
	 Central Halls 1-5: Under the Concourse Stairs
	 South Halls 1-2: Adjacent to 24200 aisle
	 South Halls 3: Adjacent to 30000 aisle
	The Las Vegas Convention Center Security Staff is trained to handle emergency situations. The security office is operational 24 hours a day and should be called to report any emergencies: 702 892-7400, from any house phone, dial 7400.  Lead Retrieval ...
	1. Hold a press conference in the MINExpo Press Conference room at the LVCC. The press conference is open to all press registered for the show;
	2. Hold a press conference in a Meeting Room at the LVCC. Press are invited by the exhibitor; and,
	3. Hold a press conference in your Booth on Tuesday, September 29 or Wednesday, September 30. A press conference may be held one hour before show opens or during show hours on these days.
	For additional information, please review the MINExpo Press Conference Requests Information in the Exhibit section of the MINExpo website.  Press Room MINExpo will staff a Press Room (Room N243) at the LVCC. Only editors, writers, and reporters will b...
	Transportation
	Shuttle Bus Complimentary Shuttle Bus service will be available to and from the Las Vegas Convention Center and the hotels in the Official MINExpo Hotel Block that are not in walking distance to the convention center.
	Taxi / Rideshare / Monorail Taxi pick-up at Las Vegas Convention Center locations are:
	 South Hall West (front of South 1 Exhibit Hall)
	 S2 Plaza (back of the South 2 Exhibit Hall)
	 North Portico (covered area adjacent to North Halls)
	 Blue Drive/Door 9 (behind Central 5 Hall)
	(pick-up locations subject to change)
	The Las Vegas Convention Center rideshare (Uber/Lyft) pick-up/drop-off locations are located:
	 At the back of the South 2 Exhibit Hall off of Swenson and South Drive
	 Door 9 behind Central 5 Hall – adjacent
	 Northeast corner of Renaissance Hotel, across from the Bronze lot
	(pick-up locations subject to change)
	Limousine Rental If you need to rent a limousine, please make sure the company is licensed in the state of Nevada, for your protection.

	Exhibitor Insurance Information
	MANDATORY: A Certificate of General Liability Insurance MUST Be Received to Exhibit at MINExpo®.  Please forward a valid Certificate of Insurance for Exhibitors, before June 1, 2020, to Penny McQuality, Hall-Erickson, Inc., Show Management, Email: pmc...
	Display Rules and Regulations
	Aerosol Cans Aerosol cans containing flammable gases or liquids are strictly prohibited. Only empty containers may be placed or displayed.  Flammable liquids, solids or gases are prohibited inside the building unless prior review and approval is attai...
	Broadcast and Publications The National Mining Association has secured a public performance license agreement with both BMI and ASCAP for “mechanical music” played on the exhibit floor. The term “mechanical music” shall mean music presented by means o...
	Utility Service Hours Power is provided at the Las Vegas Convention Center as outlined below:

	Security
	Safety Guidelines for Exhibit Professionals at MINExpo®  2020



